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PEEFACE. 



Tbk Utility of Book-keeping is tcfeobTioas to be insisted upon. 
" There is no man," Mjs Dr. Johnson, " who is not id some degree a 
merchant — who has not something to buy or iomething to sell, and 
who does not, therefore, want aach iDstruction aa may teach him to 
preserve his affairs from inextricahle confusion." 

Erery indiridual must keep accounts in some manner; and in a 
country like ours, where men of enterprise often raise tbemselTes from 
comparatire indigence to aSlueuce and wealth, a knowledge of Book- 
keeping is an object of the first importance to the rising generation 
as well as to the majority of adults. As a general study, this ait is too 
much neglected. It is ungular how little care is taken, even among 
merchants, to come at the right methods of practising it, and how few 
bestow any thing like that attention which it intrinsically merits. In 
Holland, it has become a proverb, that the man who fails in business 
did not understand accounts; and, in fact, nine cases of insolvency 
out often arise from want of method in keeping books. 

The losses and embarrassments occasioned by its neglect, terminate 
■0 often in ruin, that it is equally the interest and duty of overy person 
to make himself master of the most perfect and e£Bcient system before 
entering upon the active pursuits of life. To the merchant, a knowl- 
edge of this art is absolutely indispensable; and the affairs of the 
mechanic, the lawyer, and the doctor, aa well as the man of leisure, 
require a systematic, self- verifying record of accounts ; — a want of 
which has ruined thousands of industrious and enterprising men. 

Independently of its pecuniary advantages, the study of Book-keeping 
recommends itself aa a means of intellectual culture, afibrding, as it 
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does, an ingenioiB snd beautiful illustratioD of the harmoay of method 
and the use of Dumbers. 

A practical knowledge of Book-keeping is considered by manj 
individuals aa unattainable, except by attending for yeaia to the daily 
routine of the pounting-house. This opinion is certainly erroneous. 
For, although every merchant has some peculiarities in the form or 
arrangement of his books, yei the essentials are the same in all, and he 
who has obtained a mastery of the fundamental and established prin- 
ciples of Double Entry, will scarcely find himself at a loss for twenty- 
four hours in any Connting-house whatever. 

The principal reason why bo few succeed in obtaining a satisfactory 
knowledge of Book-keeping flf school, proceeds from the imperfect 
manner in which it is taught, little or no pains being taken lo illustrate 
aujl explain the principles upon which the art is founded, in such a 
manner that they may be dearly and fully comprehended. 

The process of balancing the Ledger, and of adjusting the accounts, 
the most difGcuit part of the science, 'is s^dom understood. 

The first and most important object to be attained by the student ol 
. Book-keeping, is a clear and comprehensive knowledge of the nature 
and arrangement of accounts in the Ledger. " The design of Book- 
keeping," says Postlethwayt, " is to exhibit at all times a true state of 
the merchant's affairs. The book in which this result is shown is 
called the Ledger, which contains an abstractor every mercantile trans- 
action arranged under distinct heads ; so that if the reason of the entries 
in the Ledger be once understood, the use of the Subsidiary Books and 
the Journal will be so of course. For it is the Ledger alone that cem 
teach the art, it being the most essential book. The Subsidiary Books 
may vary in number and form to suit the nature of the business; but, 
in every instance, the principles and arrangement of the Ledger must 
be the same. I am persuaded that the easiest, shortest, and mpgt 
effectual method to become skilled in this art is to obtain a complete 
mastery of the Ledger first, and then proceed to its details." See 
Chapter IL, and Synopsis, pages 33 and 23. 

The object of the present work is, to furnish schools and academies 
with a treatise on Book-keeping, so simple in its illustrations as to be 
easily understood by those who are unacquainted with tha art ; ano 
y«t so comprehensive, as to afford all the information requisite for the 
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priLctical accoantont. ,How fai tlie aathor has heem successful, is for 
others to decide. His aim has not been to promalgate new or fanciRil 
theories ; but rather to select iaibrmation from the best sources, and 
to imbody the excellencies of the moat approved writers upon the sub- 
ject The treatise of Morrison, which undoubtedly possesses great 
merit, is the basis of the present publication. The author is indebted 
to the able work of Cronhelm for many useful bints and much valua- 
ble matter. He has also made free use of the article Book-kebpino, in 
McCulIoch's Dictionary of Commerce, — written by one of the official 
assignees under the new British bankrupt act, — which, says McCuI- 
ioch, " exMbits a view of the art ta actually practised in the most 
extensive houses in London.'" The exemplifications in the following 
pages are conformable to the system there laid down ; and the rules 
and directions, it is believed, are not only full and explicit, but perspic- 
nous and comprehensive. By divesting the science of numerous intri- 
cate terms and complicated entries, which never should be introduced 
in the puzzling form adopted by some authors, and by retaining such 
examples only as were necessary to elucidate its theory, the art is so 
simplified that its principles are easily comprehended, whilst their appli- 
cation to every transaction in trade is rendered apparent. 

The author has given the most studious attention to the subject, and 
has availed himself of many favorable opportunities of becoming ac- 
quainted with the modern improvements in this art. And, in addition 
to several years' practice as book-keeper in an extensive mercantile 
establishment, he has had much experience in preparing young men 
for the business of the Counting-house. In the present work, he has 
endeavored to unite practical knowledge with elementary instruction, 
and to illustrate and exemplify the improvements which time and ex- 
perience have effected in the arrangement and classification of mer- 
chants' accounts. 
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BOOK-KEEPING. 



CHAPTER I. 



DEFIHinOHS— SUBSIDIARY BOOKa — BIERCHANT8' ACCOUNTS. 



BooE-KEEPiNo is the art of recording propertjr in such a 
manner as to show its whole vahie collectively, and the value 
of each of its component parts. 

That system of accounts vblch is called Double Entry, from 
the arrangement of its Ledger ; and the Italian Method, from the 
country of its invention, in its primitive form, consisted of three 
books, viz. 

I. The Wi.sTE Book, which commences with an inventory 
of the merchant's Effects and Debts, and conttuna a simple narra- 
tion of all his transactions, in the order of their occurrence. 

n. The JouBNAL, which is merely a transcript of the Waste 
Book, with a formal statement of debtors and creditors resulting 
from each transaction. 

III. The Ledger, or register of the whole capital, as well as 
of each of its component parts. 

In the earlier stages of commerce, the transactions of mer- 
. chants were comparatively on a limited scale. The same indi- 
vidual did business in a variety of articles, but not to an extent 
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10 COHMEBCIAL BOOK-KEEnnO. 

to require separate books for any particular branch of his mer- 
cantile operations. Hence it was formerly the custom to record 
all purchases, sales, receipts, or payments, in a diary, which, 
from the rough manner of making the entries, was called ' The 
Waste Book,' or < Blotter/ But in all well-regulated establish- 
ments, at the present time, instead of one, several books are 
used for the original or primary entries, each appropriated to a 
distinct class of afTairs. For example, the receipts and payments 
of money are registered, as they occur, in the ' Ciuh Book,' or 
book for that special purpose ; and alt bill transactions are first 
recorded in the ' Bill Sooh.' This arrangement, therefore, al- 
ways presents an unmixed and uninterrupted view of the cash 
and bill transactions. The same principle of clasHilication and 
subdivision is applicable to purchases, sales, shipments, consign- 
ments, and, in short, to every department of the most extensive 
and diversified business. 

The Subsidiary Books, required by the General Merchant, 
are — 

1. The Cash Book, containing caah tisnsactioos only. On 
the left hand side, or folio, are catered all sums of money re- 
ceived, and oa the right hand side, or folio, all sums dtsburied or 
paid out, 

a. The BiR Book, in one part of which are entered all bills 
receivable, and in the other all bills payable by the concern.* 

3. The £ivoice Book, which contains Uie particulars of goods 
purchased for exportation or otherwise. 

4. The Book of Shipmentt, in which are entered the par- 
ticulars of goods sent off, either in consequence of orders, dor 
consigned for sale. 



* All written obligationa or en^g^mentsio pay money at a fiitaie period, meb 
u bonds, piomiuoi; notes, dniils, or aceeptuice>, ue, in commerciBl laogoBge, 
called BilU; tboae received and payable Wthe mercliant arecslled 'BUU Rtaiva- 
bU;' and those iaaned by him, and for the payment of vbicb he conaequenllf 
"- -Ae.'BaUPayaiU: " 
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COHUERCUL BOOK-KEEPING.. H 

5. The Salei Book, in which are entered the sales of go6d> 
OD consignment, together with the chaiges incurred upon them, 
including the agent's commission. 

The Day Book contains such occasional entries as do not, 
properly, belong to any one of the Subsidiary Books. It some- 
times, however, contains the amount of purchases and shipments, 
with reference to the subordinate books for details. 

The books here described are the authorities from which it is 
now customary to compose the Joitrnal. Their number indi- 
cates a divi«on of counting-house work, to a considerable extent, 
and no where is such repartition productive of greater advan- 
tage. How much better is it to eilter all bills in one book, and 
all cash transacljons in another, than in any way to blend these 
very distinct entries \ The effect of this subdivision is to simplify 
the Journal, in a manner highly conducive to accuracy and de- 
qMLtcb, and to present such means of checking or examining 
each item, that transactions may be stated without liability to 



The Subsidiary Books are varied in number, form, and ar- 
rangement, in every instance, according to the nature and extent 
of the business. It must not be supposed that all the books 
above enumerated are requisite in every establishment. In do- 
mestic or inland trade, where transactions are confined chiefly 
to purchases and sales, the principal books are the Cabb Book, 
Dat Booe, Jodilnai., and Ledger. 

There are, also, in every counting-house, a few books which 
do not form any part of the materials for the Journal, namely, 

1. The Account Cierent Book, containing duplicates of ac- 
counts famished to correspondents. 

S. The Letter Book, containing co[»es of all important letters. 

3. The Petty Cash Book, or account of petty disbursement^. 

4. The Order Book, containing copies of all orders received. 

5. The Coih Saka Book, containing the cash sales of mer- 
chandise. 
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13 COMMERCIAL BOQE-EEEnKO. 

The accounts delivered by merchants to their cuBtotners or 
employers, are, Stilt of Parcels, hxvoices, Account Sakt, and 
Account! Currmi.* 

I. Bills ot Pabcels. 
A Bill or Parcels is a particular statement of goods when 
sold, containing the description, quantity, and price of each arti- 
cle ; and the amount, with the place, date, and terms of credit. 
In making out such bills, the expression Sovght of is always 
used ; but for wort done, money lent, or the like, the phrase 
To (A. B.) Dr. is substituted, as well as in general accounts. 
When the articles are sold and delivered at one time, the place 
and date are written at the top of the account; if not, the dif- 
ferent dates are pUced in the margin. 

II. Invoices. 

An Intoice is an account of goods sent off, generally by sea, 
either in consequence of an order from the person to whom they 
are sent, and at his risk, or consigned to him for sale et the risk 
of the shipper, with the marks of the packages exhibited on the 
margin, and tlie different charges attending the shipment added 
to the value of the goods, the sum of which is called the amount 
of the Invoice. 

The preamble of an Invoice contains the names of the con- 
signer and consignee; the names of the ship and master; the 
place from which she sails, and destination ; and for whose ac- 
count and risk the goods are shipped. Sometimes, for the satis- 
faction of the employers, the seller's Bills of Parcels are sent 
along with the goods, and only the amount of each bill is stated 
in the Invoice, with reference for particulars to the Bill of 
Parcels. 

An Invoice ought to be made out with the utmost care, for it 
is a document of great importance in several respects ; — first, 
between the exporting merchant and bis correspondent ; and 
next, when, in the hands of the latter, it generally forms a 



e ezemplificBtion or DierchanU' accounls, promiiaor; 
notes, billa, &c., tbe rewler u referred to > work entitled ■ Tit MtrAaiU't 
Jfanml,' publuhed b; Perkini &, Marria, Boilon. 
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COMMERCIAL BOOK-KEEPING. 13 

voucher for calculating import duty, if any, as well as for the 
s^ea effected to retailers or other dealers. 

The Bum insured usually exceeds the amount of the Invoice 
by two per cent., as the recovery of a loss from insurers involves 
a charge equal to that amount. It is thus necessary to cover not 
only the price of the goods and the charges at shipping, but 
such further sum as may enable the shipper, in case of loss, to 
recover the amount of the Invoice clear of any deductions. 

III. AccoDKT Sales. 
An Account Sales is a particular statement of goods sold on 
commission, transmitted by the agent to his employer, containing 
the name of the vessel by which ^e goods were received, and 
for whose [H»»>unt and risk they have been sold, with the 
charges attending the sale deducted from the total amount 
Goods, when sent to an agent for sale, are said to be consigned 
to him. The person who sends the goods is called the cojuigner, 
the goods his consignment, and he to whom they are sent the 
consignee. Tlie account transmitted by the consignee to the 
consigner is called an Account Sales. The sum that remains, 
after all charges have been deducted, is the net proceeds, which 
sum is due to the confflgner. 



The following abbreviations are used in nlerchants' accounts, 
namely — Bo', for bought; Co. for company; Mdxe, !ot mer- 
chandise ; S. P. for bill of parcels ; Ret^ Pay', for received 
payment ; yds. for yards ; p". for pieces ; hkds. for hogsheads ; 
bbh. for barrels ; cwt. for hundred weight ; qrs. for quarters ; 
gro. for gross ; ea. for each ; fS> for at, &c. ShilliTtgs me usu- 
'ally expressed by an oblique line, thus, /. C. B. for Cash 
Book ; B. B. for Bill Book ; S. B. for Sales Book ; /. B. for 
Invoice Book ; Dr. for debtor ; Cr. for creditor. 
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CHAPTER II. 



GENERAL PRINCIPLES.— EXPL AN ATIOH OF THE LEDGER. 



The Ledoer is the principal book of reference in the count- 
iog-houBe. It containa a synopsis of the merchant's affairs ; the 
several transactions being classified and arranged under distinct 
heads or accounts, in order that the state of any particular 
department, as well as the general result, may be readily ascer- 
tained. 

One object of book-keeping is to show how the merchant's 
funds have been successiTely employed ; and, as property is in a 
state of continual change, it becomes necessary to have an exact 
register of these variations. Another object is to show the state 
of the concern commencing, the increase or decrease of the cap- 
ital from time to time, and the lowcet from which the gains and 
losses proceed. These objects are accomplished, first, by record- 
ing the whole capital collectively, and also the gains (uid losses ; 
and, secondly, by keeping a register of each investment or spec- 
ulation, so as to exhibit the outlay and returns. Hence an 
account must be opened, not only for every individual widi 
whom the merchant has dealings on credit, but for every species 
of property which forms a constituent part of his capital, or 
which, by purchase or otherwise, comes into his possession. 

The personal accounts are opened under their respective 
names ; the receipts and payments of money are classed under 
the title of ' Cash,' the bills and notes received under the title 
of 'Bills Receivable/ and those issued under the title of 'Bills 
Payable.' 
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When an Inventory of the EfTeets and Debts is token, the 
whole mass or capital, abstracted from its constituent parts, 
is recorded -under the title of ' Stock ;' and, in order that the 
capital may be presented in as simple a form as possible, the 
pro6ts and losses are recorded in a separate account, which 
receives the double title of 'Profit and Lou.' In exten^ve 
concerns, accounts are also opened for ' Commission,' ' Charges,' 
' Interest,' &c. ; and, as these are, in fact, simply branches of 
'Profit and Loss,' their balances are transferred, periodically, to 
the kitter account. All purchases and sales of goods may be 
ctesaed under the general title of ' Merchandise ; ' but, should 
the result of any particular investment be required, a separate 
account must be opened for it under some specific title. 

Each account consists of two distinct parts. The space or 
folio being vertically divided, the left hand side is denominated 
Debtob, and the right Cheditor. The positive parts, or Debit 
items, are entered in the left, and the negative parts, or Credit 
items, in the right hand money column.* The preposition To 
is prefixed to each entry on the left, and By to each entry on 
right hand side, thus :. — 



500 00 J*l. s. I 



As the two sides of an account are of a contrary or opposite 
nature, to add to the one b equivalent to subtractbg from the 
other. 



* PoaitiTe »ni aegatiTs are leUtive terou, impljing, in this cue, that one item 
M placed in oppoaitioo to another. When BCTeral qnantlties enlei into a calcula- 
tion, it ia freqaently neceaaat^r that Hime part* afaonld be added, and other* enb- 
tracted. The farmer ore called peniivt, and the latter ntgalivt. For inatance, id 
ntimating the proliti of a concern, iflhe gain be positive, the Iom will be nega- 
tive ; becaoee the Ion moat be deducted from Ibe gain, to determine the net profit. 
A merchant'* effects niaj be considered u poiitire, and hia debt* a* negative, 
]nrt* of hia capital ; for the debt* must be BUbtncted from the effects, in crder to 
aaoettain hi* real vorth. 
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16 COHMEECIAL BOOK-KEEPING. 

The abbreviations Dr. and Ck. are med merely to di$tuigiath 
the left from the riglu hand tide of an account. 

When applied to perioru. Dr. signifies that the individual is 
indebted for all sums in the left, and Cr. that the CMicern is 
indebted to him for all sums in the right hand money column ; 
but, with this exception,* these terms must not be understood to 
mean, in an absolute manner, that we owe, or that any thing 
oteet us. The accounts of Cash, Bills Receivable, Bills Payable, 
Merchandise, Stock, Profit and Loss, and the hke, simply exhibit 
the permutations or changes which the capital undergoes in the 
course of business. Thus the Dr. side of 'Cash' shows receipts, 
and the Cr. side disbursements, of money ; the Dr. side of 'Bills 
Receivable' shows the bills received, and the Cr. side the 
amount of such bills as have been disposed of; the Cr. side of 
' Bills Payable ' shows the bills issued, and the Dr. side all such 
bills OB have been retired from circulation. 

The Dr. side of 'Merchandise' shows its cost or value, and 
the Cr. side the sales or returns. *■ Stock ' account is designed 
to exhibit the assets and liabilities of the concern, abstractly con- 
ndered ; and ' Profit and Loss,' with its ramifications, is simply 
a branch of 'Stock,' its object being to collect the several aug- 
mentations and diminutions of the capital. 

It is indispensably necessary, therefore, that the nature and 
purpose of each class of accounts should be distinctly under- 
stood, and clearly comprehended, by the learner, at the ousetj 
without which his knowledge must be superficial, imperfect, and 
of no practical utility. 

The mutual relations of Debtor and Creditor are developed in 
the Ledobr only, — the Subsidiary Books and the Journal being 
merely preparatory steps, totally unconnected with the principles 
and proof of accounts; and although, in the order of writing, 
the Journal precedes the Ledger, yet, from the nature of the 
case, it is impossible for the learner to comprehend the process 
of journalizing, unless the arrangement and classification of the 
Ledger are previously understood. Hence it is this to which 



* < Bills RaenvMt,' uid ■ BUU PayaNt,' are aubstltated ^wrmnat a 
■bowing the imoant duo to oi b; the caDcem, in the shape ef tills. See Note, 
page 10. 
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his attention should be first, and chiefly, and most assiduously, 
directed. 

The accountant always considers the effect of an entry as it 
regards the Ledger, which naturally leads him to select the true 
Debtors and Creditors ; therefore, whoever would be fundamen- 
tally grounded in this science should not perplex himself with 
any other book tiU ke m perfectly master of the Ledger. 

In order to obtain a thorough and satisfactory knowledge of 
book-keeping, it is important, before we proceed to its details, 
to investigate the real principlea of the art, and to disentangle 
them from forms, with which they are too often confounded. 

It is a primary axiom of the exact sciences, that " the whole 
is equal to the sum of its parts," and this axiom constitutes the 
basis of Daidtle £^try. In the classification of this system, 
property is regarded as a whole, composed of various parts. 
The component parts are Cash, Bills Receivable, Debts Receiva- 
ble, Goods, &c. The whole mass is technically called Stock. 

The Stock Account records the mhoh capital, without design 
nating its parts ; the Money, Personal, and Property Accounts 
record its constituent parts. Hence the parta and the wholt 
mutually check and verify each other ; for, whatever variations 
they undergo, and whether the capital increase, decrease, ot 
remain stationary, it must constantly equal the collective result 
of those parts. 

, It is this peculiar arrangement which constitutes what is called 
Double Entry, and which enables the merchant to ascertain his 
real worth, or net capital, by two distinct processes ; first, by 
reference to the Stock Account ; and, secondly, by a collection 
of its component parts, — the exact agreement of the two results 
proving the accnToctj of the books. 

For an illustration of this principle, let us suppose a merchant's 
capital to consist of the following items, viz. 

Cash, ID hand, 10,000 

Merchandise, valued at 7,000 

Henry Brown owes 3,000 

Na C<^Ual, « 30,000 

In this case, we enter the whole amount, in one mass, to the 
3 »• 
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credit of ' Stock,' and debit ' Cash,' ' Merchandise/ and ' Heory 
BrowD,' for its constituent parts, thus : ^ 



Dr. Stock. 


.. 1 














90.000 


DO 


Dr. Cash. 


o. 1 






10.000 


oo 










Dr. Merchandise. 


Cr. 






^m 












Dr. Henry Brown. 


o. 1 






3.000 













From this view of property, as a whole constantly equal to 
the sum of its parts, we now ascend to a higher and more gen- 
eral consideration of it, as a mass of relations between Debtors 
and Creditors. The application of these terms was originally 
personal ; but it is extended by analogy to every part of property, 
and to the whole capital itself. 

Debtor and Creditor are correlative ; — the one implies and 
involves the other, and cannot exist without it. Hence every 
transaction in business belongs to at lea^t two accounts, and must 
be entered to the debit of one, and to the credit of the other. 
When, for example, a person becomes indebted to me, the sum 
is entered to his debit. If for money, it is also entered to the 



,,V^.Ot)<^IC 



COMMERCIAL BOOK-KEEPIHQ. 19 

cndit of ' Cash ; ' if for goods, to the credit of ' Merchandise : ' or, 
in whatever way the debt arises, it is entered on the credit ude 
of eome other account. On the contrary, when I become in- 
debted to an individual, the amount is placed to his credit : if 
for money, it is also entered to the delnl of 'Cash ;' if for goods, 
to the debit of ' Merchandise.' Consequently, every item in an 
account has its counterpart ; that is, it corresponds to some other 
item on the opposite side of a different account; and it follows, 
that if all the account! be added, the aggregate of the Debtor 
ndet of the Ledger viill eqital that of the Creditor sidet. 

In tracing the principle of equality, we have considered prop- 
erty in 8 state of rest ; but we shall find it equally essential to 
property in motion. Thia is evident from two considerations. 

I. At any two periods — as the beginning and the end of a 
year — the equilibrium of debtors and creditors exists in the con- 
cern, considered in a state of rest. From the axioms, that if 
equals be added to equals, the sums will be equal ; or, if equals 
be taken from equals, the remainders will be equal ; it is evident 
that the same equilibrium must exist in all the intermediate 
occurrences. 

3. The same thing is apparent from the very nature of mer- 
cantile transactions. The component parts of property are in 
a state of continual change. In purchases, cash is converted 
into goods ; and in sales, goods are reconverted into cash. Or, 
if credit is allowed, the changes are still more numerous. Pur- 
chases create creditors ; sales convert goods into debt<»^ ; re- 
ceipts convert personal debtors into cash, whilst payments destroy 
cash and personal creditors. The introduction of bills would 
multiply the changes by an intermediate stage between personal 
debts and cash. But all these metamorphoses and destruction 
of the parts, resolve themselves into the single case, that, in 
every transaction, two aceormta are affected, the one receiving what 
the other comnamicatea. The imparting account is always cred- 
ITOB, and the recipient account always debtor ; so tJiat debtor 
and creditor must perfectly equilibrate. 

We proceed to show that this equality of debtors and cred- 
itors is not disturi>ed by profits and losses, or, in other words, by 
the augmentations aod diminutions of the capital. Each alter- 
ation in the ahole can be i»t>duced only by a correspondent 
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alteration in one of its part* ; and hence two accounts are al- 
ways afTected by Uie change. Thus, when the sale of goods ex- 
ceeds the cost, 'Merchandise' is debtor for the gain, and 'Stock' 
is creditor ; when the sale falls short of the cost, ' Merchandise ' ia 
creditor for the loss, and ' Stock' is debtot. In tliese cases, there 
is a transfer between the whole and its parts, the one receiving 
what the other transmits ; but, as it would be inconvenient to 
record in the Stock account every individual alteration of capi- 
tal, the transfer is made periodically ; and when the profits and 
losses proceed from various sources, accounts are opened to col- 
lect the particulars and transmit the general result in one entry 
to ' Stock.' 

Till tlte time of this transfer, the profits and losses remain latent 
in the particular accounts, without at all disturbing the equality 
of debtors and creditors. Thus, goods bought of A for $dOU, 
and sold to B for ^'.000, leave a profit of ^100, which remains 
latent in the ' Merchandise ' account till the periodical transfer. 
Debtors and creditors are, in the mean time, perfectly equilibra- 
ted ; for, in the purchase, ' Merchandise ' is debtor $900, and A 
is creditor $900 ; whilst, in the sale, ' Merchandise ' is creditor 
$1,000, and'B is debtor $1,000. - 

The equilibrium of debtor; and creditors having been demon- 
■trated, as well from the nature of these relations as from the 
aiciom that the whole ia equal to the sum of its parts ; and hav- 
ing been shown to exist essentially in property, in every state, 
whether of motion or of rest, we may justly lay it down <u the 
fundamental primnple of book-keeping — a principle not of art 
or invention, but of science and discovery; not of mere expedivney, 
but of absolute necessity, and inseparable from the nature of 
accounts. 



Without entering into subdivisions, it will be suffident to enu- 
merate the objects of book-keeping under four general heads, viz. 

1. Stock Account. 

2. Monet Accounts. , 

3. Mebchandise Accounts. 

4. Person AL Accounts. 

The record of each class of accounts is essential to the cor 
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rectoess of the science ; for, whenever one of the paits of prop- 
erty is omitted, the system must, of necessity, be partial and 
incomplete ; there can be no dependence or harmony between 
the whole and the parts ; the Btock or capital cannot be ascer- 
tained from the accounts alone, and, when it is obtained by val- 
uations and inventories, it will stand unconnected and unproved 
in the books. 



The details of book-keeping may be varied according to the 
nature of the business ; but there are, properly speaking, only 
two methods which differ materially from each other, namely, 
SiNGLi: and Dddble Entry. 

In Single Entry, an enumeration of the effects and debts is 
made, in order to discover the Capital. In Double Entry, the 
Capital is ascertained by two processes ; — first, by the Stock 
Account ; secondly, by collecting its compon^it parts. Single 
Entry is imperfect in some particulars, as it records pergonal 
accounts Only ; hence, the gain or loss cannot be known tiK 
the debts and effects are collected, and it is then obtained by 
ft comparison with the original capital. In Double Entry, the 
gain or loss is declared by the Profit and Loss Account, inde- 
pendently of the general extract or balance. 

Double Entry has more advantages to a merchant than to a 
retail dealer, because his transactions are more extensive and 
complicated ; and it shows in what manner his funds have been 
fuccessively invested. As every debtor has a creditor, no part 
of his property is unaccounted for ; and, when in doubt as to 
any spedfic portion, he will find a solution of the difficulty in 
his own Ledger. Those who know how soon money beoomet 
absorbed, and in how few years large sums may be invested in 
machinery, shipping, or other fixed capital, are aware that 
Dwrchant^woald often be deceived, if they bad not, at all times, 
an unfailing clew to the ap[Hopriation of their capital. 
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SYNOPSIS 



CLABSIFICATION AND ARRANGEMENT 



ACCOUNTS IN THE LEDGER. 



Tba olijMt at tbta ucoanl !• lo 



111 datl^atljii ll* coDimuent paru. 



Profit and Lo 



TIuotijMtoflUdecaudttttacoUKtUwaaUu ud Lowu oa Um biulBMi 



Merchandise. 
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, ,V^. Of) t^lC 



COMMERCIAL BOOK-KESPIRO. 
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UDK, EV IDBi Df KOIUJ pMd OW 



,* Tha diffiinoca between the two gidaa In tlie iaurcb dTOuIi. 



Tbe Dliject of tlili accoiuil Is to abow Um BiUi, AVCu, Bmlf, &c., nniMld. 



,* The dlObniKa fi Itia SBUiant dna U tba conccni in tba ibapa of nsle*, bUU, b. 
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' Stock/ ' Profit and Loss/ ' Merchandise,' ' Cash,*^ ' Bills Re- 
ceivable,' ' Bills Payable,' and the Personal Accounts, are cwn- 
mon to almost every description of cwnmercial business ; but 
when goods are consigned to another for sale and returns, or 
when a merchant transacts business as an agent or factor, it be- 
comes necessary to create a distinct class of accounts, which are 
not required in inland or domestic trade. 

Fot example, if I intrust goods to a commisraon house, to seD 
on my account and risk, or, which amounts to the same thing, 
ship goods abroad on consignment, it is obvious that the agent, 
01 person to whom they are shipped, ought not to be debited for 
the cost of such shiiHnent ; be is only responuble for the goods 
he sells, after deducting his CMnmission, &c. In tiiis case, how- 
ever, the property has gone out of my possession, and must be 
recorded in such a manner as to show its cost, and the circum- 
stances under which it is situated. For this purpose, it is usual 
to open an account for each consignment under stnne appropriate 

title — such aa, ' Shipment to ,' or ' Adventure to ,' 

(naming the place,) or ' Consignment per ,' (naming the 

ship,) — which is debited for the cost or value of the goods and 
all charges incurred upon tl^ shipment, and credited, when the 
account sales is received, for the returns or net proceeds. 

On the contrary, if goods are consigned to me for sale, on 
behalf of an employer, it is evident, at they do not belojtg to me, 
that their cost should not be entered on the Dr. side of my 
Ledger ; but when I sell any quantity of these goods, 1 am Uien 
accountable for the amount sold, after deducting commission and 
charges. In such transac^ons, an account is usually opened for 
each individual's consignment under some definite title — as, 
' A. B.'s Sales,' or ' Sales No. 1,' ' Sales No. 2,' &c. ; or ' Sales 

per Ship ,' (naming her) — which accounts are debited for 

the several charges incurred, including commission, and credited 
for the sales as they occur. 

Instead of opening separate accounts in the. Ledger for each 
consignment, some book-keepers open only one account for all 
goods sold on commission, under the general title of ' Sales of 
Consigiunents,' and refer to the Sales Book for the particulars. 
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The foDoning wiO serve to exempliiy the arrangement of this 
class of accounts ; — 



Dr. Adtentwke to . 


o. 


Ttaa oltleet of Ihta aeuniDt li U ihow ItaB pin or Ion on Uh ^pmcnl or idia 


— - 


Tk.i,d.««ortb.c»d.,b.d<>iiiif<kui.,l..» ■rb.»B™,«-.[™>.d.,M«i.n 


*,• TliadiabranM.wlieBtUtlMiDadamwkl, UUHi^nw loH. 



In joint adventures or company accounts, when you are the 
manager, and fumbh the goods, debit your partners personally 
for their respective shares, and the shipment, under its proper 
title, for your share ; but when you are not the nmnager, enter 
your share only. 



Dr. 


A. B.'B Sales. Cr. 


Tbe<Ai«ct<inhliiei 




J^^,^:^z^ 


r^'"*^™- j^™'*^"-"^-™"--'" 




wben the iile ii ■dJDrtsd, b tbs nM ptocMik dua lo A. B., 
ll>»«H»lin«. 



Every descripUon of outlay, for which no return is to be re- 
ceived, or of income, for which no property is exchanged, — 
such as store-rent, postages, interest, commission, &.c., — must 
have an account opened for it in the Ledger ; but if the general 
result only is required, this class of receipts and expenditures 
may be entered at once in the general account of ' Prt^t and 
Loss,' 
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The accounts of ' Commission,' ' Interest,' ' Charges,' and the 
like, are merely subdivisions of ' Profit and Loss,' and the latter 
is simply a branch of ' Stock.' 

On the Or. side of ' Commission ' are entered all sums received 
for transacting business for others. There are seldom any en- 
tries on the Dr. side ; the result is, therefore, gun, and is trans- 
ferred to ' Profit and Loss.' 

On the Dr. side of 'Jbtterest' are entered all sums paid, and 
on the Cr. side all sums received, by the mercliant for interest 
or discoants. 

On the Dr. side of ' Charges' are entered all sums paid ibr 
rents, clerks' salaries, postages, advertising, &c., and on the Cr. 
side all sums which are charged to correspondents for postages, 
&.C. The result of the two kist accounts is transferred, at every 
general balance, to ' Profit and Loss.' 

Every amount, or sum, entered in the Ledger, must be placed 
on the Dr. side of one or more accounts, and on the O. side 
of some other account or accounts. This rule is ahsohUt and 
universal. 

One of the fundamental and indispensable laws of Double 
Entry is, that every discharge must be specific. When the ac- 
count is with peracms, the discharge answers in value to the 
charge ; but when the account is of things, the discharge must 
answer in kind. 

Thus, in opening an account for any species of property, the 
name or title is, in the first instance, perfectly arbitrary ; but 
when a title is once selected, all subsequent entries which relate 
to it must be made in accordance with the original entry. For 
instance, suppose I purchase 500 barrels of fiour, I may place 
the cost or value to the debit of the general account of ' Mer- 
chandise,' or open a particular account for this article alone, 
under the title of 'Flour;' but when I, dispose of this flour, I 
am not at liberty to credit, at pleasure, either of these accounts 
for the returns — / must credit the one originoUy charged. 
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CHAPTER III. 



JOURNAL ENTRIES. — GENERAL RULES FOR JOURNALIZING. 



Thk Jodrnal contains a condse statement of- the several 
transactions whidi aie recorded in the daily or subordinate 
books, with the Drt. and Crt. so arranged that each amount 
may be easily transferred to the Ledger. The process of tran- 
scribing the entries into this book is technically called Journal- 
izing, The indispensable condition of every Journal entry is, 
that the debit and credit amounts must be exactly equal. 

When a transaction is to be Journalized, tirst consider to what 
account in the Ledger it must be placed, both on the Dr. and 
CV. sides, which will immediately su^;est the correct form and 
arrangement of the entry ; and, although the term CV. is never 
expressed in the Journal, yet it is always understood to follow 
the preposition to. Thug the entry, 

CuH Dr. to HERCHAHDiaB, $ 500 

signifies that 'Cash' is to be debited $500, and ' Merchandise* 
credited for the same sum. 

All the difficulties of Journalizing will be overcome, as soon 
as the learner obtains clear and definite notions of the scheme 
and arrangement of the Ledger. 



EXAMPLE s. 

L — Bought a quuiti^ of gtoit, fw eocft, unoaiitiDg, 

r invoice, to $ 1,000 

All parchaset of goods are entered on the Dr, side of ' Merchan- 
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diee,' and all diiburaementt of money on the Cr. ride of ' Cash ;* 
therefore, in Journalizing this entry, we say, 

UzitcHiinxBE Dr. to Caib, 
Puichased thi« day, r ioToice 9 1,000 

The simple meaning oi this entry is, that, in the Ledger, 'Mer- 
chandise' is to be debited* ' To Cash, $1,000,' and 'Cash' 
credited ' By Merchandise, $ 1,000.' 



S. — Sold, foi eiu&, & quuitit7 of gioods, antonnting to 1 1,500 

All moneys received are entered on the Dr. ride of ' Cash,' and 
all lalei of goods on the Cr. side of ' Merchandise ; ' hence, 
in Journalising the second entry, we say, 

Caih Dr. to ME&caAtiDiBE, 
For sales this day^ $ 1,500 

the meaning of which is, that 'Cash ' is to be debited ' To Mer- 
chandise, $1,500,' and 'Merchandise' is to be credited 'By 
Cash, $1,500.' 



3. — Boo^t of Cbailes H&maon, on at£t, mtniiy goods, 

amounting to $600 

In this transaction, I am indebted to Harrison $800, for which 
value has been received in goods. The Journal entry is, 

Merchandise Ih. to Chikles HARRiaoit, 
F(K goods purchased of biro, 1 800 

The Cr. side of each individual's account shows what the con- 
cern owes him ; and hence this entry signifies that ' Merchan- 
dise' is to be debited ' To Charles Harrison, $800,' and that 
Harrison is to be credited ' By Merchandise, $800.' 

* To debil nn accoDDt meani, to enter u snin on Qte Dr. or left-hand side of thb 
Ledger ; and to crtdit an account means, to enter the sum on the Cr. or right 
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4. — Sold James Bruce & Co, «t 90 Akj^ credit, 15 pieces 

Broadcloth, $ 1,350 

When a person gets into my-debt, the amount must be placed 
on the i?r. side of his account; therefore, in Journalizing this, 
sale, we say, . 

Jahbb Bkdce & Co. Dr. to Mehchakdise, 
Foe 15 pieces Broadcloth, amounting to $1,350 

which signifies that James Bruce & Co. are to be debited 
'To Merchandise, $1,350,' and 'Merchandise' credited 'By 
J. Bruce fy Co., $1,350.' 



5. — Accepted Chsrles Harrison'a draft on me, payable at 

SOdsja'date, dueFeb. 4tb, $800 

All notes, drafts, or acceptances, whidi the merchant issues, are 
entered on the Cr side of ' Bills Payable.' The Journal entry is, 

Cbakleb HtaiiiaDn Ih. to Bills Paiable, 
For my Eu:ceptance, at 30 daya,. $800 

The pieaning of this entry is, that Charles Harrison is to be 
debited 'To Bills Payable, $800,' and ' Bills Payable ' cred- 
ited ' By Charles Harrison, $800.' This transaction is merely 
a transfer of a debt from Harrison, with whom it was originally 
contracted, to the holder of my acceptance. I therefore debit 
the former in the account bearing his name, and credit the 
latter in a general account, which I open for all such obligations. 
' Bills Payable ' is managed precisely like a personal account ; 
namely, it is credited for all the merchant's liabilities, in the 
shape of notes, acceptances, &c., and debited for such of these 
as are pfud or withdrawn from circulation. It need scarcely be 
observed, that nothing can be entered to the debit of ' Billi 
Payable,' except what has first been placed to its credit ; for, 
before a bill can be redeemed, it must have been issued. 



—Received of James Bruce ii Co. their promissoij 
lNte,ttWda7^datB,diieUuDh3d, 91,350 
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All notes, draHs, or acceptances, which the merchant reeeivet, 
are entered on the Dr. side of ' Bills Receivable.' Bruce & Co. 
have cancelled their book debt, and are responsible only to the 
holder of their note for this amount. Hence, in Journalizing 
the preceding entry, we say, 

, BuxB Rbcutabix Dr. to J. BsrcE & Co. 

For their bUl, at 90 days' date, due 3d Much,. $1,350 

This is merely a transfer between two accounts, and means that 
•Bills Receivable' b to be debited < To J.Brwxfy Co., $1,350,' 
and that J. Bruce &. Co. are to be credited ' .By BUh Bteevtabh, 
» 1,350.' 



7. — Paid my ftcceptance in fovOT of C Huiiaon, due Feb. 4th, $ 800 

When a debt or obligation ia entered on the Cr. side of any 
pardcular account, it must be entered on the Dr. side of the 
tame accoimt, when it is paid or otherwise discharged ; and vice 
verta. This bill, when Umed, was entered on the Cr. side of 
' Bills Payable ; ' and therefore, in the Journal, we say, 

Bills Potable Dr. (o Cabh, 
Pud mj acceptance favoi Huiison,. $BO0 

It is obvious that this, like the above, is simply a transfer between 
two accounts : the meaning is that ' Bills Payable ' is to be deb- 
ited ' To Cash, $800,' and ' Cash ' credited ' By BiUi Payable, 
$800.' 



6. — JuneB Bruce Sc Co. have paid theb piomiBaoty note, due 

March 3d, in cash, $1,350 

This transaction is also a simple transfer between two accounts, 
namely, the receipt of cash and the disposal of a bill. The 
Journal entry is, 

Cash Dr. fo Bma Receivablx, 
Received for Once &; Co.'k billr 91,350 
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* The foregoing examples are timple Journal entries. A confound 
entry is one ia which there are two or more debtors to the same 
creditor, or two or more creditors to the same debtor, as is often 
(he case when five or six sales are made to as many different 
persons, or a like number of purchases, payments, &.c., occur- 
ring at the same date, or even at different dates. For 



& — Sold goods this day to the following peraoDB, at 90 dajs' 

credit, t Sales Book, viz. ' 

James Thompson, $150 

Henry Brown, 365 

Thomas Smith, 485 

$1,000 

In this transaction, ' Merchandise ' is to be credited for the 
amount sold, $ 1,000, and each personal account debited for its 
respective share. In the Journal, we say, 

ScRSRiEfl Ik, lo Mekchuhiibx, 
For iales this day, t S. B. 

James Thompson, $ 150 

Henry Brown, . ., 365 

Thomas Smith, 485 

91,000 

The term Sundries, in all such eases as the above, means two or 
more accounts. Thus, instead of saying, 'J. Thompson Dr. to 
Merchandise,' ' Henry Brown Dr. to Merchandise,' and ' Thonjas 
Smith Dr. to Merchandise,' we avoid this repetition by using the 
word Smdriea ; and then each individual is debited for his 
particular proportion, and ' Merchandise ' credited for the 
whole amount. 



—Bought goods of the following persons, this day, on 
credit, as ^ invoices, viz. 

C. Hammond, 100 

Buchanan & Co 1,300 

James Fialay& Co 1,30 

• 2,600 
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In Journalizing this transaction, we Bay, 

UERCBAimiSK Dr. to SCRDUES, 

Foi purcbflsea this d&7. 

To C. H&mmoDd, 100 

To BucluDBo & Co i;900 

To James Finkf & Co 1^ 

«%600 
The term Sundries is here used merely to avoid recapitulating 
the same creditor, and, of course, no such account is opened in 
the Ledger as ' Simdrut* The obvious and only meaning of 
the foregoing entry is, that the account of ' Merchandise ' must 
be debited ' To Simdriet, $3,600,' and each of the Personal 
Accounts credited ' By Merchandise,' for its proportion, so 
that the aggregate of the credit items will equal the debit 
unount. 

In complex entries, it ie often expedient to class two or 
more debit items against several credit items, — even when 
the respective amounts are various, — by prelacing the entry 
thus, ' Sandriet Dr. to Sundries,' and then describing three or 
four debtors agfunst eight or ten creditors. The following will 
serve as an exemplification : -~- 

11. -> Shipped y theSpoooer, for Jamaica, by order, ud on 
account and risk, of the foUoviog petsona, r Invoice 
Book. 
litr John SirUng, 

Goo<i9 amounting to 3,050 

Charges pud at shipping, 335 

Commission, on goods, &C., S3 

Insurance, on*2,400, .__50— a,3J7 00 

Jbr JUurray If Co., 

Goods, amonnting to 4,000 

Charges, paid at shipping, 314 

Commission, on goods, &c., 100 

Insurance, on $4^600, 86—4,500 00 

86,877 00 

The above shipment raiglit, with propriety, be Journalized simi- 
lar to example 10, by making J. Stirling Dr. to Sundries for the 
amount of his invoice, and Murray &. Co. Dr. to Sundries for 
the amount of their invoice ; but several postings to the Ledger 
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are avoided, apd the Journal entry made equally simple, by the 
following arrangement : — 

SuintBiES St. Id ScnvKixs.* 
For shipment t Spooner. 
—Dn.— 

Joha Stjiling, for amount of invoice, 3,377 00 

Muimy&Co- ' ■' ■' ■• 4ffl)0 00 

16,877 00 
— €V».— 

ToMerchutdiae 6,050 00 

ToCSiarges, 539 00 

To Commission, 153 00 

To Inauiance, ■ 136 00 

«6377 00 

By the above arrangement, it will be seen that the goods, 
charges, &.c., form but one sum in the O. items ; that is, the 
goods shipped to Stirling, and (o Murray & Co., amount, when 
added, to the sum of $6,050 ; the charges p^d for hoth firms, 
to $ 539 ; the commiasioa to $ 153 ; and the insurance to $ 136. 

The title or preface to the Journal entries always has reference 
to the Ledger. For instance, in posting the last example, we 
turn to Stirling's account, and enter on the debit »de, ' To 
Suadriet, $3,377;' and also to Murray &, Co.'s account, 
and enter, as before, ' To SundTtes, $4,500.' We next turn 
to the accounts which are «to be credited, and write 'Bi/ 
Simdriet, . . . ,' each for its respective amount. 



To find the Drt. and Crs., observe, in every transaction, 
whether a person has become indebted to you, or you to him ; 
whether properly has been received or delivered ; and whether 
you have gained or lost upon any account The following rules 



■ Thii ia m nbbreTialed title. Itt fiiU meBniiiK la, < Snndij Acconnti Di. to 
gondiy AccontilB.' 
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beiDg applied to the result of these observatioDS, the debtors and 
creditors may easily be ascertained : — 



GENERAL RULES. 
The tkmg received it Dr. to the thing delivered; or, 

The iMng ratived, or peraon accountable to you, is Dr. 

The thing ddivertd, or peraon to whom you are accountable, is CV. 

1. The Accounts of Per^om 
are debited when persons become indebted to you, and credited 
when you become indebted to them. , 

S. The Accounts of Money 
are debited for all sums received, and credited for all disburse- 
ments or sums paid, 

3. 7%e Accounts of Propertt/ 
are debited when, by purchase, property comes into your pos- 
session, and credited when it goes out of your possession. 

4. Profit and Loss, 

(Or ilt Subsidiaiy AccoudU,) 

is debited for every lost or charge against the business, and 
credited for every gain. 

The rules for distinguishing ti^lDrs. and Cn. in any particu- 
lar entry, are inferred from the nature of the accounts in the 
Ledger; but rules should never usurp the place of reasons. 
The student of book-keeping must be made to think for 
himself. That plan of instruction which dwells long on Jirst 
principles will be the most effectual. Experience has shown, 
that, whenever a question arises which is not anticipated in the 
book, none but the student whose mind has been esercised in 
the investigation of truth, — who is the master, and not the 
slave, of rules, — will solve an unexpected difficulty by a novel 
application of the principles of the science. 
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The, Journal, being an abstract of the Subsidiary Books, is 
completed monthly. While, in the Cash Book, every receipt or 
payment is entered the day it takes place, and, in the Bill Book, 
every bill is entered the day it is received or issued, the Journal 
entries are classified and condensed so as to comprise in one 
amount a number of similar transactions occuning at different 
dates. Thus, the collective entry of ' Cash Dr. to Sundnei ' 
exhibits, successively, all the receipts of money during the month, 
the total of which is carried to the debit of 'Cash;' and the 
collective entry of 'Stmdriet Dr. to Caah' exhibits, in like 
manner, all the payments of money, the aggregate alone being 
posted to the credit of ' Cash.' The same combination of 
entries is made in reference to every department of business: all 
similar items relating to eacI]%ccount are classed together, and 
posted in one sum to the Ledger. By this arrangement, the 
Ledger is so abridged that, in most cases, not more than twelve 
lines are required for each account, though the transactions be 
ever so numerous ; the effect of which is to lessen the labor of 
posting, and to render the process of balancing comparatively 
easy — an advantage of no trifling importance. 

We cannot, therefore, approve of the practice of those book- 
keepers, who, to save themselves the trouble of transcribing the 
Cash transactJons, post each separate item directly from the 
Cash Book to the Ledger. They thus avoid, it is true, the 
labor of copying a few folio pages ; but, by giving Dp the 
advantage of combining the different items, they have to post 
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to the Ledger, during the month, above one hundred entries, 
ioBtead of perhaps thirty or forty. 

The old method of Journalizing and posting each transaction 
separately — except in very limited concerns, where a Journal 
may be dispensed with altogether' — is both tedious and incon- 
venient. It unnecessarily swells the accounts with a multiplicity 
of figures, which greatly increases the difficulty of balancing at 
the end of the year; and, to say nothing of labor and loss 
of time, the liability to error is always in proportion to the num- 
ber of entries, and vice versa. If a hundred sums are posted 
when one would answer, then a hundred chances of error are 
incurred where only one was necessary ; and, in the event of an 
error, a hundred entries must be ei^mined, in many cases, in- 
stead of one. 

The only way to render the irksome and difficult process of 
balancing easy, is, to keep the Ledger in such a concise form 
that it may be considered an index to the Journal, as the Journal 
is to the Subsidiary Books. " The book-keeper who aims at 
making the Ledger supply the place of an Account Current 
Book," says Mr. Booth, after thirty years' experience, " will make 
himself a slave to no purpose, without ever having the satisfac- 
tion of seeing hie books kejit up ; and, instead of balancing them 
in two or three days, may spend as many months before it is 
effected, which I have frequently known to be the esse." 

The apparent inconvenience of Journalizing monthly, occa- 
sioned by delay in posting, is amply compensated in the subse- 
quent stages of the work ; and, independently of its other 
advantages, the Journal becomes to its owner a valuable abstract 
of his mercantile transactions. 

Book-keeping by Double Entry, however &mitiar to merchants 
and accountants, appears intricate and difficult to almost every 
person who has not made it a subject of study and reflection. 
For the purpose of presenting a synopsis or ctHnpreheosive view 
of the art, we shall here give a practical exempliiicatioR of its 
arrangement and routine, by exhibiting examples of the subwdi- 
nate books, and also of the manner of classifying entries in the 
Journal, conformably to modern practice. 
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The Journal of a mercantile eBtablishtneht ought to contain^ at 
the beginning of eadi year, a sunimuy statement of its assets 
end liabtlities,* thus : — 



Iawvakt, 1839. 


1 

i 

1 


StrmiUES Dr. to Stock, 
For the Bueta ud balances in our favot, 3lBt alt, 


10,000 
5,000 
8,000 
1,500 
1,750 

36,250 


00 
00 
00 
00 
00 
00 












Stocx Dr. to Sandriet, 

For the bolineea against ua. Slat ult. 

To Billa Payable, 


3,000 
1,200 
800 


00 
00 
00 


ToJamea Brown, 


5,000 


00 



Cash Book. — The Cash Book b perfectly simple in its form 
and arrangement Each folio consists of two pages. The left- 
hand page, or Dr. side, exhibits a statement of the cash in the 
merchant's possession at the beginning of the month, and all 
sums received ; and the right-hand page, or Or. aide, exhibits a 
statement of aU payments or disbursements for the same period. 
No man can disburse money that he never received : hence it 
follows that the Dr, side of the Cash Book, when correctly 
kept, can never amount to a less sum than the O, side. The 
difference, if any, between the totals of the two sides, is the 
balance, or cash in hand. 



* Tin Mveml itemB which coDititale the merchant*! entiTe capital, are called 
iM oMtUottfteUiiii the aaiatiiinoghjbim,lutliatiiitu*oi debit. Thedifei. 
ice batween the effects and deb(a,Atanj tjme, ia called Mb ml capital or present 
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The following is an example of the receipts and payments 
which daily occur in the coUDting-house : — 



lUKculnMB, Na.; 



BTBJI1iPinMe,ND.B,... 

ByJunMWilHn, piidtali 
^ Roben Hull, » 



The mamier of Jounializing the Cash Book is as follows ; — 



I 

JiMDART, 1839. 


1 

1 
5 

1 
1 

1 

•s 

1 

1 


Cash Dr. to Safubies, 
R«c«ired thia month, r Cub Book. 

To Juoea Soil, Stb, 387 88 

15th, 11212 


500 
163 
678 


00 

50 

00 
50 

35 

87 

00 
75 

87 


30tb, 15000 










1,341 


SCNDRIEEI Dr. to Ctuh, 
Paid this monOi, r Ciish Book. 

Bill* Payable, Sd, 50000 

20th, S5025 


750 

1,075 

785 
1,185 
3,796 


20th, 1^000 

RobertHall, 8th, 37500 

3lBt, 41000 





The above exemplification will serve to convey an idea of the 
fecilities afforded by monthly Journalizing. In the first collective 
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entry, ' Cash ' is mode debtor to sundry accounts for all the 
money received ; and in the second, sundry accounts are made 
debtor to 'Cash' for all payments during the month. On 
comparing the Cash Book with the Journal, it will be seen that 
tlie several receipts and payments for each separate account are 
comprised in one entry ; so thpt, if there were fifty sums received 
at different dates, and as many distinct payments, on any one 
account in the same month, it would require only two postings 
to the Ledger ; and if there were five hundred receipts and 
payments, they would all be comprehended in two lines in the 
' Cash * account. 



Bill Book. — The Sill Book is ruled with columns for the 
ditferent details, such as, the number of the bill ; on whose 
account ; when received or accepted ; the date, and term of 
payment ; on whom drawn, or to whom granted ; when due ; 
the amount ; and the event — that is, whether paid or discounted, 
&c. — thus: — 



Bills Rbcbiyablb. 


— 


r^. 


0»™« 


Dr^mi, 


a». 


I>™. 


»«.« 


in™** 


A~,m4. 


Hintae. 


I. B.I1.y. 
T.WaUoD 
J. Btlhy. 


nr- 


1839. 
Utitb I. 

-. 5, 


SOdari. 
30 .. 

90 .. 


T.JODM. 


1839. 

M.ri-4. 

April 3-e. 

Jlll,«5-B. 


»S8TJ8 

sag 00 

940 SS 


Bills Payable. | 


«o. 


D.«B.l, 


aui. 


7b«J„V 


a.«j™« 


7W 


«»p*i. 


ItT*.*-. 


AM.^ 


J. Al]<n. 
CI>U.F(>I. 


1839. 
Much 10. 


J. Brown. 
H. C1.y. 


C. Foi. 
J. CPuk. 


Md.y,'rtght 
IS " due. 
30 toy.. 


Hirdiia. 


IS39. 

iDne 10-13. 
Uucb89-9S. 

April B-S. 


ass 35 

341 SS 






It is customary to keep a distinct register of both Bilb 
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Receivable and Bills Payable in the same bode. The JoQinai 
entries for the preceding bills are aa follows : — 



March, 1839. 



Bills Receitablb Dr. to Sutubitt, 
Received this month, f Bill Book. 

To Junes Bailey 8th, No. 1, 587 78 

12th, No. 3, 240 55 

To T. Witaon, 10th No. 2, 

SoHOKiES Dr. U) BiUt Pm/ablt, 
Accepted this month, V- Bill Book. 

James Allen, 12th No. 1, 

Charles Fox, 14th,.... No. 2, 

James Clarit, 16th,. ...No. 3, 



Inland bills are divided into two sorts, — Drafta or Accept- 
ances, and Promissory Notes, — the former conttuning an order, 
the latter a priunise, both being of equal obligation. Most mer 
canlile payments are made in drafts, promissory notes, or bills of 
exchange, which pass from hand to hand till due, like any other 
circulating medium. They are assignable and indorsable, and, 
in all respects, nearly assimilated. 



Invoice Book. — In former times, it was the pracUce to fold 
the Invoices in a uniform size, and, after writing on the back the 
name of the seller, date, &c., to put them away in bundles. 
But, whenever the purchases are extensive and numerous, the 
better mode is to paste them into a blank book m&de of cart- 
ridge paper. This book Bhould have its pages numbered, and 
an index, with columns for dollars and cents. Arrange the 
Invoices, or Bills of Parcels, one under the other, in regular 
order, and place the totals in the column ruled for that purpose, 



,,V^.Ot><^]C 



COMHERCUL BOOK-KEEFIHG. 



taking care that each amount is placed opposite to its respective 
bill. The following will serve as a specimen : — * 



MesBiB. Jahes Bkowh & C 

20 pe. fine Linen, 

15 " " do. 


New Yore, March 1, 1839. 
BajigM o/R. Johmott, 


170 
172 

268 


00 
80 

75 
"55" 




170 00 


Nbw Yob*, Manh 4, 1839. 
Mesara. Jambs Brown & Co. 






4 cases, and packing,. , 




172 80 


NBwY(Bui,Jtti«ft9, 1839. 
Messn. Juies Browh & Co. 

11 ps. Linen, 25 yds. ea.— 275 yds. (® 75 cts 306 25 

5» do. 35 " ea.-125 „ ®50ct3 6350 

268 75 


611 



The above purchases are JournaJized as follows : 



MiRCH, 1839. 




HeRCBiimisB Dr. to Sandria, 








1 

i 


Purchased this month, p Invoice Book. 








To R. Johnson, Ist, 

■9tb 


■■ 170 00 

-.268 75 


438 
172 
611 


75 
80 
55 







Book or Shipments. — Some houses enter the particulars 

of the Shipments in the Day Book ; but the practice, in well- 

6 D* " 
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regulated establishments, is to keep the Invoice Book Oatwanl 
as a book of tecord for Shipments, and to Journalize it motaMg 
in the same manner as the Cash or Bill Books. 

The foUowihg specimen will serve as an exemplification of the 
general form of Invoices : — 



InvoicB o/Goo(b,»lBpptdbyJamaBrmmlfCo.inlheVmiit,JohnBng, 
Miuter,for JVbw Orlemu, by order of R. Jokiuon, AUrduaU lhert,f<ir hit 
account and ritk, and to him conmgaed. 



48 p& Cambric Check, 1344;dB.(S)40cts. .537 60 
Trunk, and packing,. 595 

51 » CaUcoCheck,l,438jda..<33Scts..35700 
Tnink, and pocking, 4 75 

15 " Pine Calico, 360 ydfl fa) 40 cte.. 144 00 

6 '■ CambricCheck, 144yd8..'S50ct8.. 78 00 

SO " Hu8linCheck,560ydB...(S30ctB.. 16600 

Trunk, and packing, 350 

CHARGES. 

Cartage, thipping charges, &c 4 03 

Commission, 3j V cent on $1,396,. 32 40 

Insunnce, and Policy, S7 61 

Commisaion, j ^ cent on InBunnce, 6 59 



New YoKK, Mark 15, 1B39. 



The Journal entries are as follows : - 



R. JoBHBOn Dr. to Svndria, 
For Goods ^ Venus, V- Book Shipments, 

To Merchandise, 15th, 

To Charges,. '. " 

To Insm^nce, " 

To ConunissioD, " 
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Sales Book. — The arrangement of the Sales in extensive 
commisBioD houses, is similar to that of Cash. The details of 
each separate and distinct consignment are recorded upon oppo- 
site pages, with a preamble over both, setting forth the descrip- 
tion of the goods, the name of the party from whom received, 
&c. The left-hand page contains a statement of all charges 
attending the sale, such as Insurance, Freight, Duty, and the 
like, including the agent's commission ; and the right-hand page 
contains the particulars of the Sales, that is, the quantity, price, 
the amount, and to whom sold. The difference between the 
two sides, when the Sales are completed, is the net p-oceedi, due 
to the consigner. 

The following is the usual form in which an Account Sales is 
rendered : — 



AccoDST SiLKS of 200 pitea Lmen, rtetived V U^njrom 
aecoant Jtmet Farba, of that pldof. 


IhAUn,on 


1839. 

March 9. 


Sold to Barciat & Oo^ ai 4 mcnih, ■ 

Unen, No. 1, SO pieces, (S 44/ 

a, 30 ®53/ 

3, 23 " ra)48/ 

4 17 " ©20/ 

5, 23 .. (3 54/ 

6. 25 ©44/ 

7, 60 ©60/ 

SCO pieces. 

CHARGES. 

Freight, CuHtom-Houae Fees, &c 36 50 

Cartage and Porterage, 125 


110 
198 
150 
110 
155 
137 
450 


00 
75 

00 
50 
35 

50 
00 
00 

10 

90 


1,312 

110 
1,301 


44 50 
Conunisaion on $ 1,312, M 5 r cent, 65 60 

To Jisrea FoBBES, far nit pncudt, 

New York, JHonA 11, 1839. 

A.B. 



There is no necessity that the different items of an Invoice or 
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Account Sales should be arranged in the books in the eame order 
as in the document transmitted. For example, -though an 
Account Sales be kept by debtor and creditor in the books, yet the 
document is seldom transmitted to the consigner in this form, 
the sales being first stated, and the charges deducted at the foot, 
as above. In the books, the different articles are necessarily 
entered as they occur ; but in the account as rendered, they are 
combined and arranged in any way that perspicuity or custom 
may dictate. 

The entries, which arise from adjusting the above sales, are 
Journalized as follows : — 



March, 1639. 


i 

1 


For 300 pa. Linen, account I. Foibes, 


1,312 


00 


SiLEs or CoHSioBMEBTs Dr. to Siautna, 

For adjustmenl of sales Linen p Union. 

ToCh«g««, freight, &c 

To ComiDissiOD, on sales, 

To James Forbes, net proceeds, 


44 
65 

i;a)i 


50 
60 
90 
00 


1,313 



We have now given an exemplification of the Subsidiary 
Books commonly made use of in the counting-house of a general 
merchant, and which form the ground-work or materials for the 
Journal. But particular concerns require a variety of different 
books, according to the nature of the business in which the 
parries are engaged. 



Accounts Current. — Accounts Current are rather the 
result than a constituent part of book-keeping, being written 
out from the Ledger, with very slight variation or addition. 

An Account Current is a statement of the mercantile 
transactions between two persons, disposed in the form of debtor 
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and creditor, which exhibits the state of their affairs up to any 
given date. 

The term Dr. is to indicate that the correspondent is debtor 
for the sums on the left, and the term Cr. to indicate that the 
correspondent is creditor for the sums on the right. 

The* difference between an Account Current and any other is, 
simply, that the former is an account of continuous transactions 
from one period to another, while other accounts embrace only 
particular things, of which the Account Current b the general 
depository. The word current is, in this case, used to imply 
the present state of an account, in its course or continued pro- 
gression. Accounts Current are generally rendered every six or 
twelve months ; and it is common to charge interest on such 
sums on the debtor side as fall due prior to the time of making 
tip the account, and to allow interest on such sums on the 
creditor side as are payable prior to the time of making up the 
account. The following is an example : — 



Br. riMuTnaKMoir,BM|.,AteOrIwu,Bi.<«»Hta<miitBittA.B^Ateriirt. Cr. 


18M. 
July 1+ 


To B*luK« «r Mt. nndend 
ToGoodi, l^lnToics 

?:a,fcfe:::::; 

To TOUT D«ft psiil HIU 


32 
IS. 


s 


1638. 
Au,.lS. 

Sept. 30. 
Dae. 31. 


By Del pncstdi of CoOor, 
JfCubij due Sept. 1^..... 


aas 

i,e77 


M 
5- 


Br Bnluiee, uii^d lo new 


N»You,I>M.31,]e3S. 


i,en 


54 


EROneicepted, A. B. 
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CHAPTER V. 



INTRODUCTORY EXEROSES —JOURNAL ENTRIE8. 



Fob the purpose of tnUiaiing the learner into the practical 
details of the art, we )iave given, in the present chapter, a series 
of transactions of a simple nature, which are placed on the left- 
hand page ; and the Journal entries for each are seen on the 
opposite or right-hand page. In these preliminary exercises, the 
several transactions are Journalized singly, as affording the most 
obvious illustration of the manner of arranging the' Journal 
entries; but, however excellent as an iniliatory process, this 
method is by no means recommended as being applicable to real 
business. 



DIRECTIONS FOR THE LEARNER. 

First copy the following ' Transactiom' into a suitable book, 
leaving the right-hand page blank for the ' Journal Eniriet.' 
This done, the learner must endeavor to Journalize each trans- 
action according to the best of his skill and knowledge; and, 
whenever he is at a loss, he should refer to the instructions con- 
tained in Chapter III. In the first instance, the entries should 
be written upon a slate, and examined by the teacher, or com- 
pared with the exemplilications in the printed work, and then, if 
found correct, transcribed upon the page which was left blank 
for the purpose. The nature and classificalion of the accounts 
in the Ledger should be thoroughly understood by the learner, 
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before he attempts to Journalize ; and hence the SynoptU, on 
pages an, 23, must be diligently and attentively studied in the 
outset. 



anESTiONs. 



When the learner is able to answer the following questions, 
he will experience no difBculty in Journalizing the most compli- 
cated transactions. — See Synoptis, 



What is the object of ■ Stock ' accoant ? What do jniu enter on the Cr. 

Bide P What od the Dr. side ? What does (he difference betweeD the two 
site show, vhen the Cr, is the greater ? What does it show when the Dr. 
aide exceeds the Cr. ? 

What IB the object of ' Prq/U and 1jO»i' accoant-? What do you enter 
on the Dr. side ? What on the Cr, side ? What does the difference between 
the two sides of ' Profit and Loss ' exhibit ? 

What is the object of the general account of ■ JliertAondue'? What do 
you enter on the Dr. side of this account ? What on the Cr. side ? What 
is the balanett What doea the difference between the two sides show, when 
the goods are a]l sold ? 

What is the object of the ' Cash' account? What do you enter on the 
Dr. side? What on the Cr.9 What does the difference between the two 

sides of ■ Cash ' show ? 

What do you mean by 'SHU RecemaiiU'? (See Note, p. Itt) What is 
the object of this account ? What do you enter on the Dr. side ? What 
on the Cr. side ? What does the difference between the two aides show ? 

y/hst Me 'BiUaPigiAk'f wW is the object of tjiis account? What 
is entered on the Cr. side ? What on the Dr. side ? What does the differ- 
ence between the two sides show? 

What is the object of Pertonul Aewunit ? What is entered on the Dr. 
side ? What on the Cr. side P What does the balance show ? 

When goods are consigned, or sent abroad as an adventure, how are such 
transactions recorded P When you receive goods to sell on commission, bow 
do you arrange the accoant? 

What are the subdivisions of ' Profit and Lou ' f 
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t'1 To what accoant 

What ia entered on the Dr. side of ' Interat,' and on the Cr. noe f 
What do f ou enter in the account entitled ' CSuorgtt ' t 



What account shows the receipts and payments of cash ? When do yoa 
enter the nda and purchases of goods ? When you reccwe a bill, to what 
account does it belong? When you acetpt a draA, or unte a note, where 
must it be entered ? 

What is a simple Jonmal entry ? What do yoD understand by a caqMond 
enti; ? What ia the meaning of the word Su/ndrUt, as a^died to tbe Jonmal 

entries? 



The learner ehould be contiDually qaeertioned, id this tnanner, 
during the whole courae of his studies, and made fully to unde'< 
stand the rtatotu — the wAy and wherefore of al! that he does^ 
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[TRAN8A0TI0MB.] 



New York, Jbuwny 1, 1839. 




U^OOO 


00 






335 


38 




8,151 


35 






957 


13 




Paid cuh for Goods bought ttiis day, r B. P. 


8,135 


75 


Bought Gooda of Hone & Co^ for which I gsse my Accept- 
aiice,it30dkfi'dat«, : 


857 


75 




35 


18 


Sold Goods to hmea HUl, as r Sales BooL Received in 


785 


50 




Sold Goods for cash, F Cash Book 


S80 


81 






4,000 


00 
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JtidJAKi 1, 1839. 

CAaa Dr. to Slodt, . 
For Net C^iital, 

8 

Cb&kou Dr. to Cath, 
For Stationeiy, tte 

4 

Mebchahdisb Dr. to C. Hmknumd, 
Purchased, >t lavoice, 

6 

J. BsocE & Co. Dr. to JUaiAaiuIue, 
For 15 pieces Broadcloth, y B. P 

7 

JUebcbardise Dr. to Cath, 
Purchased this daj, rB.P 

9 

Msbcrahdisb Dt. to DiB* PeytibU, 
For Aeeeptouce &voi Hone & Co >. 

12 

CBAB0CS Dr. to Cath, 

For Advettuing;, Po«UgM, Slc 

15 

Biu.s Receitablb Dr. to Mertkaitdue, 

For J. Hllft Noie, at 90 days' date 

■■ 18; :— ■ 

CiiB Dr. to Merdumdim, 

For solea this day^ 

19 

C. HitiHOiRi Dr. to Bait Pta/aiU, 
Accepted bia Draft, at 90 days' date, for 
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[TRANSAOTIONB.] 



Nkw Ymk, Janwy 9S, 1839. 


I have dnwn on J. Bruce & Ca, )it 10 diy*' light, Tot 


957 


13 




Sold GoodB to Jwnea Brown & Son, ud recoived 

in pBymeDt their Note, U 90 dftvt, 600 00 


1,200 


00 






4,151 


35 




Sold Junes Brace & Co. 


989 


75 






15 


78 






583 


40 




Sold Gooda thiB dty.rSalM Boole, nz. to 


350 
575 
8S9 


33 

88 
75 


RufusDeu), 

Henry Pope 


1,755 


,85 


Received Caab for Bruce & Co.'s Acceptance, r Cuh Book, 


957 


13 
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COHHEECIAL BOOK-KEEFINO. 

[lODBNAL ENTRIES, 1 



Bills Rxckitable Dt. (o J. Bruce i( Co. 
Pot my Draft on them, at 10 days' sight, 



SuKsiuEB Dr. to Merdutndiu, 

Bold J. Brown k Bod, f B. B. 

BUls Receivable,. r B. B. . 

Cash, rCB-. 



CSARLEB HAMUOnD Dt. U> Co^ 

Paid him in full, 

30 

James Bkuck &, Co. Dr. to Merchandue, 
Sold them, t* S. B 

Charobs Dr. to Ctuk, 

Pud Postages, &c .• 

FBBRUiRT 1, 1839. ■ 

HKRCBAimiBE Dr. to C, Hammond, 

Pnrchasedtlli*day,rB.F...4 

4 

SuHSBiBB Dr. to Mrrthandite, 

Junes PeteiB, ^B. P.iili 



Cash Dr. to BOU Rtetwaiie, 
Rec4 for Bnice & Co.'a Acceptance,. , 
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(TXANSAOTIONB.J 



NiirYowt,n*rua.y8,1839. 


F B. B., viz. 


350 
575 

839 
1,755 


33 
88 
75 
85 








Bought Goods as follows, r Imoiae Boci, vis. of 


387 
78 
51 


97 
35 

75 








517 


97 




8 


as 




The Bank of Commerce bu ducomited Henry Pope'a Note, 
dueMwchS, 


829 


75 






Trwwfened to C. Hammond, J. Hai's Hole, due April 18,. . 


785 


50 


Paid my Acceptance fiToc of Hone & Co, due this day, 


857 


75 




Bon^t Oooda of Simpson & Co., p Invoice ; gave them in 
tettlement my 

Note, at 60 days. 1,000 00 

Cash, for balance, 800 00 


1,800 


00 
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COHHEECIAL BOOK-KEEFIHO. 

[JOUKNAL EKTKIEB.] 



FiBBtiAM 8, 1889. 


3 

4 

4 
5 

3 

4 
4 
5 

1 
3 

3 

3 

1 

4 
3 

3 

3 

S 

3 
3 


Biu,B Receitxblx Dr. to Smdria, 

Ta Bllli ncOnd Ali d.r, «► B. B. 


350 
575 

829 


29 

88 
75 




To Hairy Pope, 




1^55 


85 


Mbkcbandibe Dr. lo atncfrwi, 

ForPmclBHiltabdai', 


387 
78 
51 


97 
25 
75 
97 








517 


Cbahaes i>r. lo Cif^ 


8 


SS 




SuHDRizs Dr.toBOt RtcavabU, 

F« Bop.'. KM., fltocounurf u U>. B^k of ComaMre., 


896 
3 


ao 

55 
75 






BS9 


a Hauhond 2>r. to BHit ReceivaMt, 


785 


50 




Bills Patable i)r. (a C<i*A, 


857 


75 




ToBiltoPajaWe, 

ToCMh........ 


1,000 
800 


00 

no 




1,800 


00 
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COHHERCUI. BOOK-EEEPINO. 

[TKANBACTIONS.) 



New Yo»«, JV&fnory 88, 1839. 


Sold JMiea Bruce & Co. 


1,579 


23 






58 


97 




Effected Insurwice with the Globe Inaunmce Ca on Good* 
shipped p Jane for New Orieww. 


37 


14 




Shipped t Jane for New OrleaM, on account and risk of 
J. Dana & Co., y^ Invoice Book, 


975 
31 
37 
5 


84 
48 
14 










1,039 


93 


» 3,340 00, on 15 hhds. Sugar and 30 bales Cotton, 
conaigned f^ the Ann, 
Paid Premium and Policy in cash, 77 28 


93 


46 




Received James Bruce & Co.'a Acceptance, at 30 days' date, 


989 


75 


Paid charges on Produce consigned ^ the Ann, in cash,. . . 


330 


37 


Sold Jamea Peters, 

30 bales Cotton, r Ann, (Smith's Sales,) 


896 


75 
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[JOUBHAL ENTBISB.] 



Febkoabt 28, 1639. 



JiKES Bkdcb & Co. Dr. it) Merchandut, 
rSdea Book, 



Chaksbs Dr. to Cadt, 

Paid on sbipment, &c 

MiKCH 1, 1839. ' 

Iksckahce Dr. to fitOf Payable, 
For Note to Globe Insaruice Co 



J. DiHA &■ Co. Dr. to Saadria, 

Fw lB««i» t^ JUM, 

To Merchandise, , 

To Ciwgea 

To Insunnce, 

To CoiniDissioii, 



Geoboe Smitb Dr. to 



Bills RECEtTABi.E Dr. lo Jama Bruce if Cb. 
For AccepUnce, at 30 dftTS, 



Chabseb Dr. to Cath, 
On Produce, 1^ Ann, 



Jahbs Petebs Dr. to SmUh'g Sola, 
For SO bales Cotton, V Ann, 
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COMMERCUL BOOK-KEEPING. 

[TKAHSACTIOHS.] 

New York, JtfinAT, 1839. 



Allowed Jwoea Bruce St Co. 3 1^ cent discount on 91^79,.. 



12 

Rendered Account Sties of SO bales Cottou, r Ann, V 8. R 
and debited Simtk't &iIm bs follows : — 

To Charges for ffeif^t, &c , 

To CommiaBion. on skles, , 

To Geoeoe SuitB, , . . . ./or tiet proceed*, 



J. Dona & Co. tuive accepted my Draft, at 90 dajs' date,. . 



Efibcted with the Globe Insurance Co. insurance on $2,800 
on Goods V" Nero, for New Orleans. 
Paid Premium and Policy, cotA, 



Paid charges on Bhipments, duu V' CaBh Book,. . 



19 ■ 

Shipped V Nero, on acconnt George Smith, New Orleans, 
t^ Book Shipments, 

Goods, (^Invoice, 

Charges at shipping, 

Insurance, as above, 

21-: 

Sold Buchanan &. Co. 

15 hhds. Sugar, r Ann, r S. B (Smith's Sales,}, . . 
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[JOUKIfAL EMTllBB.] 

Mabch 7, 1639: 

Bdcbakah & Co. Dr. to Caik, 

Pftid them io full, 

8 

Pkdpit Aim LoBB Dr. to Jama Brwa tf Co. 

For Discoant allgwed, 

13 

Shith's SA1.EB Dr. to Saudritm, 
For ■4)iuti»iii al mIm CMUa, )r Ann, ^ S. B. 

To Charges , 

To Commission, 

To George Smith, 

15 

Biiia Receivable Dr. to J. Dana t{ Co. 

For their AccepUnce, at 90 dayB, ^ . , 

17 

iHsvKUfcx Dr. to Caih, 

On Goods V Nero, 

18 

Charobs Dr. to Ceuh, 

Paid charges on Shipmentip 

19 

Georsb Smith Dr. io Sundritt, 
For Good! f- N«n>, )^ order. 

To Merchandise, 

To Cbargee, 

To Insunnce, 

To Commission, 

21 

BvcBANAH & Co. Dr. to Smilk't SaU$, 
For 15 hhds. Sugar, V Ann, 
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[TRAirSACTIOKB.] 



New York, Manh 35, 1839. 1 




27 


14 




Paid Jamee Fioky & Co. 


51 


75 






45 


78 




H&de np Account Sales of 15 bbds. Sugu, V Ann, V S. &, 
ud debited &nttt'« &I« as follows : _ 


180 

134 

3,045 


75 
41 
9 


To ConunisHioD, on ealea 






3^ 


35 




450 


W 
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[JOUKNAL ENTRIES.] 

Mascb as, 1639: 

BiLU Patable Dt, to Catk, 
Paid Note ftvor Globe Insurance Co. 

J. FiHUT & Co. Dr. U> Caah, 
Paid tltem, - 

Chakbkb Dr. to Cath, 
On Produce 1^ Ann, • 

SiiraH'a Sales Dr. to Siatdiia, 
X HDulaWDl dTbIh 15 bbili. eofu, f Ann, 

To Ohttrges, 

To Conunuuion, 

To G«orge Smith, 

. ^31 

CsARaH Dr. to CaA, 
Rant and CletVe aalaiT', 

Ch— Tba (oo4* en btal 31rt HueH, m Tsliud U tS.Tas. Thli It 
H ot • HncIuuhIIh ' Msounl, In miklBi ■ •UMmdi at Ika MMChut'a ■ 
li dUB. (Bm SmhIu, PM> ^0 



3,045 
3,360 
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CHAPTER VI 



DIRECnofIS FOR POSTING AND BALANCING THE LEDGER. 



A STATEMENT ot all the foots relative to any person or thing, 
by which the capital of a concern haa been affected, is techni- 
cally called an account. 

To open an account, signifies to enter its title for the first time 
in the Ledger ; after which, the respective items belonging to it 
are transferred from 'the Journal or subordinate books, as often 
as may be convenient. This is called posting. Hence, to post 
an article is to place it to its appropriate account. The prind- 
pal object of the Journal is to facilitate this process of posting, 
and to abridge the Ledger entries. 

The distribution or classification of accounts is perfecdy arbi- 
trary, in the first instance. They may be opened promiscu- 
ously, or, which is preferable, similar accounts may be placed 
contiguous to each other. Thus ' Stock,' ' Profit and Loss/ 
'Commission,' 'Charges,' 'Interest,' and the like, may form one 
general division ; and ' Cash,' ' Bills Receivable,' ■ Bills Payable/ 
and the Personal Accounts, another. 

As soon as an account is opened, the title, and page of the 
Ledger where it is found, must be entered in an Index appro- 
priated to that object. The following esempliRcations will afford 
a sufficient illustration of the process of tranaferring the items 
which compose the accounts from the Journal to the Ledger, 
aa 
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DIRECTIONS FOR POSTING. 



1. — When the Journal entry consists of but one debit and 
one credit item. For example : — 



jAHUUtT 1, 183% 



Cabb Dr. to Slodcj 
For csjntal in trade, 



, By the help of the Index, turn to the ' Cash ' account, and on 
the left-hand or Dr. side write < To Stock, $15,000.' Place 
the date and page of the Journal in the proper columns. 
Then turn to the 'Stock' account, and on the right-hand or 
Cr. side write 'By Ctuk, $15,000,' prefixing the date, &c, 
as before — thus : — 



Dr. Stock. O. 












183B. 
Jut-l. 




■ 


^ 


00 




a 
Dr. Ca8H. Cr. 


183B. 

Ju.i. 




■ 


„. 


00 















bt pM> tr Oa £«4v, Hd ana li 
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3. — When the Journal entry contains but one debit and 
several credit items. For example : -^ 



F«»Hn*RT JO, 1839. 


1 


Foi puKkKH Ikli da;, 
To Charteg Hunmoed 


3ST 91 
TO » 







Turn to the account of ' Merchandise,' and on the left-hand side 
write 'To Sundries' for the total, $517 97; and credit each 
person ' By Merchandise ' for his respective share — thus : — 



Dr. Mebchandisb. Cr. 


1839. 
Fab. 10 


ToSamiiia 


1 


M, 


9J 












Dr. Chaeles Hammond. Cr. 












F»b.lO. 




1 


387 


W 


Dr. Buchanan & Co. O. 












ie». 




■ 


TO 


3tS 


Dr. James Finlay & Co. CV. 












- 


ByHerchudlH 


■ 


., 
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3.— When the Journal entry consists of several debit items, 
and but one credit item. For example : — 





Fkbrcari 4, 1639. 




i 




For u1«i tbia day, 


_| 


39 









Turn to 'Merchandise,' as before, and on the Cr. side write 
' Sy Statdries, $1,755 85;' then debit each personal account 
' To Merchandise ' for its respective sum ; prefix dates, and 
be pardcular to insert the Journal page fiom which the entry 
is transferred, and also, in the Joamal, the Ledger page to 
which the entry is transferred, so as to afford a ready reference 
from one book to another — thus : — ■ 



Dr. Merchandisb. Cr. 












IBM. 

Feb.*. 


ByBundilM. 


• 


I,7!B 


es 


Dr. James Peters. 


Cr. 'j 


F«fc.*. 




• 


3U 


. 












Dr. RiTFCs Dean. Cr. *| 


Fab.!. 


X. ..«...,,.. 


> 


». 


„ 












Dr. Henry Pope. Cr. 1 


F.b.4. 




• 


m 


•• 
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4. — When the Jounial entry is composed of several debit end 
several credit items. (See page 33.) 

Turn to each account which is to be debited, and on the left- 
hand side write ' To Sandriet ; ' and then turn to each account 
which is to be credited, and on the right-hand side say ' By 
Suadria ' for theii respective sums. 



Having finished posUng, it will be expedient, before you bal- 
ance the Ledger, to ascertain if the amounts of the debtor and 
creditor sides correspond. For this purpose, prepare a sheet of 
paper as follows : — 



Dn. 


Tkial Balance. 


cw. 






(TttlMOftb. AMOUtrt..) 







Write the titles in the centre, and place the sum of the debtor 
side of each account in the left, and the sum of the creditor 
side in the right-hand column ; add the columns, and, if the 
Ledger is correct, the amounts will agree. 

The principle of the ' Trial Balance ' is that, in every Journal 
entry, the Drt. equal the Cn. ; and it is obvious, if the respect- 
ive sums were correctly placed, that the a^regate amount of the 
Dr. side of the Ledger will be equal to that of the Cr, side. 
If otherwise, some nustake has been committed. The apparent 
difference may not exceed a few dollars or cents ; still the < 
smallest discrepancy shows the existence of error, and to an 
extent, perhaps, greatly beyond the fraction in question. It 
often happens that, as the examination proceeds, the difference 
undergoes a change from a smaller to a larger amount, without 
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increasing the difficulty of discoTering the error, which is as 
likely to have occurred in the case of a lai^e as a small sum. 
Differences, when in round number*, such as $10, $100, 
$ 1,000, generally lie in the addition ; fractional sums frequently 
in the posting. All this, however, is uncertain. Hence the 
necessity of examining the whole ; and young book-keepers are 
often obliged to pass week after week in the tedious labor of 
revising, adding, and subtracting, in order to bring their accounts 
to a balance. 

The only effectual means of lessening the labor and perplexity 
of this operation is, to limit the number of entries ; in other 
words, by combining and classifying the transactions in the 
Journal, to comprise as much as possible in those aggregate 
amounts which are transferred to the Ledger, and to exercise 
great care in every stage of the work. 

The following are the most usual mistakes in posting which 
io not affect the Trial Balance, viz. 

1. A sum entered to a wrong account, but on the same side 
of the Ledger as that to which it belongs. 

2. A Journal entry wholly omitted. 

3. A Journal entry twice posted. 

The most effectual check against the above, or any similar 
mist^es, is a comparison of the books by two persons. One 
has the Journal, and reads the Ledger folio, the title of the 
account, and the Dri, and Cn. ; while the other turns to the 
account in the Ledger, and marks off the entry with a dot, if 
correct When all the accounts have been thus examined, 
glance over the Ledger to observe if the mark of comparison be 
affixed to each entry. If not, turn to the entry in the Journal 
which had not been marked, and see if it is right 



The Ledger should be kept in the most concise form. The 
insertions ought never to exceed a line each, or to conttun more 
than the itlk of the Journal entry to which they refer. To a 
person unacquainted with book-keeping, this brevity is apt to be 
considered unsatisfactory ; and it was formerly the practice to 
add, in each line, a few explanatory words : this is still done in 
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aome counting-houses ; but auch explanations are practicable only 
in a limited business. Whenever the transactione are numerous 
and varied, all particulars should be left out of the Ledger, for 
two reasons : they increase the labor of the book-keeper, and 
they never can be so full or circumstantial as to supersede the 
neociasity of an Account Current Book. 

When the space allotted for an account is filled up, the 
amount must be transferred to another folio. For this purpose, 
add both aides, and write opposite to the amounts, ' Transferred 
to fol. — .' Then, after entering the new folio in the index, 
and opening the account anew, write on the Dr. side, ' To 
amovnt from fol. — ,' inserting the folio where the account 
was first opened. The sums should be left blank, or inserted 
with a black lead pencil till the books are compared, as an error 
in any of the entries will occasion an alteration in the amount. 
When either side of an account is full, both sides should be 
transfened, and a diagonal line drawn to M up the vacant space 
on the side which requires it. 



GENERAL BALANCE. 

In every well-regulated establishment, the several accounts 
are adjusted at least once a year. This process is called 
haXancii^ ; the design of which is to collect the balances or 
assets of th€ concern into a concise abstract, to ascertain the 
pcofA or loss, and to exhibit the present state of the capital or 
stock. 

The Balanc% of an account is the difference between its two 
sides, and forms a constituent part of your Effects or Debts ; for, 
whenever this difference in any account is neither effects nor 
debts, it belongs to ' Profit and Loss,' and must be transferred 
accordingly. 

When an account is added, the two sides will be equal 
without further entry, or may be made equal by entering the 
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difference <m the smaller side. In the former case, the account 
is said to be closed ; in the latter, it is merely egvilibrated, but 
continues open. For example : — 



Dr. A. B. Cr. 


lu. 1 

;; ^ 


To Hraehudtos, 

To to 

Ta do 


1 


00 


1639 
J.I1. IS 


ByCub, 100 

B> do.' 300 


00 
00 
00 


BOD 



In this instance, both sides, when added, are equal, and there- 
fore the account b closed. The following is an exemplification 
of the second case : — 



Dr. CD. Cr. 


vm 

Jan. 1 
Fab. IS 


To HarcbuidlH, 

To do 


300 

a 

080 


1 


1839 

Juoat 


g2£s;.;.".:-.:-.-.-. 


900 


00 









00 



The Dr. side of C. D.'s account amounts to $680, and the 
Cr. side is only $180. Hence, to eqmlibrate it, subtract the 
smaller sum from the greater : the difference is $ 500, which 
place in that column whose total is least, with the words ' By 
Balance ' before it ; and thus both sides are made equal. This 
is called balattcing an account. 

In balancing the Ledger for the purpose of making a state- 
ment of the assets and liabilities of the concern, the seveial 
accounts are adjusted as follows : — 

1. ' Cash,' ' Bills Receivable,' ' Bi|Is Payable,' and the Per- 
sonal Accounts, are closed To or By Balance, In alt these 
accounts, the difference between the two sides is either effects 
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or debts ; snd hence they are equilibrated by placing this dif- 
ference on the smaller side, with the words To or Sy Balance, 
as the case may require. 

3, ' Merchandiie,' or any similar account, opened with a view 
to show gain or loss on particular departments of the business, is 
closed differently. 

The learner must pay particular attention to the manner of 
adjusting this class of accounts. For instance : ' Merchandise ' 
contains on the debtor side the outlay for goods, and on the 
creditor side the returns ; the sales being completed, the differ- 
ence is gain or loss. But if only a part of the property has been 
disposed of, the difference between the two sides is devoid of 
meaning ; that is, it shows neither the balance of the account 
nor the g^n or loss resulting from it. In all such cases, the 
value unsold constitutes the balance, and must be entered on the 
Cr, side ; the difference is then the gain or loss on the quantity 
told. 

This balance, of course, forms a part of the merchant's effeclt, 
and is entered, with all other items in his favor, on the Dr. side 
of the ' Balance Sheet.' Suppose, for illustration, that the Dr. 
side of 'Merchandise,' when added, amounts to $S0,000, and 
the Cr. side to $ 15,000 ; and that, on taking an inventory, the 
quantity on hand is estimated at $7,500. In this case, to adjust 
the account, we enter the goods unsold on the Cr. side ; the 
returns are then complete, from which deduct the whole outlay, 
and the difference is the gain on the quantity sold. Thus : — 



Me 



In order to render this process as simple as the nature of the 
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thing admits, we will present another view of the subject. The 
ptirdiaaes amount to $30,000,and the sales to $15,000. Now, 
it is obvious that the difference between the actual cost of the 
quantity told and the sales is the gain. To arrive at this result, 
we might deduct the value on hand from the amount purchased, 
and that product from the sales, thus : — 

I.— The purchaeee are 30,000 2.— Amount of aales, 15/)00 

Dedwi am'. od hand, . . . . 7,50 Cost, deducted, ..12,500 

Estimated cost,. 12,500 Onn, as before, 3,500 

The two operations, it will be perceived, are, in principle, 
essentially the same ; but one may serve to illustrate the other. 

All accounts of a Uke nature — such aa ships, houses, lands, 
funded property, shipments or adventures — are adjusted in a 
similar manner. The present value of the property unsold is the 
balance of the account, and, when entered on the Or. sidej the 
difference is gain or loss. When no returns have been made, 
the total of the Dr. side is the baUnce. 

At every general balance, transfer the difference or result of 
'Charges,' 'CommitHon,' ' Biterett,' &c., to the proper side of 
'Profit and Loss.' 



Having ascertained, by means of the ' Trial Balance,' that the 
Ledger has been correctly posted, or, at least, that the amounts 
of both sides agree, to adjust the accounts, proceed in the follow- 
ing manner : — 

Prepare two sheets of paper, ruled with money columns, in 
the form of Dr. and Cr. ; write 'Profit and Loss Sheet' aa 
the title of one, and ' Balance Sheet ' as the title of the other, 
thus : — « ; 



Dr. 



Loss S^EET. 
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The sheet of paper which exhibita a clear and distinct abstract 
of the merchuit'B assets and liabilities is called the ' Balance 
Sheet;' thos: — 






The assets of a concern, deducting its liabilities, can be noth- 
ing more than the original capital, increased by the gains, or 
decreased by the losses. 

When you have entered all the gains and losses in the ' Profit 
and Loss Sheet,' add the two columns, and subtract one from 
the other : the difference is the net gain or loss, as the case may 
be. To this add the net capital at commencing, and the result 
will be your present worth ; which must correspond, if correct, 
with the difference between the two sides of the ' Balance Sheet.' 

If, for the purpose of transferring each item to its proper 
place, the particulars of the 'Profit and Loss' and 'Balance 
sheets are to be inserted in the Journal, the following will be 
the form of the closing entries : — 

1. — For the Profit and Lota Sheet. 
Profit and Loss Dr. to Scin>MEa — iiamelf, 

To the BevenI accounts on the. Dr. side. 

StrMDMEa Z)r.(o Profit ahh Loss — uiunely, 

The several ■ccotmtt od the CV. side. 

2. — For the Balance Sheet. 



These entries, when posted into the Ledger, will close all the 
accoimtB. 
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The reason of the difference of ' Stock' agreeing with the 
difference of 'Balance' is obvious from the nature of the arti- 
cles collected. The debtor aide of ' Balance ' contains the 
amount of your eflects ; the creditor side the sums you owe. 
The difference shows your capital at the time of balancing. 

The debtor side of ' Stock ' contained the amount of debts, 
and the creditor side the amount of effects at commencing. The 
difference was the net capital ; and, when the gain is added to, 
or loss deducted from it, the result must also exhibit the present 
capital. 

'Stock' and 'Balance' accounts, therefore, both point out how 
much you are worth ; the former from your capital at the begin- 
ning, allowance being made for the gain or loss ; the latter from 
a view of your {»%8ent effects and debts. Thus the state of 
your af&irs is brought together in a narrow compass, under your 
view, and the articles of the 'BaUnce Sheet' supply materials 
for the first entries in the Journal on commencing the next 
year 

It ia not necessary to begin new books after balancing, nor to 
open the accounts anew, unless the present Ledger be filled up. 
The.balances may be brought down, and the accounts continued 
in the same UAvos. 

When a person, in the course of business, comes to have 
several sets of books, it is usual to distinguish them by letters ; 
as, Ledger A, B, &.c. 

10 « 
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EXPLANATION. 

Cash. — The balance of this account, being the cash on hand, 
is part of your effecta, and is therefore entered on the Or. eide 
ai ' Balance.' 

BiUt Receivable. — The balance of this account, being the 
bills in hand, is also part of your effectB, and is entered as before. 

BUls Payable. — -The balance of this account, being what you 
owe in accepted bills, is part of your debts, and is therefore 
entered on the Cr. side of ' Balaoce.' 

Merchandise. — The balance of this account is the goods 
unsold, and is ascertained, in real business, by taking an Inven- 
tory. The difference between the two sides, tcken the balance 
on hand is added to the sales, is gain or loss, and is transferred 
to ' Profit and Loss.' 

The Personal Accounts being debited for debts due to you, 
and credited for the reverse, the differences are consequently 
either your effects or debts, and are entered accordingly. 



The 'Stock' and 'Balance' accounts are used merely oa 
^mmeBcing or closing the books, no entry being made in them 
between one balance and another. They are, in fact, both 
statements of the merchant's Effects and Debts, and, if correct, 
must be alike. The ' Balance ' account is considered to be the 
converse of ' Stock ' account. It ia composed of the balances 
of the several personal, money, and property accounts, and is, 
therefore, simply an attract of the Ledger. 
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ANALYSIS OF THE LEDGER. 



Jamti PtttTM 

OwM me i;a46 97 

I owe him ■ 35028 

Balanet, in roy favor, .f 836 75 



if Co. 

They owe me 3,438 50 

I owe them ■ 7825 

Bahna, in roy favor, $3,360 25 

GtorgeSmiiK 

Owcame 3,830 67 

I owe him. .2,85336 

Balanet, dab '^m, $977 31 



Total sates, 11,073 90 

Quonlify wtuoli^ 5,786 00 

Returns, 16,859 90 

Deduct outlay, 14.036 12 

Comr $2^B7B 



Cath. 

ReceiptJ,..e 17,663 63 

Payments, 9,465 51 

B«Ionoe,inband, $8,198 18 

Biilt Rtttivable. 

Received, 6,128 14 

Dispowdof; 2,572 37 

Baiaace, in hand $3,555 77 

BiOtPiyabU. 

Issued, 5,88489 

Redeemed, 884 89 

Balanet, outstanding, $5,000 00 

CharUt Hammond. 

I owe him 9,123 62 

He owes me 8,936 75 

Btdanee, due him $185 87 

/ 

Jama Bnue if Co. 

They owe me 3,53610 

I owe them 1,978 45 

Balance, in my ftvor, $1,547 65 



The above halatuxi compose the entire property of ibe concern 
on the 31st March ; and, when collected, the result is as fol- 
lows : — 

—Efffcts.— 

Cish, in hand, 8,19612 

Bills Receivable, " . . . .' ^555 77 

J.Bruce & Co...: owe me 1,547 65 

J.Peters owea roe 89675 

Buchanan & Co. owe me 3,360 35 

Merchandise, unsold^ valued at 5,786 00 

Total amount of Effects, S(3,344 54 

—DtductDdila^va.— 

Kile Payable, outsUnding, 5,000 00 

C. Hammond, due him, 185 87 

GeorgeSrailh, 96731— 6,15318 

AU CapUal, or praenl wrlh, $17,19136 ' 

Wo next proceed to prove the accuiac; of this statement by 
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another process ; that ia, by adding the net gain to the original 
capital, thus : — 

— Guned — 

By HeKhandiM, itJSSS 78 

Sj Conunission, 264 87 

Total gain*, 3,068 05 

Deduct, unount pud foi charges, Stc Efiff S9 

Mtgain, 2,19136 

./Sdd, apital commencing', 15,000 00 

Present worth, as before, $ 17,101 36 

Hence the merchant's net capital,or present worth, is ascertained 
by two distinct processes, the exact agreement of which consti- 
tutes a satisfactory and independent proof that his accounts are 
correctly stated and adjusted, namely : — 

1. If from the tolal assets or effects you deduct his liabilities 
or debts, the difference* is his actual worth ; and, 

3. If to the capital originally invested you add the gain, or 
deduct the loss, the result will be, as before, his present worth. 



Fof the learner's convenience, we subjoin the ' Trial Balance,* 
and the * Profit and Loss ' and ' Balance ' sheets, to the Intro- 
ductory Set. 



Dn. 


Trial Balance. — JlfiircA 31, 1839. 


Cn. 


"as 


i 

so 


Sloe*, 


is,ooo 


BD 
91 

3T 

l» 

aa 

IS 
M 






















M.BM 


59 




XI^M 





* miii inclndea the original capital, increiised b/ the gain*, if the btuioeM hi* 
baw pca£lable, but diminifbed bjr 11m lanes, if the leferte. 
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ERRORS AND FRAUDS. 

Absolute perfection in accounts has often been, arretted by 
writers upon this subject ; but perfection never has been, and 
never can be, attained. However correct an art may be in 
theory, its [Hactice is inevitably subject to errors ; and no system, 
liable to intentional neglect or accidental perversion, is secure 
from the designs of the fraudulent or the consequences of care- 



The fundamental principles of Double Entry are as infallible 
in their application as their operation is extensive ; but, in prac- 
tice, they are eiposed to all the moral and mental imperfections 
of the accountant ; they are neither exempt from the defects of 
ignorance, the errors of indolence, nor the practices of fraud ; 
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and frequent and careful invesdgatiOTi, on the part of the mer- 
chant himself, is Bcarcely sufficient to prevent such evils, where 
those who are intrusted with the management of his accounts 
are not entitled to implicit confidence. 

The equality of debits and credits b the great systematic proof 
in book-keeping. This proof, however, is of a negative nature. 
Without it, the books cannot be correct ; but with it, they may 
' be incorrect. It affords no check whatever on the first or pri- 
mary entries, nor against those errors which are neutralized by 
counter entries so as not to affect the eqaUibrivm, This neutral- 
ization of errors, being a remote chance, generally ori^ates in 
design. 

The principal cases in which errors can be committed, mthoitt 
affecting the eqaaltty ofdeJntt and credits, are, 

1. One debit entry may be short-posted, and anotfier over- 
posted the same amount. 

2. One credit entry may be short-posted, and another over- 
posted the same amount. 

3. A debit and credit entry may be equally short-posted. 

4. A debit and credit entry may be equally over-posted. 

5. Similar cases may occur in the addition of accounts. 

6. Similar cases may occur in the transfer of accounts. 

7. Similar cases may occur in the entry and carrying down 
of balances. 

8. Another spetues of error consists in posdng an amount 
correcUy to the proper side, but to a ttrrong- account. Thus 
$ 100, which properly belongs to a personal account, may be 
posted to a profit and loss or property account, without the cog- 
nizance of the systematic proof. 

The common check agtunst such fraudulent errors is that of 
calling over, comparing, and examining the books, by two per- 
sons, neither of whom posted t^e entries ; and all the additions 
and transfers must be revised and examined, as well as the gen- 
eral balance itself. 

A book-keeper of practical experience, habitual accuracy, and 
tried int^ty, is, however, of more value than all the checks 
that can be invented. 
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CHAPTER VII. 



OH THE PEINCIPLES AND PRACTICE OF BOOK-JEBEFINO. 



The following qneriee and answers are intended to impress 
npoh the mind the chief point* in' the art ; and the learner will 
derive great advantage from an attentive study of them. 

What u JBook-keeping t 

Book-keeping is the art of recoiding property, so as to show 
at all times the value of the whole capital and of each of its 
component parts. 

Bif how many tnethods may hooks h& Jce^tl 

The form and arrangement of books are varied acciwding to 
the nature of the business ; but there are, strictly speaking, only 
two methods of Book-keeping founded upon distinct principles, 
namely, Singh and Double Entry. 

What u meant by Single Entry 1 

SiROLE Entbt chiefly records transactions by umply debiting 
the person who receives, and creditij^ the person who gives ot 
delivers any thing. Of course the Ledger affords no other 
knowledge than the debts which are owing to the merchant and 
those be owes to others. 

a^t it meant by DotAle Entry 7 

When each sum is entered Itirice in the Ledger, (hence 
Double Entry,) namely, on the Dr, 'side of one account, and on 
the Oi aide of s<Hne other account or accounts. The I>edger 
exhibits not only the debts due to, or by you, at in Single Entry, 
but also the cash and bills on hand, the amount of pqrchasea 
and Bales, and the gain or loss on each investment, or on the 
wbde. 
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What u the tue of the Day Book 1 

The Day Book records every transaction which cannot bs 
entered wild propriety in the Subsidiary Books. 

How many Subtidiary Booki are generally vaed? 

This depends on the nature of the business ; but the most 
usual are the following : — Caih, Bill, Jkvoice, Book of Ship- 
menii, and Salei Book. 

fyhat do the Subsidiary Books contain 7 

The Cash Book contains all receipts and disbursements of 
money ; the Bill Book, all bills received and accepted ; the In- 
voice Book, all goods purchased ; the Book of Shipments, all 
goods shipped off or exported ; and the Sales Book, the sales of 
all goods received on consignment. 

fVkai does the uiccount Cttrrent Book contain 1 

It contains duplicates of the accoants of my correspndents 
as they stand in the Ledger, with the particulart of every item, 
arranged according to the dates, being an exact copy of the ao- 
count transmitted or delivered to the party, whose name it bean. 

I. — THE LEDGER. 

Whdt is the design of the Ledger 1 

The Ledger collects t<^ther articles of the same kind, under 
their respective heads. It is divided into several accounts, the 
Xir. and Cr. of which are opposite, to show how each account 
has been a£fected afiter these entries have been made. 

What is meant hy Dr. and Cr. 1 

These terms are used, in a general sense, merely to distingnbh 
the left from the right hand side of an account 

What do the aceotaUs of Persons contain 1 

On the Dr. side, the sums by which the person has beeonw 
indebted to you ; and on the Cr. side, the sunn by which you 
have become indebted to him. 

What do accounts of Property contaml 

On the Dr. ride, the cost, or value of what h c«i hand, at the 
beginning of the year, and what is afterwards purchased, with 
all charges connected with i\s cost ; and on the Cr. side, the 
■ales, and other returns. 

What dots the ' Cash ' account eonttun 7 
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On the Dr. side, the amount of money in hand, when the 
books are opened, and all sums subseqaently received ; and on 
the Cr. side, all disbursements, or moneys paid out. 

What does the account of ' BiUi Receieahh ' contain 7 

On the Dr. side, the amount of aJI bills received ; and on tha 
O. side, the amount of all such bills as are paid, or otherwise 
disposed of. 

What does the account of ' Bilh Payable ' contain ? 

On the Cr. side, the amount of all bills or acceptances iatutd 
by the concern ; and on the Cr. side, the amount of all such 
bills as are paid or withdrawn from circulation. 

What does the ' ^ock ' account contain 7 

On the Dr. side, the debts or liabilities of the concern com- 
mencing, and on the Cr. side, the total sum of the assets or 
effects^ — in other words, this account contains a statement <^ 
the whole capital, collectively, without designating its constituent 
parts. 

What does the 'Profit and t^ss' account containi 

On the Dr. side, all losses incurfed in the business ; and on 
the Cr. side, all the gains made. 

n. — JOURNAUZING. 

What it the vae of th^ Journal f 

The Journal cont^na an arrangement of the transactions, col- 
lected monthly from the Subsidiary Books, with the Drs. 4nd Crt. 
pointed out, in order that they may be easily posted to the Ledger. 

What it the general rule for Journalizing 1 

The thing received, or person accountable to me, is Dr., and 
the thing delivered, or person to whom I am accountable, is Cr. 

Explain thit rule more particularly. 

The accounts of persons are debited when individuals become 
indebted to me, and credited when I become indebted to them. 

The accounts of money are debited for all sums received, and 
credited for all sums paid. 

The accounts of property are debited for its cost, or value, and 
, credited for the sales, or returns. 

' Profit and Loss,' or its subsidiary accounts, is debited for every 
loss, or charge against the business, and credited for the gains. 
12 H* 
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How it the Cash Book Journalized tnontklt/ 1 

For all moneys received, Cash Dr. to &mdrie$; 

For all moneys paid, Sdndsies Dr. to Caih ; 

specifying particulars, and classing items of the same kind hv 
getlier. 

What it the rule for making ' Cash ' Dr. in tome eaiet, and 
Cr. in others 1 

The rule is simple and uniform. For all moneys received cash 
is Dr., and for all moneys jpaid Cash is Cr. 
How it the Bill Book Journalized moni/UyJ 
For all bills received, . . Biu.s Rxcsitable Dr. to Stmdrieti 
For all bills accepted, . . SuNniuKS i>r. to BUlt Payable; 
specifying particulars and combining the items belonging to 
similar accounts so that the totals may be posted in one sum to 
the Ledger. 

How are the purchatet of goodt Journalized 1 

Merohandibe Dr. to Sundriet, viz. 
To A. B. C, &.C., (the sellers,) each, for the amount of his 
invoice, during the month. - 

How are the salet of goodt Journalized J 

Sdndbies Dr. to Merchandise, viz. 
A. B. C, &c., (the purchasers,) each for the amount of his 
purchases during ^e month. 

How are the following transactions Joiu-nalized ? 

1. When you ihip goodt abroad in contequetue of ordert 1 

A. B. (on whose account) Dr. to Sundries, viz. 

To Merchandite, for amount of goods. 

To Charges, for charges at shipping. 

To Committion, for my commission. 

To Insuranct, for premium and policy. 

9. When you ship goodt abroad as an adventure 7 
Adventube to •■■■ - Dr. to Sundries, viz. 

To Merchandise, for the amount. 

To Charges, for charges at shipping. 

To Insurance, for premium and policy. 

When the Agent renders you en Account Sales J 
A. B. (the agent) Dr. to Adventure to for the net pro- 
ceeds, which if greater than the outset chatge, the difference is 
gain. 
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Hoa M the account closed 1 

Adventdre to Dr. to Profit and Lost ; but if there 

has been a loss, this entry is reversed. 

WAcn t/ou sell goods on Commission, how are such transactions 
Journalized 1 

Eater . . . The Purchases Dr. to Sales of Consignments, sped 
fying the article, terms, and amount. 

When the Sales are closed, what is the Journal entry ? 
Saies or CoNsioNMENTs Dt. to Sundries. 

To Insurance, for premium and policy. 

To Charges, for duty, freight, &c. 

To Commission, on insurapce and sales. 

To A. B. (the consigner,) ... for net proceeds. 
How are the following transactions in Bankruptcy stated ? 

1 . When the failure is a total loss 1 

Proeit and Loss Dr. to A. B., (the Bankrupt^ for the amount 
of my claim. 

2. When a partial loss is sustained 7 

Profit and Loss Dr. to A. B., for the sum lost by bis failure. 



m.— POSTING AND COMPARING THE BOOKS. 

What is meant by Posting 1 

Posting is the process of transferring the Journal entries into 
the Ledger. 

What is the beiteral rule for posting"! 

Debit the account that is Dr. 'To' tJie title of that which is 
Cr., and credit the account that is Cr. ' By ' the title of that 
which is Dr. 

When an entry is posted, what do you do next J 

Place in the marginal column of the Journal the folio of the 
Ledger where the entry is made, and in the Ledger the page of 
the Journal from which it is transferred. 

What is meant by comparimo the books 1 

Examining every entry before it is posted ; because a mistake 
in any of the Subsidiary Books must necessarily run through the 
Journal and Ledger. 

How is this accomplished 1 
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After Journalizing the Subsidiary Booke, the Joamal must be 
carefully compared with each book before posting. 

JVhat ii the best plan of comparing the Journal and Ledger J 

By two persons. One has the Journal, and reads the hedger 
folio, the title of the account, and the Drs. and Cts. ; while the 
other turns to the Ledger, and marks off the entry with a dot, 
(or V ) if correct. The dots in the Journal show how far the 
comparison is advanced, and the marks in the Ledger show what 
entries arc compared. 

How is it known, when the compariton isjinished 1 

By glancing over the Ledger, and finding the mark of com- 
parison affixed to each item. If the mark b not so affixed, 
turn to the entry in the Journal which had not been marked, 
and observe if it be right. 

What is the best plan to reciify omissions 1 

By inserting the article omitted under the last entry, when 
you discover the omission, and making a cross thus + against it 
on the margin, and another at the place where it should have 
been. 

^ you have vrrittea a line entirely wrojig, or in a wrong place, 
how do you proceed J 

Write the word error ^t the end, prefix a cross, and omit or 
cancel the sum. 

How should errors he cancelled 7 

By drawing a line lightly through them, so that the old writing 
may still be legible ; by which it will be evident the bodi has 
not been vitiated for a fraudulent purpose ; and the same meth- 
od should be followed in correcting errors in the Journal. 



IV. — BALANCING THE LEDGER. 

What it meant by balancing ? 

It is the equilibrating of, or making equal, all the accoanta. 

What is the design of balancing the Ledger 1 

To collect the various branches of buBioess into a condse ab- 
stract, so as to show the debts owing to and by you, the prop- 
erty on hand, together with the gain you have made, or the Iobb 
sustained, Noce you began business, or since a former balance. 
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What i* meant by the Balance of an account 7 

The difTerence between the Dr. and Cr. sides, if the accotint 
be properly adjusted, which must constitute a part of my effects 
or debts. 

How are accounts of Penona balanced 7 

First. If the Dr. side be greater, credit the account ' By Bal- 
ance ' for the difference ; being a debt owing to me. 

Second. If the Cr. side be greater, debit it < To Balance ' for 
the difference ; being a debt due h/ me ; carrying down the 
balance on the opposite side of the account, which ia done in the 
same manner with every one that has a balance, whether ac- 
counts of persons or property. 

Hoto u the ' Cath ' accowit balanced 1 

Credit it ' By Balance ' for the difference ; being the cash in 
hand. 

How 13 the account of ' Bills Receioable ' balanced 1 

Credit it ' By Balance ' for the difference ; being the bills on 
hand in my favor. 

Houi i» the account of ' BiBs Payable ' balanced 7 

Debit it ' To Balance' for the difference; being the bills or 
acceptances unpaid, or outstanding. 

How are Property accounts, such as Merchandise, Ships, Houses, 
Lands, mid the like, balatuxd when the whole is unsoldl 

'By Balance,' for its cost or present value. 

How are such accounts balanced when only apart is soldi 

Credit each respective account ' By Balance' for the value of 
the property unsold : the difference between the two sides will 
then exhibit the gain or loss on the quantity sold, which differ- 
ence must be transferred to the proper side of the ' Profit and 
Loss ' account 

How are the accotatis of Merchandise, fyc, balanced when the 
whole is sold J 

If the Cr. side be greater, the difference is gain, which is 
closed by entering OD the Dr. side, ' To Frojit and Loss.' If the 
Dr. side be greater, the difference is loss, and is therefore entered 
on the Cr, side, < By Profit and Loss ; ' transferring the sum to 
the proper side of ' Profit and Loss.' 

How are Shipments or Adventures balanced 1 

In the same manner as the account of ' Merchandise.' 
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How are the accounts of 'Charges' ' haerett' and 'Cwmit- 
tion' dosed 7 

' To' or ' By Frojit and Loss,' as the case may require. 

flow M ' Profit and Loss ' account closed 7 

By transferring the result, if gain, to the Cr. side ; Sut if loss, 
to the Dr. side, of ' Stock.' 

How is the ' Stock ' accoimt closed ? 

* To Balance ' for net capital, or 'By Balance ' for net deficiency. 



v.— GENERAL BALANCE. 

How is a statement of your affairs made out 7 

By collecting all the balances of the accounts, being my effect^ 
and debts, and arranging them in the form of Dr. and Cr. 

Explain particularly how the 'Balance ' account is to he arranged. 

A sheet of paper is rnled in the form of Dr. and O., with 
money columns, and headed as follows : 



WT ncl upltal, If Uic Dr. gtite be gnater ; bin If Uu Cr. 
the concem la inxilvcDl, Hod ibe dUferencs 
•howi the deadenc;. 



Why ought the difference of the ' Stock ' account to agree vnth 
that of ' Balance ' 7 

The ' Stock' account shows the net Capital, abstractly consid- 
ered, and the other balances show its component parts. If, 
therefore, an extract be made of the latter, their sum must be 
equal to the balance of ' Stock ; ' in which equality consists the 
great proof that the accounts are properly adjusted. 
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VI.— MERCHANTS' ACCOUNTS. 

What U an Account Sales 7 

It is an account of goods sold on commisiion, dravm out hj 
the agent, and sent to his employer^ who made the consign- 
ment. 

What M meant by the Net Proceeds 1 

The sum that remains after all chaiges attending the sales 
have been deducted, which sum is due to the person from whom 
you received the consignment. 

What is meant hy an Account Current 1 

An Account Current is a statement of our mercantile trans- 
actions with any person, drawn out in a plain, circumstantial 
manner, arranged in the form of Dr. end Cr. 

Does it require a knowledge of Book-keeping to understand 
ihe nature of an Account Current 1 

Yes; because the transactioRH are narrated as expressed in 
the Journal; and where the collective term Sundries occurs in 
the Ledger, every particular is supplied. 



Vn.— PARTNERSHIP ACCOUNTS. 

What is Partnership 1 

Partnership is a contract entered into by two or more persons 
to carry on a certain trade or business, for which they agree to 
join either their money, labor, or skill, or all of them, and to 
divide the gain or sustain the loss agreeably to the terms of 
copartnership. 

How should the hoolci of a copartnership he kept 1 

As if they belonged to one person only ; but the. plural num- 
ber should be used — ««, us, and ours, instead of /, me, mine, and 
the like. 

When the capital to be employed m ihe concern is fixed vpon, 
how should it be entered 1 

ScNDRiES Dr. to Stock; each partner for his share or pro- 
portion. 
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When .these shares are paid in 1 

Ci.sH, or the article, Dr. to Simdriet; to each partner for the 
amount of his- share. 

Is one account, in general, sufficient for eac& partner 1 
. Yes ; and it Ghould be kept in the same manner bs that of any 
neutral person. 

What should the partners' accotmts exhibit J 

They shoidd exhibit only the money paid, or any other articles 
taken from the concern for private use, tc^ether with the inter- 
est on their respective shares. 

JHow are the partners' accounts dosed J 

The balance is carried forward, like any other personal ac- 
count, until the profits are divided, or an alteration in the shaies 
takes place, or the term of the copartnership expires ; previous 
to which these accounts must be closed. 

When the profits are to he divided among the partners 7 

Enter Profit and Loss Dr. to each partner, for his indi- 
vidual share. 

When the profits are to be applied to increase the stock J 

Profit and Loss Dr. to Stock. 

If there hat heen a loss on the business? 

The above entries are reversed. 

When an alteration in the shares takes place 1 

The books must be previously balanced, and the partners' 
accounts closed. 

What is the Stock to be consideredl 

As a joint account, to be divided at such periods and in such 
proportions as are directed by the arUcles of copartnership. 

What should the ' Stock ' account exhibit 1 

The amount or value of the company's effects, both real and 
personal. 
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SET I. 
WHOLESALE DEALER'S BOOKS. 



CONCEKN, iNSimtVAI.. 

Capital, Vakubi.e. 

Business, Comhemced. 

RkSDLT, PaOTITASI.C. 



OBSERVATIONS. 

To avoid incTeasmg the number of the Subddiary Books, every 
traiuactioD, except the money received and paid, is entered in 
the Day Booh. The Journal, therefore, is, in the present set, 
composed frcHn the Cash Book and Day Book, and contains a 
nwnthly abstract of the respective transactions. The concern is 
supposed to commence on the first of January, 1839, with a 
cash capital of # 10,000 ; and hence there is no inventory of 
Effects and Debts at this date. The books are opened by 
simply debiting Cash to Stock for the money in hand, which 
constitutes the capital invested in the business. 

It is a common opinion, that, from the nature of his busmess, 
the retuler is uniJile to keep his books by Double Entry, or in 
the same systematic manner as those of the wholesale dealer or 
merchant. The difficulty, however, applies solely to the quanti- 
ties of goods, and in no respect to the accounts, which are, in all 
kbds of business, composed of expenditure and letuntB, rec«pU 



,,V^.Ot)<^IC 



98 COHM£RGIAL BOOE-EEEPINO. 

and payments. These particulsrs the retailer can record bs 
easily as the merchant ; and therefore be may, with equal &cility, 
systematize his accounts. 

The following directions will enable the learner to arrange the 
Journal entries in a correct and proper n 



1. The Catk Boole, pages 102 and 103, and the Day Book, 
pages 107 to 112, should be transcribed into a book prepared 
for the purpose. 

In the Ledger, the Cash account is debited for all moneys 
received, and credited for all moneys paid. Therefore, to Jour^ 
nalize the cash items, say, 

Cash Dr. to Sundries, viz. 
To the respective accounts on the left-hand side of the Cash 
Book, for the sums received ; and 

SuNDUEs Dr. to Cash, viz. 

The several accounts on the right-hand side, for the sums 

paid ; specifying dates, and classing similar entries together. 

When cash has been received upon only one account, 'Cash' 
is made Dr. to that account ; and when cash has been paid upon 
only one account, that account is made Dr. to ' Cash.' When 
cash has been received or paid more than once upon the same 
account during the month, the difierent receipts or payments are 
to be collected in the inner c<dumn, and the total sum only is to 
be carried to account. 

As soon as each sum is entered in the Journal, mark it off on 
the dollar column in the Cash Book, thus V , which will readily 
direct the eye to those entries which s^ll remain, and prevent 
amissions. 

3. Having Journalized the cash transactjons for the month of 
January, agreeably to the above directions, turn to the Dot/ 
Book, and arrange the purchases, sales, &.c., in a similar manner. 
For example, the account of 'Merchandue ' is debited for all goods 
purchased, and credited for the sales or other returns. There- 
fore, to Journalize the Day Book, say, 
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Merchandise Dr. to Sdhdbies. 
For the puichasea, 'He. 
To each Beller for the ^mouot bought <A him during the 
month; and 

StJNDBiES Dr. to Merchandise, 

For the sales, viz. 

Each purchaser for the amount sold him. 

If several sales are made to the same individual, at different 

dates during the month, c<Jlect the amounts in the inner column, 

and extend the total only in the debit column. 

3. The account of ' Bills Receivable ' is debited for all bills 
received, and the account of ' Bills Payable ' is credited for all 
bills Usued or accepted. Therefore, to Journalize the bill trans- 
actions, say, 

Bills Rbckivable Dr. to Sundries, 
For the bills received, viz. 
To the several individuals on whose account bills were received 
during the month ; and 

Sdndries Dr. to Bills Pavable, 

For the billB issued, viz. 

The several persons on whose account the bills were issued ; 

specifying dates, and observing lo collect in the inner money 

column, all the bills received or issued on the same account 

during the month. 

To facilitate this process of Journalizing, the respective items 
belonging to each account should be arranged, for reference, by 
means of the dates. Take, for illustration, the transactions for 
January, Day Book, page 106. Fold a sheet of paper in two 
parts, and arrange the purchases and sales under the proper Utles, 
as follows; — 

jAirDAST, 1839. 

Merchandite Dr. to Siauhiet. SundrUt Dr. to Mtrehandin. 

To J. Andrews &. Co. 1st, 21rt. Thoraas Harris, 9th, 14th, 18th. 

To W. Smith 4th, 23d. B. Canfield, . . 10th, 15th, 23d. 

To Bird and Beudsler, Sth, 15th. Edward Ford, liHh, 16th,S3d,31«L 
To fidls Payable, . . . 30th. - C. Drummond, 28th. 

BilU Receivable, 29th. 
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Ad index sitnilar to the preceding must be made at the end 
of each month, which will enable the book-keeper to classify and 
combine entries under their api»opriate titles with ease and 
&cihty. The index being completed, turn, by the help of the 
date, to the transacUoo, and, in every case where several pur- 
chases, sales, &c., have been made frtan or by the same person, 
during the month, enter the amounts of each in the inner column, 
and carry the total only to the Ledger. 

In the arrangement of the Journal, the Debit and Credit post- 
ing amounts are entered in distinct money colnmns, the advan- 
tage of which is that both columns can be added up separately ; 
and as tbey contain the same amounts, although consisting of 
diiTerent items, they form a most certain check on the additions 
of each page, and insure correct periodical totals. This will be 
found of the greatest utility in proving the postings to the Ledger. 
See illustraticm, page 134. 
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1839 
Jul 1 



To Stock, for capital in trade, 

To Thomas Harris,.... received from him 

To Bdirord Ford, ., „ 

To Benjamin Canfleld,. .< „ ., WW'.'.'. 
To Merchandise, for cash sales, r C.a B.. , 



£n^ JwnuiJ'A. 1. 



Balance, rrom JanaaiT, , . . 
To Bills Receivable,. . .No. 1, discounted, )?■ B. B. . 

To J. Thompson & Son, recj from them, 

To Merchandise for caah sales, t^ C. S. B . . 

To J. Thompson & Son, for draft on Hill, 

To Bills Receivable,.. .No.8, disoounied, r B. B. 
To Merehandiae, for caah aales, **C. S. B. . 



£n*? Jounwij/ota 



Balance, from February,. . 

To Bills Receivable,... No. 6, discounted, rB.B.. 

To Thomas Harris,, ,, .received from bim, 

To Merchandise, for cash sales, f- C. S. B. . 

To Benjamm Canfield,. received from him, 

To BilU Receivable,. . .No. 7, sisTS" 

No.3,....'. 333 

" " " No.4, 1,322 

To Merchandise, for cash sales, r a a B 



£nt! 3imTwa.,f<A.Z. 
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c 


ONTRA. 


Cr. 


1839, 

JWL 3 

" 10 
,, 14 
« 28 

Feb. 1 
./ 10 

" 15 

" 80 

" 38 




.for ffoods bought atauction, 
■paid for store fixtures, &.c. 

. " them, r receipt, 

. " him, r do. 

Balftnce, to February 

ounud,/a.l. 

.puddi«;oaDtonbil1No.l, 

. .. freight,&.c. (^Ontario, 
. ,. discount on bUl No. a, 
. .. r Petty Cash Book,.. 

.remitted to then, 

Balance, to Marab, 

.«n«ri,/ota. 

.pud discount on bill No. 6, 

. .. No.l,duelhi3day,.. 

. " them, r receipt, 

. .' No. 4. due this day,.. 
. - rPeWyCashBook,.. 
.for goods purch'd this day, 
.paid their draft, at sight,. . 
. .■ clerks' salaries, &e.. . 
Balance, on hand, 

wnol,f€l3. 


1,750 
J50 

1,500 
500 

8,100 


00 
00 
00 
00 
00 
00 




By J. Andrews & Co. 
Bj WillwmSinilh,.. 

EnK J 

Bt Profit and Low.. 

By ProSiandLosa^. 
By Charges 

By J. Brown & Co... 

By Profit wid Low,.. 
By Bills Payable^... 
By J. Andrews it Co. 
By Bab Payable, . . . 

g&iuv,:::: 

ByChMge., 

Enfi.Jo 


12,000 


6 

58 

52 

75 

1478 

4,800 

8,730 


75 
25 
00 
00 
00 
00 
00 
00 

95 
00 
00 
00 
05 
00 
00 
00 
00 


15,300 


K 


[ir. 4 

' 8 
. 9 

- 15 
' 19 

- 25 
30 


18 

3,870 

500 

1,035 

lis 

5,3D7 
1,075 
350 
3,454 




15^5 


00 











,,'^.Ot>'^IC 



COMMERCIAL BOOE-KGEFUfO. 



REMARKS ON THE CASH BOOK. 

The most important purposes for which this book is kept are, 
to enable the cashier, or person who has charge of the cash 
department, to ascertain, at any time, the money he has received 
aifd paid, and also how much he ought still to have in hand. 
The keeping of it correctly, therefore, is an object of the 
greatest consequence. 

In extensive establishments, it is found necessary to keep a 
Petty Cash Book for entering small items of expense, which 
would be inconvenient to bring, separately, through the principal 
Cash Book. The amount of such petty expenditures is gen- 
erally entered at stated periods (for instance, once a month) in 
the Cash Book. 

When money is borrowed or lent for a few days, which fre- 
quently happens in business, it is unnecessary to carry such sums 
into the Journal and Ledger: it is sufficient to short extend 
such entries in the Cash Book, and, when paid, they, of course, 
balance themselves. 

When one page of the Cash Book becomes full before the end 
of the month, both pages must be added, the amounts placed 
opposite to each other, the blank page Jilled up with a diagonal 
line, and the amounts of both pages carried forward. The same 
method, when necessary, is adopted at the end of the month. 

The reason for Journalizing cash transactions first is, that the 
Cash Book is always balanced the last day of the month, and 
after that period can receive no additional entries ; but the Day 
Book may be left open, and one or more blank pages be reserved 
for closing accounts, and other occurrences, which will be in 
time to be Journalized in their proper plaoe during the month. 
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N«W York, Janvary 1, 1839. 



Merchandise, Bmounting, t^ liwoice, t 



MetchaodiHe, amouating, ^^Invoiee, to.. 



Bought of Bird & Beardsley, 
15 pieces Caasimerta, 



Sold Thomas Harris, 

2 pieces Bine Cloth, 56 yds /5> 40/ . . 



Sold Benjamin Canfield, 

1 piece Casaimere, 29yds (StSO/,. 



Sold Edward Tord, 

3 pieces CaBsiinere,80yd8.....(ffi so/.. 



d Tbomaa Harris, 
8 pieces Cassimere, 200 yds i® li 



Sold Benjamin Canlield, 

3 pieces CasMmere, 56 yds,....!® SI 



Bought of ffird Sl Beardsley, 

1 biile SheelingB, aroounthig to 



Sold Edward Ford, 

1 piece Casaintere, 38 yib i® 20/ 70 00 

1 " Blue Cloth, 24 - fffi 40/... .120 00 



Sold Thomas Harris, 

10 pieces B!acl(aoth,350yife..iS> 64/.. .2,000 00 
10 .' Blue do. 340 " ..©40/.. .1,200 00 
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New Yqkk, Janumy 31, 1839. 


^ 


Bought of James Andrews & Co. 


2,500 


00 




1 


Sold Benjamin Canfield, 

60 piecoa Cotton Sheeting*,. . . .ffl 28/ 


210 


00 


1 


Sold Edward Ford, 

1 piece Black Cloth, 38 yds (5) 56/... .196 00 

1 r, Blue do. 35. <®40f....lS5 00 

1 " Brown do. 31 ".;..'© 24/.... 63 00 
1 » Caaaimere, . .26 '2)20/ 65 00 


450 


00 




1 


Bought of William Smith, 


560 


00 




1 


3 piecea Blacfa Clott, 84 yds. . .fa) 48/. . . .504 00 

4 " Blue do. 110 -.. .040/. ...5.50 00 
8 " Brown do. 210 " ...iffi33/ 640 00 

Box and cartage,. 1 00 


1,895 


00 


1 


Sold J. Robinaon, 

Merchandise, If R P, for wbch I have received 
his Promimory Note, at 90 dava' date. No. 1, 
dueMay2,. . 


1,350 


00 




1 


Bought at auction thu day. 


3,870 


00 


•3,870, for which I gave in Mttlemenl my 


1 


Sold Edi^tfd Ford, 

2 piecea Black Cloth, 53 yda.. ..(31 32/.. ..212 00 
2 " Blue do. 84 .- ....(® 40/.... 420 00 


«, 


00 
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Nxw You, iUnury 1, 1839. 


2 


Sola J. Thompion & Son, 

3 pWea CMsimere, 54 yd« ffl 16/ 


loe 


00 


3 


3 pieces Block Cloth, 84 yds. . . .(3 40/. .. .420 00 

4 " CsMimere, 70 » ....(S)20/....175 00 


S95 


00 


3 


Accepted a. Bill drawn by }. ADdrowa & Co, at 30 
days" date, No. a, due March 10, 


2,000 


00 




9 


Sold J. ThompeoD & Son, 


486 


00 




3 


Received from Tbom&s Harria his Proaaissory Note, at 


3,470 


00 




3 


Allowed Thomas Harria, on eettlemeat this day, an 


130 


00 




3 


Received V ship Ontario, front London, 

10 bales Broadcloth, shipped by Jas. Brown & Co, 
parsuaot to order, and for my account and risk, 
amounting r InvOTce, to £1,000! Exchange, 


4,800 


00 




3 


Passed Bonds at Custom-Hoose for Duties on the above 


2,400 


00 




3 


Accepted a Draft drawn by William Smith in fkvor of 
T. Jones, at 60 days' date. No. 3, due April 18,. . . 


1,000 


00 


S 


Sdd Benjamin CanGeld, 

10 pieces Blue Cloth, 280 yds. ..IS) 401. .1,400 00 
5 " Black do. 150.. ..,©3!^.. 600 00 


3,000 


00 
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Nbit Yobk, JWrwny 17. 1839. 


3 


RecoiTed from Benjunin Canfield hia Acceptance, at 
30 d«^ date, in fuU for Account rendered, No. 3, 


323 


50 




3 


Sold John Thompaon & Son, 

S K Black Cloth, 140 yds. ^ 32/.. ..560 00 

3»Blue do. 81" ©24/.... 243 00 

4 " Mot-d Cassimere, 110 yds. .©20/. ...275 00 


1,079 


SO 




3 


Receired n«in Edward Ford bU Note of Hand, pajrable 
1 month firom date, No. 4, dne 33d March, 


1,333 


00 


3 


Accepted Bird & Beudaley's Draft in favor of H. 
Smith, payable 10 days from date, No. 4, due 9 


1,035 


00 




3 


I have received Brown & Sod's Fromissorv Note, 


3,506 


00 




3 


Sold Benjamin CanSeld, 

1 piece Brown JHix'd Cloth, 28 yds. (a> 48/. 168 00 
1 ., Dmb ,. " 28 " 0^.112 00 


380 


00 


3 


Sold Edward Ford, 


275. 


00 




S 


Accepted a. Bill drawn by J. Andrews & Co. in &vor 
of thenuelvea, at 30 days' date, No. 5, due 2 April, 


3,.W0 


00 
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New Voeb, Mard, I, lfS33. 


3 


Boneht of Bird & Beardsley, 


1756 


00 




3 


Sold Thomas Hums, 

I piece Broadcloth, 36 yds (3) 40/. . ..130 00 

1 " Ceissimere, 28 - (S) 20/. ... 70 00 

1 .. Sbeeiiiig, 28 •• tS> 1/6... 5 25 


305 


25 


3 


Note, at 60 days' date. No. 6, doe 6th May, 


1,895 


00 


3 


Sold Thomas HarnB. 

2piecesCottonSheeting,56yd8.0 1/6... 10 50 
3 .' Blk. Broadcloth, 84 " fS 33/.... 336 00 
8 - BlueCassimere, 55*.' fi>16/... .11050 


457 


00 


3 


Bought of Bird & Bebrdsley, 


500 


DO 




3 


Received of B. Canfield a Draft on Brown, BrotherB, 
& Co., at 10 days' sight, No. 7, due 20th March, . . 


2,875 


00 


3 


Bought of James Andrews & Co. 


1,575 


00 




3 


Sold BeDJamin Canfield, 

SpiecesBlue Cloth, 64 yds.. .ffi 48/.. ..504 00 
2 " Black do. 35 " ...ffl 40/. ...175 00 
10 " Cotton Sheeting, fa>40/.... 50 00 


739 


00 


3 


Sold Walter Jones, 

A quantity of Merchandise, for which I have re- 
ceived in payment my Acceptance in favor of J. 
Andrews & Co., due 10th insL, No. !V 


2,000 


00 
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New Yokk, JOarch 13, 1839. 


3 


Bought of Williini Smith, 


375 


00 




3 


Sold Bemamin Cufield, 

10 pieces CottoD Sheeting, ta> 40/. . 

8 '. Blk.Cfiflsimere,Myds.(S)i6/.. 
3 dozen Cotton Hoee. ©24/.. 


. 50 00 
.108 00 
. 9 00 


167 


00 


3 


11 pieces Miz'd Cloth, 154 yds. .lai 34/.. 




462 


00 


3 


4 pieces Cotton SheeUne. i® 40/ . . 

3 " Mix'dCloth,...4aycla.®32/.. 

4 » BlueCassimere,nO " ®16/.. 


. 20 00 

.168 00 
.320 00 


406 


00 


3 


Sold J. Thompson &. Son, 

2 pieces Black Cloth, 56 yds.. . .tS 24/. . 
4 .' Blue do. U8 - ....©33/.. 


.168 00 
.472 00 


640 


00 


3 


Sold Edwud Ford, 


353 


00 




3 


Sold Thomu Hapis, 

1 piece Blue Cloth, 27 yds <ffi 33/. , 


.108 00 
. 56 00 


164 


DO 


3 




162 


00 




3 


4 pieces Blue Cloth, 113 yds... .©48/ 


673 


00 
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C«aB Dr. to SunpEiES,. 



To Stock, lit,. . 

To Thomas Harris, 14th,. . 

To Edward Ford, asth,.. 

To Benjamin Canfisld, 28tii,. . 

To Meichandise, 3l8t,. . 



auNDMEB Or. U> Cabb, 

MercbandiBQ, 3d,.. 

Cbarges, 10th,. . 

J. Andrews t Co 14th,. . 

William Smith, 28th,.. 



1,750 [to 

150 OO 
1,500 Of 
500 OO 



Mekchahdise Dr. to Sundries,. 

To J. Andrews & Co. lat, 3,500 tiO 

Slat, . 2,500 00 6,0OtfCO 

To William Smith 4th, 1,500 00 

560 00 2,0600( 

To Bird &. Beardsley, 8th, 850 00 

15th, ■ 175 00 1,0350( 

To Bills Payable, .30th, 3,870 0( 



SuNDBiBS Dr. to Merchandise, 

Thomas Harris, 9th, 280 00 

14th, 400 00 

18th, 3^ 

Benjamin Canfield, lOth, 72 50 

15ih, 140 00 

2ad ._210 00 

Edward Ford, 12th, 20( 

16th, 190 00 

23d 450 00 

3l8t, 633 00 
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COBIHERCIAL BOOE-EEEPmo. 



Cash Dr. to Sdkdbizs, 

To BillB Receirable, Ist, 1^0 

13th, .3,470 

ToJ.Thompson&Son,... M^ 108 

10th, 500 

To MerdiandiBO, 5th,. 1,250 

28thp sag 

SuitsRiEB Dr. to Cabr 

PnGtandLosa, tst, 6 7 



Meucbandise Dr. io Sukskies,. . 

To J, Brown & Co. 13th, , 

To Billi Psf able, 14th, 

StTHDKIEB Dr. to MlKCaAHDiaE,. 
J. Thompson & Son, Ist,.. . 



1,636 25 

75 00 



7th,. 486 00 

18th,. .1,079 50 



Sundries Dr. to Bills Patabij:, 

J. Andrews & Co. 5th,. 2,000 

28th,. 2,500 



ToThomuHum 9th,.. 

To Benjamin Canfleld, 17th,. . 

ToEdwsrdFOTd, 19th,.. 



D Loss Dr. to T. FUrsh, 
owed Mm, VHh, 
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Gasb Dr. U> Sunv&iiB, 

To BiUB Recetnbie, 4tii^ 1,895 00 



To Beqjamm C&nfield, .... 18tb,. . 



15000 
43600 
7500 



SunoKiKB Dr. to Cash, 

Profit and Low, 4lh, 

BilUPayable, - 3^0 00 

9th, .1,035 00 

J. Andnwa & Co 8tlv 500 00 

25dv .1,075 00 



189S , 
43950c 
1,57500 

46S05 



Herebuidis^ . 



..19th,.. 



Uerchahdike Dr. to Suhdkieb, 

To Bird & Beudsler, 1st, 1,756 00 

6Uv 600 00 

To J, AndrewB & Co 8th,. 1,575 00 

ISriy 463 00 

To William Smith, 13th, 



3,356 00 
2,037 DO 



ScmniEB Ih. to Mebchaiidise, 

Thomas Harria, 2d, 305 25 



89600 
2,00000 



29lh,. 

J. Thompson & Son, 25«v 640 00 

30th,. 673 00 

Edward Ford, ..2«h, 

Bills' Becei TABLE Dr. to ScnvKiBs,.', . . , 

To Charles Drummond,..,. 4th, 

To Benjamin CuiSeld, 7tfa, 



Ua •>> ktsd la nliBd u tU.I 



..V.iOO'^IC 



LEDGER. — Set 1. 



,y Go ogle 
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INDEX. 



Andrews, J. &C0 2 



Bills RecwTBhle 2 

Bills Payable; 8 

Bird Si, Beardalej, 

Brown, J, & Co 4 

Balance, 5 



MeichuidiBe, 1 



Charge^. . ■ . 

Cash, 

CuiSeld, B. . 



Ford, Edward, 4 



Harria, Thomu, 3 



Stocl^ 

Smith, William,, . 



Thompaon, J. & Son, 4 



,,'^.Ot)<^IC 



COMHERCUL BOOK-KEEFING. 



Dr. Stock. Cr. 


was 

Mu.30 






14.TO 


3S 


IBSft 
Jan. 1 


By Cull 


^J:31I 


90 





I4,47B 


35 


14,479 


35 










Dr. Profit and Loss. Cr. 


1830 
Feb. I 

Mar. 4 
., 30 




^ 


se 

4,179 


95 
05 


1S39 




5,3n 


. 


^thT""- 










09 


5,377 


~ 








Dr. Charges. Cr. 


Uu.30 




^ 


465 


09 
09 


r. 


BrJVfflK «*£«■,... 




OS 


?"'-:;>:::::::::::: 






05 


099 


OS 










Dr. HsROHANDiss. Cr. 


Jib. 3 

Hit. IS 


»';';?i::::::;:: 




1,750 
la.BSi 


00 


1S39 
J>n. 31 




i^na 

■s 

a,8S8 


99 
90 

on 


BySund'ri.. 


■KiSSSvi;;;:::-.:::: 

ToCmH, 

ToSundrlet, 


Byc'^K"'.'"""' 
ByBundrboa 




- 




38,983 


35 









,,'^.OC)<^IC 



COHUERCIAL BOOE-KEEPIKG. 



Br. Ci.H. a. 


Si 


To Suadrlw, 

To do. 

To do 


! 


19,000 


00 

00 

00 


1B30 

Ju.ae 

Mu'.X 


Sj*"^or:::::;:: 


'S3I1 


00 

00 

00 




96.S)S 


00 


ae^5 


00 










Dr. Bills Rbceitablb. Cr. 


1S39 
in. 39 




I4,TW 


so 


183) 

P.b. 1 




IS 








Tj.B».drt-,....... 




_ 


1V40 




Dr. BiLLB Patable. O. 


ISM 

Kn. 9 

H 30 




■ 


S 


00 

00 


183« 


Bt HBrchudlH, 

BTB<indri«,...' 


ffl 


00 


netiaut^ 




00 


11,795 


00 






i)r. JahebAndbewb&Co. CV, 


JU. 1 

Pab.aB 




1 


1 


00 

IS 

00 


1839 


!,.»«.«»,..... 


0,000 
fliOJ? 


00 


sa;~rrr.-.-.-.- 

n£.i.it, 


B.W7 


00 


8.037 
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Dr. William Smith. Cr. 


F«b. 14 

Hii.30 




' 


9,43S 


00 


1839 
J.1I.B3 


!,'"-"S""'::::: 


3 


*S 


00 


ToBlll. FHyU. 




a,435 


00 






Dr. BiBD & BEARoaLBT. O. 


1839 
Uti'.M 


i;ir^'""*-- 


9 


],oas 

2J&6 


.. 


1S39 

Mu'. e 


By Merr.himdl», 


3 


3^1 


DO 

no 

00 




3,281 


00 










Dr. , Thomab Harris. Cr. 


Jan. 18 

Mu.38 


To to. 


^ 


'Z 


00 

as 


1839 

m. a 

Har.'ia 
r, 30 




i 


3,^ 


00 

00 
00 

w 


»ifli.fa„'«, 


4,706 


' 




4,J06 


39 






Dr. Benjamin Canfibld. Cr. 


}iin.m 


Te do. . 

Tq do. 


1 


<B9 


«o 

00 


1839 

Jan. SB 




^ 


"■if 


on 


gjrs™i^u;: 


4,101 






4,193 


so 
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Dr. Edvard Ford. Cr, 


1B» 
Jsn. 31 

Feb. as 


To UerdnadtM 

a t :::: 


1,™ 


00 


1830 

Jan. 9S 
M«:3C 




" 


ISA 00 

l^Mif 00 

1.999 OO" 


ssirr:-'.: 


l,»9B 


00 










Dr. Charles Drdmmond. Cr. 


1S39 

Mu.3» 


T. i»" '";: 


139S 


00 


IS39 
Uu. 4 

.. 30 


Bt B<Hi BeeelraNe,. 




i,ew OT 


ii.*a 






9,465 00 




Dr. John Thompson &.-«on. O. 


183B 
Feb. IS 


— 


!■?. 


50 


1839 
Feb. 10 






m 00 

a.ST7 50 




S.9B,^ 


so 




8,985 50 






iM James Brown & Go. 0-. 


1830 
FEb.SS 




4^ 


00 


F.b.l3 


— '^'*" 




4,BO0 W 
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Dr. Balance. CV. 


1839 






la.ioo 

3454 
8SI 
9^ 


OB 
M 
50 


IBM 


Ey BlIU pRi^blB 

By Wm. Smllli. 

By Bl.d ft Bo»rd>ley, 




I.B66 


00 


KaSlfaidV.::::: 

ToEdwurdForil,..., 


»,i53 
M,4M 




3t,ia> 


Qi 


94.03S 


^ 







ANALYSIS. 



Am'.ofBales^ 26,883 25 

Onbuid. 12,100 00 

Total returns, 38,983 25 

Ara'. ofpurchMM, 33,606 25 

Gain, on mdze, g5ffl7 00 

Catk. 

Am', of receipts, 26,375 00 

.. of payments, .,. 22,821 00 

C«A,onhuid, $3,454 00 

BUU SecavabU. 

Am', of bills received, 14,740 50 

- dispoaed of,.. . 11,234 00 
£tIb,ontuDd, ■■■» 3,506 500 

BSU Pa^e. 

Am', of bills issued,. 12,795 00 

" paid, 6,895 00 

BUla, outstanding, $5,900 00 

J. AmbtiBt $f Co. 
Am'. receivedfromtbem,... .8,037 00 

■' paid on account, 7,575 00 

Ai^iinec,dueto J.A.&.Co...$462 00 

WiBamSmWi. 

Am-, received from him, 9,435 00 

" paid on accoant, 1,500 00 

BtOaaee, due to W. S. .$935 00 



Bird if BeardtUy. 
Am', received from them, . . .3,281 00 

" paid them, .1,035 00 

Baiance, due to B. & R. . .$ij,356 00 

Thomat Hairit. 

Am', due by him, 4,706 S5 

" teceived from him,.... 4,030 00. 
Balaiux, due by T. Harris,. .$676 25 

B. Canfidd. 

Am', due by him, 4,1^ 50 

" received from him, . . . .3i373 50 
Balaiux, due by B. Canfield,.$821 00 

EdtBord Ibrd. 

Am', due by him, 1,999 00 

" received on account,.. .1,472 00 
B(dance, due by E. Ford, . . .$537 00 

C. Dntmnumd, 

Am', due by him, 3,465 00 

, " received on account, . . 1,895 00 
Balance, due by CD. $570 00 

/. Thompton ^ Son, 

Am', due by them, 3,985 50 

" received on account,. . 608 00 
Balaiux, due iy them $3,377 50 



t: Go Ogle 



134 



COMMERCIAL BOOK-KEEPINQ. 



1.— Capital invested, ^ 10,000 00 

Net gain, to 30th March, .' 4^*79 SS 

Praent worth, or tut agtOal, . ^14,479 25 

3.— Amount of Bsaeta, 30th March, 34,039 35 

Deduct liabilitiee, ^553 00 

PrattU wort*, as before,. . $14,479 25 

See remarks on balancing, page 68, for an explanaUon of 
the foregoing statements. The entries of ' Profit and Loss,' 
t&c, occasioned by adjusting the books, 30th March, have not 
been brought through the Journal, but are simply transferred 
from one account to another in the Ledger only. The closing 
entries are printed in Italia to distinguish them from the Journal 
items. The ' Trial Balance ' is subjoined for the learner's 
assistance. 



Dn. 


■ 

Trial Bal ance. — 30rt ^arcA. 


Cn. 


sor 

33,606 

IS 
iS 
IS 

113,663 


70 

00 
60 

00 
00 
00 

00 
00 
!iO 




10,000 
36383 

,as,8ai 
11^ 

19,795 
8,037 
S^«5 
3,i»l 
4^ 

'S 

4,800 


00 

00 

00 
M 

li 


































113,663 





The posting may be proved by adding tf^ther the severa: 
transactions for each month ; the total of which, if the books 
are correctly adjusted, will agree with the total of the 'Trial 
Balance.' The transactions, agreeably to the footings of the 
Journal, are as follows : — 

.lANnABT,. ..(see Jonmal, p^ell4,) 3?,874 50 

PEBaniRT, ( " '- " 115,) 41,069 00 

Marco, ( - - - 116,) 34,720 25 

Total, 113,663 75 
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COMMERCIAL BOOK-KEEPING. 125 

When the book-keeper has completed bis ' Trial Balance,' it 
is within the range of possibilitiea that the Debits and Credits 
may amount to the same sum. But, if they should happen to 
do so, what then ? Does that agreement prove the correctness 
of his books ? Certainty not. The utmost it shows is, that the 
Dr. and O. sides of the Ledger are equal in amount. There 
may still exist errors of additions, or omissions of items, on both 
ffldes, made either by accident or for the express purpose of 
deception, to an unknown extent. But suppose the aggregate 
amounts should not agree ; in what a situation is the book-keeper 
placed ! He has no clew to the error, although he is convinced 
that it exists ; and, not knowing the real amount, he cannot tell 
which side of the Ledger to examine, or whether the errm^ — 
for there may be several — are in the Journal entries, or whether 
they are in the postings, additions, or subtractions. Thus cir- 
cumstanced, be has the twelve months' work to examine. He 
may call over the postings, add up every account, and reexamine 
the whole, and perhaps find, as he proceeds, several mistakes, 
sometimes making the difTerence lai^er, and sometimes smaller, 
and, after all his anxiety and labor, leave off with his ' Trial 
Balance ' evidently in error. By this process of balancing, 
weeks, and often months, are spent in tiresome examinations for 
the detection of errors. 

The above check, however, will detect any omission in post' 
tag; and, if a mistake has been made, it leads to an easy dis- 
covery of it. As the two sides of the Ledger, when added, will 
agree with each other, if correct, and as the total amount of the 
several transactions will correspond with each side of the ' Trial 
Balance, or, in case of an error, with that side which is correct, 
this check points out where the error lies, and, of course, directs 
the book-keeper's search in examining the books. 
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SET II. 
MERCHANTS' ACCOUNTS 



BZnfruFiKD iir thk books or 

REED, JONES, & CO., 

GENERAL MERCHANTS, NEW TORK. 
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PREUMINARY REMARKS. 



It will be observed, that the entries in the Day Book, Set 11., 
are expressed in the Journal form, the debtors and creditors 
being pointed out in the first instance. This practice- is now 
very generally adopted by accountants, and it is certainly pref- 
erable to that of making the entries in common language. 

It is customary, in real business, to transfer (he items directly 
from the Subsidiary Books to the Journal, as exemplified in 
Chapter IV. ; but, in teaching, this method has been found very 
inconvenient; and therefore, in the following arrangement, 
every transaction, except the cash received and paid, is recorded 
in the Day Book. 

Instead of debiting 'Charges' for the money paid upon goods 
consigned to us for sale, an account, entitled ' Cotuignmenit,' is 
debited for all such disbursements, and credited for tt>e same 
when the sales are adjusted. It will also be seen that, in Set II., 
we have opened only one account in the Ledger for the goods ' 
sold on commission, under the title of ' Sales of Consigrwunts,' 
which is credited for the sales as they occur, and debited for the 
net pioceeds and all charges which may have been incurred on 
any individual consi^ment. The particulars of each consign- 
ment are recorded in the &ile3 Bool^ 9a described at page 43. 
(See Remarks, page 34.) 



lyGOOgIC 



CASH BOOK.— Set II. 



nigti/cdavGoOglc 
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To Stephen HonMT, . . 
To Jamea Forties.,... 

To Wm. Hm™, 

To MerchandiBe, 

To BUla Receivable,.. 



Balance, in band,... 
■received fr(»n him,. . 

" for aalea,. . 
" No. 10,.... 



Bal&nce, from July, . 
To Bills Receivable,. . .received No. 11,. . . . 
To Stepben Homer, ... " in full, . . . . 

To Ship Nero, " for freight, . 

To Bills Receivable, No. IS;.... 



Entt Journal, /oL 4 



Balance, from Augiust,. . . 

To Bins Receivable,. . .received No. 15, 

To City Bank r order, 

To Ship Nero, received for&eigfat....... 

To City Bank, border, , 

To IbrCotton, 

ToFeDn&PaA,...,.rec'! in full, 

To Uerchandise,. ...'.. c diawbackon Sugar,. . 



10,141 
3,?50 
8350 
3,000 
1,250 



4,619 
1,150 
5,000 



Enti Jourttid,/oL6. 



,,V^.Ot)<^IC 



COMMERCIAL BOOK-KEEPING. 



COHTEA. 


Cr. 


1839 
Joly 3 
..15 
.. 16 
'. 25 
.. 31 

Aug.l 
..10 
.. 17 

.. S4 

.. 31 

- 10 

/. 16 
.' 17 

./ 20 

" 24 
.. 29 


By Caty Bulk, deposited thia day, 

By CharKes, r Petty Casb Book, 

By Ship Nero, for insurancB, &c 


15,000 

100 

1,500 

90 

10,141 


00 
64 
00 
00 
00 
00 




B«lwice,toAPBUrt, 


27,163 


64 


2,700 
3,000 
1,000 

543 
4,478 
5,500 

150 
4,619 


00 
00 
00 
40 
00 
00 
00 
60 




ByWiUiimlrvuiff,.... « onaccount, 

ByChwges, .. i» Petty Cash Book^. 


Br a» Bank denwited. 




20,991 


00 


203 
1,361 
338 

800 
500 

4^0 

3^ 
600 
500 

5,250 
318 

8,421 


28 
00 
00 
00 
00 
00 
00 
00 
40 
32 


By Consignnienta freight, «m:., r Cubs 


By ConeigDnieiits, duties, Si-c^ t Onba, 


ByShipNere for repuw, fltc 


By Cotton, / for 100 bales,. 

ByHopelnauraDceCo. - in full, 

^ Balance, on hand, 

E«:i JoumaJ,fiL6. 


26,717 


90 
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COMMERCIAL BOOE-EEEFINO. 



Neit York, My 1, 1B39L 


1 
1 


If Co., ait 'Balance Shtd,' SOU June 


30,000 
15,000 
10,000 

5,000 
3,000 
1,500 


00 
00 
00 
00 
00 
00 
00 


BJUi Receivable, , ., 








Jsmes Forbes 




«2,500 


00 


LIABILITIES. 


5,000 
3,500 
2,300 
1,700 


00 
00 
00 
00 








Amount of our liabUitiBSr 


12,500 


00 


1 


For Premiuiii (md Policy on Goods r Neptuoe fat New 


39 


86 




• 


Bills Receivable Dr. to SUphm Homer, 


1,150 


00 




1 


Advebtube to New Oblbam Dt.Io SrniMu, 

For Invoice or Gooda ^ Neptune, cooaigned forssle to 
R. Mason, OD our account and risk, as 'f I. B. 

To Merchandise, 1,972 96 

To Charges, 80 18 


3,093 


00 




1 


lEisDEAitCB Dr. to Hopt huwaaee Co. 

For Premium and Policy on Produce consigned to us 
rCuba,from Jamaica, faB 


195 


13 
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Kbw Vouk, Afy 37, 1839. 


1 


Biu.a Receitablb Dr. to .famu Jbr(c«, 
For his Draft on Junes Benson & Sons, No. 16, 


1,000 


00 


3 


Cotton Dt. U> Smidnet, 
For iQFoice of 100 bales, r Ann, from New Orleans, 

To Robert Munn, for amount of Invoice, 5,610 00 

To Hope Ins. Co. for Insurance, &c 86 75 


5,696 


75 


3 


Sundries Or. to BiB* Payable, 
For the foUowtag Bills, accepted this day, viz. 
Murrnv & Co. . . .No. 10, at 60 davs' sight,. . .t^M 00 
John Ramsay,. ..No.ll,at90 " date,.. ..1,500 00 


3,900 


00 


3 


Birj.! RECEITABI.E Dr. to J. StirUng, 
Fof Draft on Lloyd & Co., at 60 days' sight, No. 17,. . 


500 


00 


3 


Ihsoujice Dr. to Hope huurimee Co. 
96,720, at n V> cent, and Policies, $3 50, 


103 


30 


3 


Sditpbieh Dr. to Stmdriet, 
For Goods shipped r the Isabella for Jamaica, by order 

— Dri.— 
John Stirling, for 


a,S87 


27 

21 

48 




Commission onGoods,&c 67 SO 

iDBUiance on «2,400, and PoUcy, .... 37 25 

Murray St Co, for 






— Crt.— 

To Merchandise, as above, 5,66:j 40 

To Cliarges, " 365 28 


6;J39 






#6,339 48 
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New York, AMg«H 11, 1839. 


3 


iNDioo IN Co. Dr. U> BiOt PagabU, 
account with J. Ramaay, for which we have giren 


4,478 


00 




3 


Bitu Recbitable Dr. to WiSiam Hanit, 
For hie Draft in our favor on Sylvester &. Co, No. 18, 


3^500 


00 


3 


Robert Mason Dr. to BiUi PayaiU, 


3,635 


00 




3 


Stepheh Homer Dr. to Indigo in Co. 

For 16 chesta Bengal Indigo, 1,696 ib. net, (S) »3, 


5,088- 


00 


3 


R. MiiOK Dr. to .OdDtiUurt to JVtw Orieam, 
For net proceeds of Goods conaigned to bim 1^ Neptnne, 


2,600 


00 


4 


Indioo is Co. Dr. to Sundriea, 
For the following, to close that account, as r S. B. 

To John Ramsay,. . .for his i net gain, 241 40 

ToPtoetandLoss,..tbrour4 .- 24140 


610 


00 


4 


Sundries Dr. to CoUmi, 
For Bales of 100 balea, r the Ann, as follows : — 

W.Harris, 50 » 17,210 lb. net,. .. .'2) 90 eta. 

J.Forbes, S5 -. 8,630 lb. net,.... Ctf 20ct8. 


1,705 
3,442 
i;726 


20 
00 
00 


6,873 


ao 


5 




12,000 


00 


5 


MERCHArroisE Dr. to William bvirtg. 


3,938 


40 
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New York, Septenft* 6, 1839. 


5 


For Premium on $11,530, at 3 r cent, on Sugar, <t the 
Auroia, for Rotterdam, and Policy, $1 25, 


331 


65 


5 
5 


SciTDBiBS Dr. to Sundries, 
For amouDt of 40 hhds. refined Sugar, sitipped V the 
Aurora for Rotterdam, as *■ I. B. 
— Dri.— 
John Ramsay, hia J, 3,785 43 


11,356 


30 




— Ci».— 
To Metchandiie,. .for cost, (less drawback,). 10,598 80 

To Charges,. ......paid at shipping, 203 28 

To Insurance, asabove, 331 65 


»11,356 30 


5 


WoJ-iAM Irtino Dr. to BiUs PasfabU, 


1,300 


00 




5 


For Bill on Prime, Ward, & King, at 60 days' sight. 


2,500 


00 




5 


JiMES Tho*imon Dr. to BHU PayaMe, 


4300 


00 


6 


For 30 hhda. Rum, V Cuba, V- Sales Book, 


a668 


70 


5 


Bn.LS Receivable Dr. to E. Robinton, 
For his Acceptance, at 30 days' date, No. 20, 


1,000 


00 


5 


J*MEa Thompson Dr. to BHit RecdvabU, 


3,500 


00 
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6 

New Yobk, Sgrtem&tr 20, 1839. 


5 


Bills RECEivi.BLB Dr. to W. Harris, 
For hia Acceplance, at 30 days' date. No. 21, 


3,000 


00 


6 


For 10 hhdfl. Sugar, 131 cwL qw. 14 lbs., at $20 P cwL 


2,603 


SO 


5 


BiLis Receivable Dr. to Jama Farbea, 
For his Acceptance, at 30 days' date. No. 23, 


1,736 


00 


6 


For 30 hhds. Sugar, 378 cwL net, at $20 *^ cwt! 


7,560 


00 


6 


For 10 tierces Coffee, 60 cwt 2 qra. at $30 48 P cwt. . 


1,844 


04 


5 


Bills Receivable Dr. to Fenn Sf Park, 
For their Acceptance, at 30 days' date, No. 23, 


3,600 


00 


6 




m 


00 


6 


Sales or Cobsionmehts Dr. to Sundries, 
For adjustm-nt of sales Produce ^ Cuba, r S. B. 


195 

5,961 

413 

4,482 
5,314 


13 
62 

10 

90 
50 




To Ciinimissu.n, ... -on Sales and Insurance, 

To John Stirling,... net proceeds of 

30 hijds. Rum, 3,071 80 

10 " Sugar, 1,41110 

To Murray Si. Co.. . .for net proceeds of 

30 Wids. Sugar, 3,824 31 

10 tierces CoiTee, -. 1,108 86 

40 plaoks Mahogany, 33133 


l(j,367 


« 
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COMMERCIAL BOOK-KEEPING. 



Sdndries Dr. to Stock, 

For Ou lUlDirinf A<hi>, u r Bilu» Sb«*t, SVUi Jun 

Cash 

Bills Receivttble^ 

Ship Nero, 

Merchandise, 

Stephen Homer, 

William Harris, 

James Forbes 



Stock Dr. lo SonniuEg,.. 



30,000 00{ 
15,000 0< 
10,00000 
8,00000 
5,000 00 
3,000 00 
1,500 0c' 



F« UBbllliisi, u IP B«lue« Slwei, 3D 



To Bills Payable, . . . , 

To John Ramsay 

To William Irving,. . 
To Thoma? Ryder, . . 



InauKiHCE Dr. to Hope Insdrancx Co..... 

Foi Uh rultowlni Inmnnco, affected tbli morth : — 

On Goods P Neptune, 10th, 39 86 

On Produce r Cuba, aSth, 195 12 



Buxs Reckitabi^ Dr. to SoinmiEa,. 

For BUli receiTsd Ihli mimtb. 



New ORiiEtiiB Dr. to Sukdriks, 
nt V NaptuM, V I. B., 15th inrt. 



To Merchandise, . 

To Charges, 

To iDBuronce,. . . . 



,,'^.Ot)<^lC 



COMHEECIAL BOOK-KEEPING. 



Am^ bn/. forward,. . 
CoTTOK Dr. to StrmiKiBS, 



SnifDMEi Dr. to 'Bata Patabix,. 

For BIlLa icupcad 31il litl. 



Morny & Co.. 
John Ramsay,,. 



C^tH Dr. to Sumdiubi,. 



Ils«lnil Ibis nuHitb, |p Cuh Book. 



To Stepben Homer, 3d, . . 

To James Forbes, 15th,.. 

To Williiun HiiriB, Sffth,. . 

To MerchandiBe, 3iBt,. . 

To Bills Receivable, 



1,000 00 
30000 

50000 

5,00000 



Sdhdribs Dr. la Cash,. . 

PiM Udi moitli, It Cul 



Citjr Bank 
Charges,. 



Ship Nero, . . 
Bilu Payable, 



..15th, 332 64 

3l8t, 90 00 

..]8th, 



100 00 
1,500 00 
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Biua Recei*abi.e Dr. to Sokiiries,. 



iNsuKUfCB Dr.ta Hofe InaDRARCK Co.... 
Vat Insurance, &C., on Goods 1^ laabetla, 5th,. . 



Sdndries Dr. to SDimitiEi, 



Jobn Stirling,.... 
Murray Si. Co ... . 

— o-*.— 

To Mercliandiae,.. 

ToChargoa, 

To Commission, . . 
To Insurance,.... 



Dr. to Bills Patible,. 

icspled thli montli 

Indigo in Co Ilth,. 



Robert MaaoD 15th,.. 



Stephen Hohek Dr. to Ihdiso ii 
For 16 chests Bengal 35tb,.. 



S~ Mason Dr. to Adtentdri to N. Oillears, 



For net proceeds of Goods t Neptune, 30th,, . 
Forward, 
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Am', bro'. formtid,. 
Indioo in Co. Dr. (o Sundries,. . . 



To Commisaion, 31st.. 

To John Rama&yp " . . 

To Profit and Loss, .. 



ScnDKiES Dr. to Cotton, . 

For ulu 100 telH f- Ann, 31M Init. 



. 125,23378 a 
61000 



12720 
241 4t 
24140 



Bdw&rd Robinson,.. 
William Harris, ... 
Junes Forbes, 



C^SH Dr, (o Sundries,. . . . 

KKelied Ihia nonUi, If Cuh DnoH 

To Bille Receivable,. . 

To Stephen Homer, 14th,. . 

To ship Nero, 18th,.. 



, 1,705 30 
. 3,442 Ml 

, 1,726 UC 



5,OCO0( 

2,8.'>0« 
3,000 W 



SonDRiEa Dr. to CtsB,.. 
Fild mil Dionlti, 1^ Cub Book. 



John Ramsajr -....10th,. . 

William Irving, 17th,.. 

Charges, " .. 

City Bank, 24th,.. 

Thomas J onesp Slst,.. 



,,'^.Ot)<^IC 



COMMERCIAL BOOK-KEEPING. 



MEBCBAKDiaE Dr. (o SvNVKIES,. . 
For 40 hliili. nBnail Supr, If B. P. 



To James Thompaon, 1st,. . 

To William Irving, Sth,. . 



InsiuANcE Dr. to Hofe Ihsdkancb Co. . 
For Premium and Ftdic; on Sugai, V Aurora, 6th, 



Sdkdmbs Dr. (o Sdudkibs, 

For iblpDHnl to Koundim |^ Aiuora, ^ I. 

— Bra.— 
John Ramaaj,, , 



To Merchandise,. . 

ToChargea, 

To Insui 
ToConu 



SUKDBIEI Dr. to B11J.S Fatablb, . 



William Irving, 6th,, 

Jimea Tbompeon, 12th,. 



Dr. to SUNDEIES,. 



R«ciTSd Lhll IDDDlb. 

To Vanderpoole & Co 10th,. . 

To E. Robinson, ISlh,. . 

To William Harris, SOth,. . 

To Jamea Forbes, a4th,, . 

To Penn &. Park, 87th,.. 



J1.UES Thohpsoh Dr. to Bills Receitable, 

Frsc Bill No> 19, endorsed to him, 

Forward, 
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COMMERCUL BOOK-KEEPING. 



ScNDMES Dr. to Sales or ConsranuEHTB,. 

For Hlai (rf Froduce r Cuba. 

PennfePark, 13th, 

James Thompson 33d, 

Thomas Atwocd & Co S5th 

Dawson & S.>itB, 3l)th, 

James Brown & Co 38Ui, 



Su.ES OF CoNsieHNEiiTs Dr. to Sundries, . 

Forwtjuilniciit of uiei t Cuba, tB. B. 

To Insurance, 30th, 



7,500 « 
],S44Ct4 



To Consigii 
To Cominisflion, . . 
To John Stirling, . 
To Murray & Co. 



Cash Dr. (o SvroiUEa,. 



Raceived Ili<i DiDnlb, (^ CBib Book. 

To Bills Receivable, 1st, 

To City Bank, 7th, 5,000 00 

13th, 6,000 00 

24th 5,250 00 

To Ship Nere, lOlh, 

To Fenn & Park, 28th, 

To Merchandise, " 



Sdkdries Dr. to Ca9H, . . 
I^id On» moaU^ f Cub Bo«k. 

Charges, 



Hope Insurance Co.. . 



John Reed, 16th,., 

Ship Nero, 20th,.. 

Cotton, 24th,.. 



1,150 00 

. 16,250 00 
300 00 
68 70 

4,329 BO 

. 18,296 58 



703 28 
5,96132 



29lh, ■ 318 40 



4,425 00 



0<^]C 
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Am', bro'. forwud, 

SonDBiEs Dr. to Profit add Lobs,. 

ir |iId od Itaa tilUavlni Aecoajill Id aOtta kuL 

Commiseion, 

Ship Nero, 

Adventure to New OtIbbus, 

Cottoi^ 



Profit arb Loss Dr. U> Sdhdmbs,. 



RtLANCE Dr. to Sdkdbies,. . 

For clMinf all AccoaaU Hbtcb IhIxikb In ov 

To Ship Nero, 

To Cotton, 

To Adventuje to Rotlerdam, 

ToCssh, 

To Bills Reoeivfible,. 

To Stephea Homer, 

To William Harris, , 

To JamoB Forbes, 

To John Ramsay, 

To Robert Mason, , 

To Murray & Co. 

To City Bank, 

To Edward Robinson, 

""o Thomas Jones, 

o John Reed, 

To Vanderpoole & Co 

To Thomas Atwood&Co 

To Dawson &. Sons, 

To James Brown &, Co 



SvnDRiES Dr. la Balance,. 



Far ciMlni ill Auuinu > 

Bills Payable, 

William Irving, , , . 

Thomas Ryder, 

John Stirling,. 

James Thompson,.. 
Stock, 



1,70000 
2.60563 
2,07750 
56,374 



la/KOOO 
5,95^00 

3,78544 
8,43132 



1,1.17 71 

4,350 0( 
705 30 
150 00 
5CO0( 

1,S&5 4; 

7,560 (K 

1,844 [M 
672 00 
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Adventure to N.Oileuii,. .3 
Adventare to Rotterdun,. .3 
Atwood, Th'. & Co. 9 

Bills Receivable 4 

Bills Payable^ * 

Blown, Jgjnes & Co 9 

Balance, 9 

ComniiBSiODp 1 

Charget, S 

Consignments 2 

Cotton, 3 

Cuh, 4 

City Bank, 7 

Dawson & Boob, 9 

Forbes, James, 5 

Fehn&Park, 9 

Hams, William, 5 

Homer, S 5 

Hope InniranceCo 6 

Insortmce, 1 

Indigo ia Co 3 

Irving, Williani, 6 



Jones, Thn"i*« ii 

Merchandise, 

Mason, Robert, 

Murray St Co 

Profit and Loss, 

Ramsay, Jobn, 

Ryder, Thomas, 

Robinson, E^wardr . . . 
Reed, John, 

Stock, 

Sbip Nero, 

Sales ConaignmentB,, . 
Stdrling, John, 

Thompson, Junes, . , . 
Vandeipoole & Co. . . 
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Dr. Stock. 0-. 




1139 


i;!SS;::::::: > 


SIS 


1 


Jnly 1 


S!B»iii;:: J 

58^4 64 


IS 


w 




88^4 


68^4 












Dr. Profit and Lobb: Cr. 




1839 
Sep. 3D 


Te Bimdri^ 


7^S 


» 


IB38 


flTlndl(mi»Co 4 

BjBitadria, T 


X. 


40 






91 


r,K5 


S3 














Or. CoHHiBsiON. Cr. 




K3» 

ett.3o 


TaPnOIiiidLMt,.. 


1^ 


=, 


1S39 
Aug. S 


Bf SoBdriM, 

Bt SilH or Co'ngVfii'V, 


1B7 
l',U5(l 


90 




1,0W 


37^ 












Dr. Insurance. CV. 




it 


To Hope Im Co 

To do. 


»4 


08 
30 


ISM 
J..LJ. IS 

in 


By Adran. Is N. Ori. 

BrSundrisi, 

Br do 

Bj3tu<t<dC<,nigr.t. 


3E 


W 




^ 




set) 
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s 

Dr. Merchamdihb. Or. 




To Stock. 


' 


.^ss 


00 
40 


1839 
July IS 
•' 31 


By Adnn. to N. Oft. 




5,663 


•8 

40 




40 




93,9-38 


40 






Dr. Sbif Nero. O. 


J«17 1 


Ta Stock 

?;^-;: 

ToPnOludL..,.. 


s 


1,MD 


00 
00 

00 

00 


1839 


IjSi:""-"-" 


; 


13,000 


H 

00 
00 


— ■ 


15,300 


00 


I5J00 


00 










Dr. Charges. ' O. 


i 




^ 


H3 
T03 


04 
98 


1839 

m 


Br Adm, ta N. Oil. 

gS""^ 

ByPrafliud'i;^',:: 


? 


SO 

38S 

ao3 

1,000 


i' 









!.«» 


sa 


l,M» 


39 










Dr. CoNsiONHiNTa. Cr. 


1839 


ToOMli, «... 




8.981 


@ 


1839 
S.p.30 


B, B^ofOmrilD-., 




iwei 


« 
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Dr. Cotton. Cr. ' 


1B3S 


To Snadrin, 


5,699 
^%0 


7S 


1839 

A«I.3I 




' 


^ 


s 


ToPrediiniLiii,.. 


lS,lS!3aO 
10,94075 
1,178 45 


19, IM 


ao 


19,123 


90 










Dr. Indioo in Co. Cr. 


IB39 


RSrJSr^:::: 


'6i0 
S,II8S 


no 
00 


1B39 

A«|.a5 







5,088 


00 




00 






Dr. Adtbntttee to New Orleans. Ct. 


1839 
3./. 30 


TaSunJrtci, 

ToProllUKlLoH,.. 


v^ 


00 

no 


A«(.30 


BFK.BIuaB 

0,600 00 
9,003 00 

"50700 




9,600 


00 


2,MJ 


00 


a,>oo 


DO 










Dr. Adtenturb toRotterdau. Cr. 


B.p. 7 




3,785 


44 


1839 
S.p.30 


BrBiluu 




3,T8S 


- 
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COMMERCIAL BOOK-KEEPING. 



Dr. Sales 


OF CONBIONMBNTa. O. 


1639 
Bap. 30 


To Bomdih., 


upn 


» 


1630 
Sop. 30 


Breonu., 


e 


lOpSJJ 


M 






Dr. 


Cash. &. 


IS39 




n'ira 

II 22,1198 


00 

00 

30 


1839 

'.■:;.5i 


l;""".r-::::::: 
IJi^V;:.::::: 


S J8^ 
7 8,«1 


40 


ToBandrta 

tS dS: ".::;".'. 

S,43139 








Dr. Bi 


L1.8 Rbcbitable. Cr. 


1839 


To Slock 

ToS«l|d.l«,......., 

31,976 (W 

\3.mm 

Hi,3a8(» 


3I,W6 


00 


is?! 


BjCuh, 


1 




00 

00 


ByCMh „...' 

ByBoliuM, 


■Mm 


00 






Dr. 1 


ILI.8 Payable. Cr. 


1839 
Ail(.34 


S'Sr^::::::::::: 


1^ 


I 


'it SI 




\ 


5,0M 

elioo 

B3,103 


I 

00 

00 


bJ ^ 

' IB,I03 00 
13,103 00 

10^00 






" 


il3.](l3 
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Dr. Stbphkn Hombr. Or. 


^.i 




^ 


S^ 


00 

00 


Juiyia 

Au«.l« 

8,;ao 


Sja"^*^'"- 


* 


.1,000 uo 
3,650 or) 

SSS DO 

io,oe« 00 


Totadifo la Co..... 

10,088 DO 
9^ OB 








00 








Dr. William Harris. Cr. 


1B39 


To««» 

TtCouw 

MS 

443 (M 


* 


3,000 


DO 
00 


isaft 

■r?si 




\ 


ii 


SllUI.W=l..bl.,. 
BjB.taM.. 


6,Mil 


00 




6,44fl 00 






Dr. Jamkb Forbes. Cr. 


a.i 




* 


s 


■0 


1839 


BfBiUiBMeinlils,. 


1 


■■SSI! 

'as 




900 00 




3,MB 


00 




3,aae oo 




Dr. John Rahsat. Cr. 


183ft 


SS:^,'^:^:::; 


'j 


s 


oo 

00 


ADi.31 




? 


3,M4 03 


l£±-. "?::::: 


T,9BS43 
3,M4 03 


T,aas 






7.S8S 43 
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Dr. William Istino. cv. 


iri 




•if 


i 


Si 




9,300 


« 


ToB^i^jf... ::::: 


s,9ae«i 


A=« 






Dr. Thomas Rtdek. Cr. 


1639 
Bep.M 






1,700 


- 


1839 
Julyl 




1,790 


00 










Dr. Hof« Insukancb Co. Cr. 


1839 

Sep,S8 






■ «5lt 


08 


1839 


By <to. ' 


034 


«5 


-^ 


65« 


6S 


fiSA 








Dr. Robert Mason.. Cr. 


*,r'^ 


T»B1». P«J.bU 

To AllT«D. lo N. Oil. 

fi,sasoa 
6;nio<ii) 


' 


3,fiS5 
B.fOO 


I 


Si! 




5,fil0 


99 

no 


BjBal.nw 


ej^ 




B,ass 


00 
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Dr. UVKSAT & Co. I Cr. 


1839 

S'i 


SralSrr::::: 


■ 


52 

6.WS 


00 


1839 
B«p.30 


BjBUnofCoiul^'i, 
BTSiluc*,.....::.. 


' 


s^» 


SO 


1,137 71 




8,«3 


91 










Dr. City Bank. O. 


IS3> 
ImlJ 3 


ToCuh 

To do 

. 4.SW00 


' 


ISJMD 

aSo! 


■D 
Ot 


IS39 


ByCuh, 

BjB.l«i« 


' 


■!g! 


00 


90,500 


00 


so,soa 


00 










Dr. John Stiblins. Cr. 


lasB 
Aif. a 


SSSS:-.-.::::: 


' 


ffi 


»7 


1839 
Ad(. 1 

a.^31 


BrB«l«ofCw«1iii'i, 
a,69SR 


^ 


^^sl 


00 
90 




*JI«t 


M 


4,889 


90 






iV. Edward Robinson. Cr. 


A«f.31 


ToCotUD,- 

Tosao 




1.70S 


BO 


1839 


BfMuco, 


' 


''™ 


0(1 

ao 

90 


1,70S 


90 


1,703 








_ 
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Dr. Thohab Jonib. V^. 


AM. 31 






ISO 


«. 


1S39 






ISO 


oo 














Dr. John Reed. Cr. 


El.p.11 




e 


sm 


. 


1830 
Sq>.30 




7 


soo 


•0 














Dr. Jahkb Tbohpbon. Cr. 




TaBiniPir>M«,.... 

TDS&lMorCanil|n't, 
ToB«Un»,....,V..' 


• 


4^ 


00 

DO 


lara 

Bop. I 


a,077B0 


s 


lam 


M 






00 


ia.ooo 


00 






Dr. Vandkrpoolb &, Co. Cr. 


Bap. 7 


ToBnaliiM^ 

1,SSS43 




S,7W 


43 


1B3» 




; fjS 


00 




3,Tes 


43 




3,78* 
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Dr. Fenh & Park. Or. 




Sep. 13 


ToSHMdrConrifD'i, 


3,«8 


TO 


1839 


BrBllliRxMlnUa,. 


'■T 


» 




3,668 


70 




3,6.8.701 














Dr. Thomas Atwood & Co. Or. 




1839 
B*p.K 


ToBilM<ifO(«llii'i, 


t;w 


oo 


Sep. 30 




7.S60 


» 


















Dr. Dawbon &. SoNB. Cr. 




U3> 


T(.BtiM«rc<>D.l|i.>., 


1^ 


~ 


I83> 

B.p.3g 




i,BM 


04 


















A-. Jahbb Brown dc Co. O. 




U3» 
B.P.1B 


To8.]MofCinliD>i, 


BTB 


DO 


B.p.30 




.« 


00 


















Dr. Balance. CV. 




U3> 


TtnaWm. 7 


75,776 


17 


1839 

Bep.M 


BrB«ldriM, 7 


78,778 


n 
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Trial B alancb. — Set II. 



-t. — TtuU. — Cri. — TauU. 



I9,»» 

ut,m 



i*U> NawOrinn,.., 



B>ll. PviUt 

Hleplien Houidi,... 



ThoiTHRydar, 

KubenHnHin 

Murryrt Co 

CiirBuk 

JobnSUrllnK. 

Thai««ilBiiet,.. .!'.'.'. 
JohuBaed, 

JtlHM TbdBpHII 

VnndDipoolBACo-.. 
l-homu AlHood k. Oi 



s,eio 

16^ 



By CommLuLon, 

ByCwlon 

ByihtdNsro, 

By Front lad Lhi, ^ hi^ar,. 
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Or. Balance Shibt. Cr. 


-SIM..- 


Ii 
1 

IS 

wa 


OD 

on 
a 

00 
00 
00 

00 

71 
00 

ao 

1 


BrBUIiPiTiUe, 

B^ WIUluB Irrini 

gSSSJa-;:-.:::::::::: 


1 

S>7 


00 

« 
go 
» 




SSlir.".".:^.^.'?:::: 
S^S^;.::::::::: 




AaniBtoroatUiUllUai,.. 




93 


sSS;;;;;;e;;; 














ToTtaoBuAtwoodkOo. 


TvJuwBnwiACo 


W,T7S 




»S,T76 
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IMPROVED JOURNAL. 



SIHPLICITT AND ACOCTKAOT. 



.y Go Ogle 



EXPLANATORY REMARKS. 

The trenBactions which compose the Introductory Set, are 
here Journalized upon an improved plan, which combines, in 
a great degree, the simplicity of Single with the advantages 
of Double Entry. This arrangement of the Journal is now 
followed by many extensive mercantile houses ; and perhaps no 
other form possessing equal facilities could be devised. It is 
applicable to any business where entries of the same kind 
occur frequendy ; such a^ that of booksellers, retail dealers, 
jobbers, <&.c. 

The improvements which have, from time to time, been 
effected in book-keeping, do not comprehend any change in the 
prineiplei of Double Entry, but only in the form and arrange- 
ment of the books. 

Explanation. — This Journal is ruled with three money col- 
umns on the Dr. side, and three similar columns on the Cr. side, 
between which the transactions are entered in tl>e usual technical 
form. The 'Cash' and 'Merchandise' columns exhibit the 
amount of cash received and paid, and of goods bought aad 
sold. These amounts are carried to the Ledger only once a 
month, which saves time, and prevents the merchandise and 
cash accounts from extending to a great length, which, by posting 
each entry tingltf, is unavoidable. The personal accounts, and 
all other entries except cash and merchandise, are to be arranged 
in the columns headed 'Sundries,' the Dn. in the left, and the 
Crt. in the right hand column : these arc to be posted daily, in 
the usual manner. By adding the columns headed ' Merchan- 
dise,' ' Cash,' and ' Sundries,' the accuracy of the Journal is 
ascertained ; for, if correct, the aggregate of the Drs. must be 
equal to that of the Crt. In this specimen the ' Cash ' is Jour- 
nalized daily ; but it might, with equal propriety, be entered 
weekly or monthly. 



t: Google 



COMMERCIAL BOOK-KEEFtNO. 



— Dn. — Niw York, January 1, 1 









IS pleca BnAdcLoUi, f-B.l 



HlICH.KDrH Dr. I. Cut, 
Goodi purctaued, u t^ B. F. . 



HucniKDIIl Dr. la BiUi PauatCt, 
My At«p»nH favor Uwia jp Co. 



CiiR Dr. In JVireHndiH, 



BiLuRac'LiIV.U 



JiHiiBiDcikCo. iV.U 



,,V^.Ot)<^IC 



COUHERCUL BOOK-KEEPma. 



-Dn.— NiwYomK,A»Mi*y31,18». — 0».— 



W,M 1£ t,«7 H 



- PuuuT I, 1B3t. - 



II Dr. u MarlmJim, 



n.OooiliimiMDtlnft 



H Dr. u BaU KtHitMt, 



BMaLnd ut of Bi 



Ail^punliuHlbiirlir, 

To cUrlM Himmoiiil, r'n™!". 
Ta BucbmiiB t Co. It 

To JiDui FinUj * Co. i' 



Profll ud Lo«> diKOUBt cbufnd 



Eodontd HIJl'i Nots wUiordar, 



)0<^IC 



COMMERCIAL BOOK-KEEPING. 





— Dn.— NswYoKK, Ftbratay 10, 1S3&. ~Cn.~~ 




Mite 


c*. 




s™.jrJU/™w 


a~ndrto 


^ CmI 


. Hd.. 




1,101 


1,783 


i S,1M' 


5,429 
1,000 


>9 B6fi 
. SOO 


00 l,7M« 






1,S78K 

ssn 


To B. Ptysbto, my NMe nt M j^'i 










J.«.B..«*Co.fl,.^.«4«, 




■ 




X 


97 




CniiQit Z))-. u OiA 










9^1 


1,763 3 


6,804 B 


.... srsi.?'"' 


5S 

3|335 


,,» 


n j^» 












I1.4B9 94 




11,480 s 














I,»38B9 

Bsgn 

896 IS 
T8M 
31 M 


•"jr«r.^'ut^„'^^„. 


., 








E J. DiHikCo. Z>>-. toSnuiriu, 
ToChTgw. « rtlppiBI,.-.. 




55 
■■■i6» 


9S0 n 




Cioisi Smith Dr. (. Sipdrui, 
To CMh paid Premtum and PoUc^; 








B.LU E.c'L« j>. tt j; a™ * C. 




C«««j^O.. M c^ 






mn 




'Kri™;Siir!;-.r^ 




•KSV'iK""* 






3]» 




'"i.iS.Ka,';.-:-.':^'?: 








S,377M 




a.035J5O 








"'n "■■■ 


.., 



,,'^.OC)<^IC 



COMUERCIAL BOOK-KEEPING. 



Niw You, Mirch 12, 1839. 



To Cliufe rot rrelibt, 

To Otoria Sinilji,.ftii net pnk«di, 



BiLuRic'i-rSr.to 



cipeniAi oD italpQHnu, 



To InBunnu.'i'or Pnm. k Policy, 
To ConmiHlDO 



S talidi. Bu(U <P' Anu,..- 



BuiTH-i Bm^i ft-- It S<nulna, 
^Air. Silri reo'd Buimr V Ann, 
ToCbaiie ftBl(lit,&c... 

«rgoSrailh,..n«i>coMeili,. 



J(m. — Tb* muchMidUa In Mr 



..V^iOtlt^lC 



EXPLANATION 



COMMERCIAL TERMS OR EXPRESSIONS 



_ . J mMt ordimry ap- 
plication in commeniul tiaasaclions lb 
to marine iDiurancea : it tlien tigaiSet 
the exeicise of a right, wbich the aatured 
olumB, to call upon underwiiten or in- 
(urera to accept of what is anTed, and to 
pay the full amount of the ' 
if a total loH had 



i hAppcDed. 
A discauDl allowed for 
: it is like 



received damage 

ACCEPTAUCB. „ 

a bill, when due, accorinng 
of the acceptance. 

AccoH VOCATION, whcQ applied to 
bilU or notes, are tlioee for which no 

drawee only tends bis name; and that 
the drawer engagei to provide him with 
the means of payment when the bill 
ftlla dne. 

AccoiTBT-CcBBBirr. A Btalement of 
mercantile tranBacliona with correspon- 
dent!, drawn out in a plain and ciicum- 
■tanUal manner, in the foim of Dr. and 
Cr., Bbnwing how afiaire stood between 
the parties at the time when the account 
wai made up. 

AcGOCHT-S'ALEI. Ad ac«oant of 
ffooda sold on commiBsion, drawn out 
or the agent to nhom they were con- 



ftnltof 

Advance. Money paid before gooda 
•re delivered, or, in cue of coniiga- 
ment, before they are sold. 

AdteHTDRE. When a merchant ei- 
porta good* to or firom'a foreign market, 
on his own account and risk, it is called 
an individual speculation, or adventure, 
to or from that placp. 

Advice. Mercantile iotelUganoc. 7b 



advist a biU i* to.deaoribe the amount, 
dale, term, to whom payable, &«., •Dil 
request the person on whom drawn to 
accept it. 

AoENT. A person duly empowered to 
do busineaa for another- The duty of 
an agent is to procure the beat intelli- 
gence of the state of trade at the place 
where he resides — of the quantitv and 

Suaiity of the goods in the market — 
leir present pricei, and the probability 
of their rising or falling-to pay exact 
obedience to the orders of employers — 
to coniult their interest in all matter! 
referred to his discretion — to execute 
their business with all the despatch 
which circunMtaaces will admit — and 
to be diitinct and correct in his ac- 
counts. 

Ahnditt. a periodical payment of 
money, either yearly, half-yearly, quar- 
terly, weekly, or at any other intervals. 

AnauL, in book-keeping, signifies to 
render an article of no import in the 
account. Instead of eranng a juni 
which has been entered by mistake on 
the Cr. aide of an account, the account 
is debited for the same som ; end, on 
the contrary, if a sum has been entered 
on the Dr. side, the same sum ii placed 
to the Cr. side of the accouM. 

Arbitration. The determination of 
a cauae by persona mutually chosen by 
the parties. . 

AssiGiiEE. A person deputed by 
another to manage the a^ra of • 
bankrupt. 

Attachhent. The act by which a 
creditor may claim and seize the efi^eta 
of his debtor, wherever they may be 

Avzraqe. a contribution made for 
loasea at sea. Averages are distin- 
fcneral and paTticitlar. 
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are made irith ■ riew to nietj, nich u 
throwing foodi orerboud, or cutting 
•way muti to prevent ahipwreck. Par- 
iMNWr Jbmagt ii a coDttibution for 
■och damage* or lotoei ai may happen 
iioai tbe coDimoD accideqfi of aea. 

Award. The jadgnenl of arbitration 
of one or more periont, at the requeit 
tf two parUea who are at rariance.for 
ending the tnattrr in dispale. 

Balarce or Tkadc. TIw difference 
between the commercial eiporto and 
importa of one couotrjr with respect to 

BiLAHca. Tbe difference between 
the Dr. and Cr. aldei of an account in a 
iDprchant'B booki, 

BiFis. BjFiiiiro-Housxs. Eitab- 
liahmenta wherein the virioni operationB 
of banking are carried on. The former 
tvrm ii more properlT applied to inch 
a> belong to Joint Stock Companies 
trading nnder an ataumed title, whose 
•apilafii inbaoribed b; a numeroua body 
of ibarrholders, and whoae affair* are 
managed bj t, caihier and a board of 
director! ; the latter, to a tew indiTidnala 
in oopartnerahip, trading on their own 
capital and in their own namea. The 
■yatem of banking aForda many adTan- 
la|[ei and faoilinea for buaineia, the 

fnneipal of which aie the following. 
t proridea place* of aafetj for the 
enatody oT money. It obTJales tbe 
inoonvenience of curying eaah from 
plaoe to place at tbe rias of lou or 
robbery. It effeeta a great aaving of 
time, and conaeqaently of eipeftae, to 
merchanta and tradeamen, who would 
otherwiae have to coanl ont every snm 
of money tliey have to p^y, and to aend 
their own clerk* to all part* of the town 
to demand payment of their note* and 
dralti. The term bank ia derived from 
ittneo, the Italian word for htruh, as the 
Lombard Jew* in Italy kept btnckti in 
the market-place, where they exchanged 
money and bills. When absnkerfailed, 
hii bench waa broken by the populace; 
and from Vtim ciicumatance we have the 
term bankr^ift. 

BaHKRDi'T. A trader whom mialbr- 
tane or eitntvagance haa reudeied 
nnable to pay hi* debta. 

BaBTEa. The exchanging of one 
commodity for another ; such waa the 
aripnat mode of commerce till money 

Bill. A lenn generally applied to a 
drat\ or promiaaory note, and frcquenOy 
to an account of gooda. 

Bill of Evtsv, A lilt of the par- 
lieulnra of gooda entered at tbe cuatom- 

BiLL or Ladiho. A printed agree- 
nent between tbe *hipper of goods and 



e captain of a abip, bindinf 
dehver them, " in good 



ibip, binding the latter 



, . . .. the abipper, tbe 

second to be held by the caplaJn, and 
the third to be sent to the person to 
whom the goods are consigned, b^ 
which be can claim them on their 

Bill of Sali. A contract, under 
seal, whereby a person conveys the 
right and interest which he has in goods 
and chattels. 

Bill or Stori. A license granted 
bj the caitom.hoase to merchant*, to 
carry sach atom and proiifioni aa are 
neeeaaary for a voyage, free of duly. 

BiLLor EicuAKOi. Awrittenorder 
for the payment of money, isaned from 
one place, and directed to another. 

Blank Crkdit. Tbe permission 
which one hon*e gives to another to 



>, fbrtt 



1 any 



BoDRTT, A premium given for the 
encouragement of aome branch of trade, 
manuhcture, or agriculture. 

Bohded Good*. Certain articles, 
which, on being landed, are warehoDsed, 
upon bond being given by the owner 
for the payment ofdaliea, (fcc. 

BoTTOnnv, A contract in the nature 
of a mortgage of a ship, when the 
owner of it borrow* money to enable 
him to carry on a voyage, and pledges 
the keel or ivttmn of the ahip aa a 
security for the repayment; and it ia 
understood that, if the vessel be lost, 
the lender losea hia money. 

SroieR. An agent employed by 
merchants in buying and selling, who, 
for a trifling charge, finds the merchant 
boyen in one case, and Kllere in the 
other. There are aeveral kinds of 
brokers — snch as ship brokers, inaur- 
ance brokers, exchange brokers, stock 
brokers, &c. 

Broiebioi. a comminion or per 
cenlage paid by merchants to brokers, 
either for the sale or purchaae of good*, 
bills of exchange, stock, &c. 

Case of Need, AccErvAHCi, axd 
Pavheht for Hokob. Every indi- 
vidual, whose name is found upon a 
bill, whether s* drawer, drawee, or 
endorier, ia alike responsible to the last 
holder for its payment when due ; and, 
aa the return of a bill i* not only preju- 
dicial to the credit of a merchant, but 
ia also attended with considerable ex- 
pense, a plan has been devised for 
gnardtng against this unpleasant occnr- 
rence. This plan conaisls in adding 
what is called "A Cast of Nttd" or 
nftrenoe to a correspondent in the 
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•ante place, who ii Ihos called upon 
"to interfere for lumor" of themeTcliuil 
by whom the bill it referred to him. 
Thia reference i» nude by writing si 
the bottom of the bill, thai: — >' In 

cue of need, with Meisri. ." 

When acceptsDce or payment is refused 
by the drawee, the holder appliei to the 
house lhu» iodicaled, who accept or 
pay, u the cue msy be, mider PrcttM 
attdAet tf Hohot; such being the name 
givea to the nolarisl inBtrument drawn 
op lo enable their correapondent for 
whose account they interfere, to recover 
froro the drawers of the bill. 

CiFiTit, or Stoge. The efleclsof a 
boose in money or wares, by mean* 
of which It CAiriea on trade and supports 

Chabteh Fartt. The engagement 
between the owner of a ship and the 
merchant, who engages the whole ship 
to go from one [>ort to anothei with 



Chec 



called 



Ad order addrened to a bank for the 
payment of money to the individual 
named, or beater, on demand. Checks 
are negotiable, like bills, but require no 
endorsement, and are payable instantly 
on presentation. All clieeks should be 
presented for payment 



I, and the 



^lay as posoible ; for, If 
yond the day of their d* 
banks on whom they are drawn should 
ftil, the holder cannot recorer from th - 
drawer. On opening an sccounl wil 
a bank, ever; person, is required 1 



ha signatur 



. aback, 

y be known and al- 
when necessary , "He 
is then supplied with a cash-book and 
printed checks. Ir -'--'" -n .l_ 






e entered to his debit and credit, as 
freqnently aa he chooses to leave the 
book lor that parpose. When he has 
an occaaion lo pay an account, or to 
draw cash for his own Dse, he has only 
to till up and sign a check, and the 
bank immediately pays it. 

Chethahce. a composition be- 
tween debtor and creditor. 

CutCDLATiire MlDiDH. Cash, bank 
notes, or other paper money pajable on 
demuid. 

Circular Lirraft. T^ printed no- 
tice of the establishment or dissi^ution 
of a house, oi alleiation in tha firm, 
&c. See Fish. 

Clearing. The name given to a 
daily ezcbangv of bills and dieeks, 



thirty in number, and a clerk from each 
attends, first at twelve, and then at 
three o'clock, with all the bills and 
drofU on the others that have been paid 
in up to those hours. There is a drawer 
appropriated (p each boose, and in these 
all the irijXa and bills are disUibuled 
by the reapective clerks. Each being 
provided wiUi a printed list of the 
clearing bankers, callril a balanee titet, 
he enlera lo the debit side all the snms 
the other houses owe bim, and on the 
credit all that he owes them. If be 
has money to receive, he takea it from 
an^ body who has money to pay; for 
it IB obvious that the amount to be paid 
must be equal to the- amount to be 
received ; and the only point to be 
attended to is, that each shsil obtain 
the balance due to him on the clearing. 



Clea 






Darliculars relaliog to her at the custom- 
iiouae. 

CoiiHiBiioii. An allowance given to 
igents or factors Tor transacting the 
jusiness of others, always so much 

CoNrRnHrsi. To adjust a dispute 



an insolvent debtor and his creditors, 
by which the latter accept of a part af 
(At dtbt, in compensation for the whole. 



fbr their ttoubk. See Cohhibi . . . 

Cor SDL. An accredited agent of 
government st a foreign port, appointed 
to protect the maritime inteieals of tbb 
country more eapecially. Documents 
of any kind, attested by the consnl 
under his hand and seal of office, are 
admitted as evidence in courts'bf intt- 



CojiTiNaKBT. The pTopartioD that 
falls to the share of a person concerned 
in any business or advantage. 

CoHVOT. Ships of war sailing with 



In general, the conRdenee 

which one house reposea in aaother; 

more particularly, the reverse of Diair- 

Cdrrekct. The money in oircala- 

tion, as distinguished fiom bank paper. 
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CoiTsii-HoijaE. Tbe plice when 
entriei are made-on goods eipoited or 
imported, 'and tlie duties imposed bj 
law paid, * 

DiTB or Grace. A cualomary Dum- 
ber of davB allowed for the paymcDt 
of a bill aner the same becumes due, 

Dehasd. Calling upon s Tnan for 
BQj inm of money, or any other thmg 
due. A bill at sight, therefore, is paya- 
ble on demand. 

Dkbemtdbe. a certificate giyen bj 
the proper officers of the customs on 
certain goods exported, on which the 
ezpDiter or seller is entitled to ■ draw- 
back or bountf, 

Del CREDEitE. A per centage made 
by meichantg in selling goods, tor guar- 
anteeing the solidity of the purchaser. 

Dehuriuge. a penalty incurred by 
merchants for delaying a ship beyond 
the time specified in her chsrter party. 

DETiaTios. A departure without 
le^ cause from the regular coarse 
of a Toyaee, which deviation incapaci- 
tates the insured from recovering, tn 

Dishonor. An eipresuon made use 
of when bills of exchange, dec., are 
refused acceptance or payment, 

DiviDCKD. A share of any capital, 
debt, or profit ; also the interest in the 

^ Dock. A place where vessels are 
built, repaired, laid np, or lodged for 
loading or unloading. 

Dkat-t. a bill or check bj which 
one person draws money on another; 
also, a small allowance on goods sold 
by weight. 

DitAWKE. The person on whom 
bills of eichange are drawn. 

DsawBACE. A premium allowed oD 

Ddk Protection. Regular accept- 
ance or payment of a draft or bill. 

Dubious Fifer. Bills drawn on 
bouses of little 



eiport of goods. 
ccTa. Moneys, gpods, or mova- 
1 the hands of one person, be- 



merchondise by public authority. 

EhpdridK. a principal place for the 
Importation and sale of merchandise. 

nature which 



the holder of a negotiable bill wril 

the back of it, by which he tranafers hie 

interest to B-third person. 

EicHiNoE. A place in most large 
oities, where merchants, agents, bankers, 
brokers, and other commercial charac- 
ters, meet, to confer and trest together 
of matters relating to exchanges, remit- 



tances, payments, adventures, licigfat*, 
assurance, and other mercantile nego- 
tiations, both by sea and land. 

EicHANOBS. The paying or receiv- 
ing of money in one country for its 
equivalent in the money of another 
country, by means of bills of exchange. 

FiiLDRE. Where a person in trade, 
through miafottune or imprudence, is 
unable lo pay his debts. 

FwiiicKs. A term generally applied 
to the public revenues. 

FiRK. Thd mercantile appellation 
of a boose engaged in commerce. 

PiRiTB FOR AccEi"r.iiicE. When ■ 
merchant purchases a foreign bill, (for 
the fim, second, and third constitute 
but one bill,) he transmits the fiirt 
immediately to a correspondent in of 
near the town on which it is drawn, 
to procure acceptance lo it. Bv this 
means he secures tbe responsibility 
of the drawee, without delay, and with- 
out incurring any risk whatever, aince 
the firal, not being endorsed, is not 
negotiable; and in the mean time he 
can dispose of the second, writing upon 

it at fool, " First, with Messrs. .' 

The second, travelling, as it must ulti- 
mately do, to the piace on which it is 
drawn, ia pieaented to the honse indi- 
cated in the above notice ; and the 
first is immediately given np, being, in 
the langusge of merchants, htld at Ou 
dtmaal Iff the tee/mi. 

First-rate Pater. Bills drawn or 
, such as ha* 



Folio. The debtor and creditor sida 
of a ledger or account-book. 

Freigut. The sum paid for trans- 
porting merchandise by sea, Btc. 

Gdvehnmeht. " Tot year govern- 
mentjl' is an expression adopted from 



French, signifying, ' 
' you better information, ana 
T acting by, in the purchaae o 



Sive you better ti 
>t acting by, in 

inandiBe," 
Gdarihtee. a person who under- 
takes that Mttain atipnlations shall be 
fulfilled. ^ 
HoaoR. Toko 



a druft is to accept 
bringing 



The a 



goods into ■ country from foreign parts 
Ihdehhitt. Where one person Be> 
cures another from responsibility against 
anv Darlicnlar event- 

A person in tnde who 
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Instxlhbmts. Certain proportions, 
in which, by agreement between debtoi 

and creditor, s sum doe is to be paid, 

tnct of indemnity, b; which one pari; 
engages, for a itipulaled Bum, to inaure 
anothei against k riek to which be ia 
exposed. Tlie party vho takes upon 
bim the risk is called the /Tinirer, or 
f ndenoriter ; and the porty protected 
by ttie insurance is called the Itumrtd; 
the sum paid is called the Premium; 
and the instruioent containing the can- 
tract is called the Policy. 

ployed by merchants to effect insurance 
on their ships and cargoes. 

Ihtebest. a premium paid for the 
use or loan of money. To guard a 
person's i?UeTest is to protect bis prop- 

Invei'toht. An account or catalogue 
of etTecls ; a schedule. 

Invoice, A paper sent off with 
goods exported ou commission, or for 
the shipper's own account. 

JovRiJiL, A book, in which is re- 
corded the transactions of the Day Book, 
and the subsidiary ones, having Ine Drs. 
and Cts. pointed out, in order to post 
them with more ease into the Ledger. 

LinD-W«rTKR. An officer belonging 

to take an account of goods Jaif orted. 
Lube. A contract, bj which, in 

porary possession is granted of houaes 

LEno«R. The principal book of ac- 
counts kept by merchants and trades- 
men, in fhich the state of every 
person's account is seeu. 

Letter of Anvics. A letter giving 
notice of any bansaction. 

Letter or Attorbet, or Power 
OP Attohnet. a writing which em- 
powers one person therein named to act 
for another. 

Letter or Cred:t. A letter by 
which one person can receive money 
on the credit of another. 

Lett 



I, granted to a person under 

'mbarrassment, allowin^im lo conduct 

" ■ - ■ irtime without 



per. 

nb 

B a^irs foi 
molestation. 

Licbhse. a privilege from govern- 
ment for carrying on a trade or business 
on which a certain duty ia laid. 

Lien. A claim, or attachment, on 
any property which a person has in his 
possession, for a debt due to him IVom 
the ovmei cf the property- 



LioHTEHAOB, A chsr^ for carrying 
goods to and from a ship, m a lighter. 

LiquiDiTioH. The winding up of • 
business, such as paying and receiving 
all debts, Ac. 
' MisiFEST. A list of a ship's cargo, 
which paper must be signed by uw 
master of the vessel, before an; of the 
goods can be landed. 

MAnDT&cTcRE. An article produced 
by labor or maohinery from any raw 

MiHuricTOHi. A place where seT* 
eral aclilicers are making any com- 
modity or article of merchandiae. 

Makt. a place of public traffic ; a 
great market or fair. 

MiTCRiTv iH Bills ia when they 
becnnie due or payable. - 

MiiiHUK. The highest price of any 
orticie, as filed by some taw or reguli- 

Merchihuise. All sorts of gJUa 
which may be bought or sold. 

Merchant. A wholesale dealer in 
all sorts of goods on his own account. 

MiMUUM. The lowest price of any 
article, as hied by some regulation. 

Mint. The place where the public 

MoNoroLV. The sole power or pcivi> 
lege of selling any commodity, whereby 
any person,- or bodies politic or corpo- 
rate, are sought to be restrained of any 
freedom they had before. 

MnrnAL Debts. Wlien two traden 
are indebted to each other, one debt 
may be set off against the other; and, 
in case of bankruptcy, matual credits, 
as well as mutual debts, may be set off. 

Mdtdai. Promise.' When one per- 
son promises to another to pay money, 
or .do some other act, and he, in con- 
sideration thereof, promises to do a 

NiTioMiL Debt. A debt due by 
any whole political community, as rep- 
resented by their legislature and govern- 

Net Proceeps. The aum nhieh 

goods produce after every deduction 

Net Weight. The weight of an^ 
commodity, after every tfeduetion ii 
made, and fbi which the price is 
charged. 

NoN Claim. Where a creditor neg- 
ike his claim within a proper 






Nor 






TV- . 

it deeds and writings : he 
•r protests bills of exchange, 
' foreign, and promisMH^ 
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OiLloiTios. A bond coDtunins a 
penalty, with ■condition inneiedeium 
tot the pijment of money, peribrmance 
ofcovenuiU, or the like. 

Offici. a place where bualnesa is 
tiinsacted. 

Omnriif. A term used among atock- 
jobbera to eipresa all the aiticlee in- 
cluded in the contract! between govern- 
nent and the original eubscribers to a 

Obdeh. a direction from one hooae 
•io another to eilecl certain porcbaBea, 
&c., upon limited or unlimited condi- 

PiCEAOE. An; qaantit; of ^oda 
tied up for carriage. The latter term 
■1*0 denote* the charge nude for tjinf 
op the cood*. 

" r ExcHinoE. The ' " ' 



»alue of the money of one country com- 

Cred with that ot^aootber, vith respect 
th to the weight and finenesa. 

pABGEL. A term applied both to 
■mall packaffea of warea and to large 
lote at* eooJa. In thia last iienae, SO 
hhda. ofaugar or more, if bought atone 
price, or in a single lot, ue denominated 
"a parcel of aomr." 

PABTKiiiaHii'. When two or m«e 
peraona unite in trade, and agree to par- 
ticipate in the profits or losses, accDrd- 



) their 



1 the 



oipilal employed in the 

PiBT OwFERs. Peraons concerned 
in ship matters, and who hare joint 
■harea therein. 

Pais m Cofforhitt. To acknowl- 
edge that an accoant traosmitted ia cor- 

PtEASE do' the Needfdl. A tech- 
nical pbraae used by mercbanta in their 

corn' apon deuce, which means, "Do all 
(hat is requisite in the caae." 

Pjeraoe. Money paid for the aup- 
port of an CBlablished pier. 

Policy of AasuRAKCE. Tbe deed or 
instrument by which a contract of aa- 

PoSTAOE. Money paid for sailors' 
wages while in port; alao, money paid 
for the use of a port in shipping or laud- 






of tn 



r"?" 



n the Journal 



The money paid 
derwriterfor insuring the sliety of ships, 
goods, honaea, di^. 

Price Curhekt. A liat of the vari- 
ous articles of merchandise in the mar- 
ket, with the present pricea anneied to 
each. In moat of the great commercial 



■e generally p 



Pkircipal. The capital aum due or 
lent, in opposition to interest. It also 
meana the head of a firvt or commercial 

Pro Fohh«. Imaginary, fictitious. 
The utility of a pro forma document ia 
this : — A Hamburg mercliant ia deiit- 
ous of shipping a parcel of wools to 
London on speculation, and, in order to 
ascertain whether be can realize a profit ~ 
by BUch a consignment, applies to his 
correspondent for a jtro forma acconnt- 
sales of wool. The merehant in Lon- 
don either transmits him a copy of a 

luppreasing ni 

i up one tint 

:h suffices to i 
ties, charges, commission, aud expenses 
of all kinds, on wools in the port of 
London. 

Phobisbort Note. A note of band 
purporting the payment of a certain 
sum at a slated period. 

Proteit. a paper made out by a no- 
tary public, declaring a bill has been 
presented for icceptanco oi payment, 
and was refused. 

80 much per cent geiKi- 
, ._ -I in of • sEip on 

Tbe power of using 



the signature of a 

bUls. 



1 letters 



■a 



The time a ship sus- 
pected of infection is restricled from in- 
lercoune with the shore; also, cerlaiD 
duties imposed on ships. 
- Qddtsd on Board. The price for 
whidi a merehant agreea to put goods 
on board free of expenses of shippmg to 
the buyer. 

Rebate. An allowance, in the pur- 
chase of goods, for prompt payment. 

Receipt, An acknowledgment in 
writing of hating received a mm of 
money or other Tslue, and is either a 
Voncher for an obligation disobarged or 
one incurred. 

RBsroNDERTiA. A contract by which 
money is borrowed 00 the secority of 
eoods and merchandise, the same as iu 
bottomry on tbe security of a ship. 

Bkbtithtioh. When money has 
been paid wrugfully or by mistake, the 
person ao paying has a right to demand 

Retike. In mercantile phraaeohigy, 
to TttiTi a biU means, to psy it, or to 
take it out of circula^on by some other 

Retail. A dealing in commodities 
in small quantities. 
Rbtdres. a term eipreMiiig th* 
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, ■ retnrn or remiltance of billi. 
Return or Prkhiiiii. The whole oi 
put of the premium of u> insnrance 

which ia gvien bock in terms of the 

Rehittanci, a sum of mane; sent, 
either ia bill* of exchange or otherwise, 
&om one bouse to another. 

RiHBWAL or A Bill. The csneel- 
ling of ■ bill or promiwory note due, 
and accepting another, at a ^iren dale, 
in lieu thereof. 

SiHrLE. A ■mail quantitj of an ar- 
ticle, at a pablic or private sale, as a 
■pecimen of the commoditj. 

Balvisi. a ceitaia allowance due 
to those through whose instrumentality 
property ia saved from the perila of the 



BCHII 



I, &c. 

E. Tbe Statement of a banh- 
a delivered by him to the 
>n appointed .ta investigate 



Sbakchkr. Ad officer of the CDilom- 
hanae, whose businesi is to search all 
■hips outward bound, to see whelhec 

any prohibited or nncustomed goods a^e 

BsA-viDBTBr. When a ahip ia, in 
every reapect, fitted for her destined 
voyage. 

Bcizirma. An arrest of soma mer- 
chandise, movable or other matter, 
eitbei in coDsequence of some law or 
express order of the government. 

SsT-Orr or Hdtual Debts. Where 
■ndesoien ue mutually indebted, one 
debt may be set against the other ; and, 
in case any action be brought, notice ia 
to be given of the particular sum or 
debt intended U be (e( of against an- 



eiporting goods without payment oflhe 
GDstoms or excise dnties. 

SoLiniTT. The character which a 
mtreantite house beanw to property. 

SiAFLB Goods. Such •■ are sold at 



a staple ; or, the principal produce of « 
country ; and also eoMS not beinv litp 
ble to perish, as wood, lead, iron, &e. 

Stock. A fnnd raised by a oommer* 
cial company to be employed in trade : 
in booli-keeping, it deBotea the owner 
or owners of the books. Stocki is a 
term likewise applied lo the capitals of 

SuHiTT. When one person become* 
boond thai another shall pay a oertain 
debt or perform a certain act. 

Tallt. a cleft piece of wood to 
■core any account or reckoning upon. 

Tare. An allawance for the weight 
of the bag, boi, cask, or other package 
in which the goods are packed up. 

Tariff. A table or catalwue con- 
taining the names of diSerPOt linds of 
merchandise, with the duties lo be paid. 

Tiller*. Clerks in banks andpub- 
lic oflicea, who reckon, receive, and pay 
money. 

Tidewjmtihb. Officers employed lo 
see the loading and unloading of ships, 
in order to prevent contraband trade. 

TqnBAei. The admeasurement of a 
■hip, by which she pays the toniufe 
duty ; or, it is her actual capacity lor 
stowage, and is, in that case, not imfre- 
quentTr called her burtiai. 

Thdbtii. a perwm who bu an 
estate or money put or trusted in his 
handa for the use of another. 

UMriBB. When two arbitrators can- 
not agree in letlLng a diapule, a third 
person is named, who is called an wa- 
pire, and whose decision is binding. 

DNBERwEiTERa. Persons who in- 
■nre ships, oaigoes, or other risks; which 
is performed by writing their name* urn- 
der a policy of insurance. 

UaiiRr conaiala in taking more than 
interest for the loan of money. 



leg^ interei 
Value- 



to draw a bill. The word* 
'value received," or "value in ac- 
count," sre always mentioned in every 
>itl of exchange. 

Wbabt AOE. Uoney paid for the a«e 
if a wharf. 
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EQUATION OF PAYMENTS, 



AVERAGE TIMES OF PAYMENTS 



MiU — In Of Miaulomor' 



■ oT vtjifut, when tb 
iltMdi udirovnM, U 



To find the average time at which Bereral sums of money, due at 
difTerent periods, ma; be paid, so that no loas shall be austaioed by 
either the debtor or creditor, is called Equating, or reducing the times 
of payment to one. For example : ^ 

A. owes B. $440, whereof 9200 is payable in 2 years, $160 ie 

eiyable in 3} years, and the balance, $80, is payable in 4J years, 
ow, at what- period may B. receive {he whole amount, so that the 
interest accruing on the sums which are overdue, may be counter- 
balanced by the discount on the sums which are not yet due? 

The sum due at the end of the first period, if not paid till the last 
period, will have the interest accruing on it during the intermediate 
time. The sum due at the second period, if not paid till the last, will 
likewise have the interest accruing upon it during the interval betweea 
the second and last period ; and so on. Now, these several interests 
added together, will give the whole interest, if all the money were to 
be paid at the last period. But this would not fulfil the intended 
purpose, which is to discover a precise intermediate time, at which the 
interest due upon the portions payable before that time, would amount 
to the same sum as the discount receivable upon the portions payable 
after that time. By calculating interest upon the different portions, 
from the various periods of payment up to the day when the last sum is 
due, we have found what amount of principal and interest would be due 
if the whole debt were to be discharged at that period. To fulfil the 
intended purpose, and annul the interest, we must ascertain what num- 
ber of days' interest upon the entire prmcipal will equal the aggregate 
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interest upon the individual sums ; and, anticipating by that number 
of days the time at which the la« payment will be due, we aBcertain 
precisely the period at which the interest due upon the portions for- 
borne is equal to the discount receivable upon the portions anticipated ; 
in other worda, we have discovered the equation of payment For this 
purpose men of business use the following general 



Multiply the amount of each debt by the time it has to run till it 
becomes, due, and divide the sum of the products by the amount of the 
debt ; the Quotient is the average or elated time 0/ payment. 

Thus the equated time of payment in the preceding example is 
ascertained as follows : — 



300 multiplied by 2 ... equals 400 
160 " 3* ..." 660 

_80 . " 4i . . . " 360 

440 = AjBOunt of the debt. 1 ,320 = Sum of the products. 

Then 1,320 divided by 440 gives 3 years, which is the equated or 
average time of payment. 

'EnAvnx 2. 

Bought goods payable as follows, viz.: — $50 on the 1st of May; 
t64 on the 4th of June ; 986 on the Tst of August; and $90 on the 
6th of September. Required the equated time for paying the whole 
Bum once I Axs. July 14. 



Hay let, ... 960— (fu« at this date.* 

June 4th, ... 64 X 34 days= 3,176 

Ang. 1st, ... 66 X 02 " = 7,912 

Sept. 6th, . . . _90 X 127 " =11,430 

*290 21,518 -f. 290 = 74 days. 

21,SI8, the sum of the products, divided by 290, the amount of the 
debts, gives 74 days from the first of May, which is July 14th, the 
equated time. 



* The equated lime may be found by reckoning either ttam the pment period, 
or froni the time that tiie Gnt pajnienl becotnes dns. In the latter case, the time 
«r n)ult!|iliet of thejirM pafment i« nothing. 
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When goods are pureiastd at difereat jttriods, btU at the same 
length of credit. 

Rule. — Find the numbei of daja * from the first to the second pur- 
chaae. Multiply the amount of the second purchase bj that number of 
days. Proceed in the same manner with respect to the third, and 
whatever other number of purchases there may be ; divide the ■urn of 
their products by the amount of purchases, and the quotient will he, 
days. Add the days thus found to the date of the firet ptuchase, and 
the time will be carried /onoarcf to the period of equation. 

ExABIPLE. 

Bouffht goods as follows at six mouths' credit. What is the average 
time of payment t 

Ball. Soi. Xh^ Praiatu. 

Hay 1 9 50 

"12, ISO X 1i = 1 ,650 

"19, 120X18 = 2,160 

"27, 100X26=2,600 

6,410 -;- 420 = 15^ day^ 
which, added to the let of May, carries /onoord the period of eqaation 
to the 16th of that month. 

Proof. — Multiply the sum of each purchase made before the equaled 
time, by the number of days &om its date to the equated time. Mul- 
tiply, also, separately, the amount of each purchase made after the 
equated time, by the number of days from the period of equation to the 
lime it was made ; and if the sum of the former products be equal to the 
latter, the work is right, as is shoioi in the foUowing operation : — 

» 60xl5ii = 763A «120X m= 329^ 

160X 4^ = 639^1 100X10^ = 1,073;^ 

1,402^ l,402^f 

The foregoing illustration ia so apparent, as to render any further 
explanation unnecessary. 

CASE III. 

When goods cere jmrchated at differtnt periods and at difftraU term* 
of credit. 

Rule. — Find the time when each amount becomes due, from which 
make an equation as in Case II. 

■Thedif Avm which ;ou coimate ii ttot reckoned j but ths da/ la wUeli yoa 
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Bought goods aa follows : — What is the equated time of payment 
or the whole amoont t Ans. Jul)' 4. 



Febroary 1, .... $100 

15, ... . 150 

May 7, . . . . 70 

August 13, ... . 90 





at 
at 
at 
at 


liiO days. 
90 ■• 
60 " 
80 " 


H50 
100 X 16 
70 X 51 
90X168 


= 1,600 
= 3,570 
= 15,120 



The purchase made 

February 15, » due May 16, 

May 7', '• July 6^ 

August 12, " Oct. 31, 



30,390 -f-410=:49{( days fVom May 16, which win bring the equated 
time to July 4. 

CASE IV. 

When goods are bought ai a given credit, and parHcU payments are 
made before the expiration ef Hk stipulated term of credit, to knoa hoto 
long the balance may run to cancel the tnterett on the payments made 
before nutittrity. 



Rdlk. — IHrst I Multiply the whole debt by the term of credit pven. 
Second: Multiply each payment before maturity, by the time it has 
run from the date of purcbuBe, and Hubtract the amount of iheir 
products from the product arising from the whole debt multiplied by 
the term of credit. Divide the remainder by the balance due at th» 
eiqiiration of tK'e term of credit, and the quotient will show the number 
of days that this balance may iud from the time the sale waa made. 

Example. 

Bought gooda, amounting to $3,500, at 12 months' credit At the end 
of three months, there was paid $400; at the eud of six months, $500; 
and at the end of eight months, $300. When will the balance of $1,400 
become due? 

3,500X12 = 30,000 



400X3 = 1,200 
500x6 = 3.000 
300X8=1,600 


5,800 


5,800 
Dx 17? = 24.200 


24,300 s- 1,400= \7f moithi^ 


JPnof. 30,000 


ft 
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To equate an aceeunt w&m tAere is a debit <md credit of different 
amounts, and the total of each due at different periods, so that wither 
the debtor nor creditor skail be entitled to pay balance of interest. 

Rule. — JF^rst: Find the equated time of the Dr. and O. aide, a§ 
before. Second: Multiply the smallest sum bj the number of days 
betwefia the datea, thus found, and diride the prcxluct by the balance 
of the account ; the quotient is the number of days to be carried back 
or forward, as the case may require. Q^ If the balance be on the side 
of the EABUEST date, siibtract the quotient, or count back from that 
date ; if on the ude of the latest date, add the quotient, or cooid 
forward from, that date. 

Example 1. 

A. B. owes me, for goods purchased at different periods, 9600, which 
is due, by equation, Ma; 1 ; and I have bought of him, at different 
dates, goods to the tmount of $800, which is due, b; equation. May 16. 
When shall I pay the balance so that neither party shall be entitled t6 
interest 1 Ans. June 30. 



BaUttM.aoO) 9,000 (4S, the quotient. 
9,000 

The fiolonce, in this example, is on the side ofthelo/uf date; there- 
fore add the quotient, or count forward 45 days from May 16, which 
brings the equated time to June 30. 

i»r<w/. — From May 16 to June 30 is 45 days X 800 = 3,600 
From May 1 to June 30 is 60 days X 600=3,600 



C D. owes me 9600, which is due May 16, and I owe him 600, 
which is due May 1. When must I pay the balance, $200, without 
either party being entitled to int^estl Ans. March 17. 

$600 X 15 = 9,000 ■>- 200 = 45 days, which, subtracted from the 
Ist of May, will carry the time back to the 17th of March. 

In this case, the amount of C. D.'b credit being greater than the 
amount of my debit, and being first payable, it is evident that interest 
will accrue from the 1st to the 16th of May on the amount of his 
credit, after which he will be entitled to the interest on $300 more than 
I shall, so long as the accounts from that time remain unsettled ; con- 
sequently, the longer the accounts ruB aHer the time of payment^ the 
greater will be the balance of interest in C. D.'s favor ; but if the ac- 
counts be settled on the 17th of March, I shall pay C. D. $800, 45 
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days before it is due, and lie will pay me (600, 60 days befon it 
becomes payable, and the interest of both amounts tot the time thai 
they are paj^ in advance pill be equal. 



tient oTth 



Equate^ the time of payment of the debit and credit sides of the 
followii)g aceouQt, and state when the balance becomes due, A that 
neither party shall be entitled to interest. ^ 





—Dr.— 


— A. 


B.— 


— Cr.— 


muMdui^ 






,-^ 




M.r 6, 


To good.. 


. $600 


M., 12, 


By cash 


" 27, 




700 


" 29, 




June n, 




. 500 
H,800 


Jon. 15, 





(1,350 

600 

700 X 21 = 14,700 

500 X 36=18.000 

32,700 -T- 1,800 ==18 days from the 6th of May, 
will carry the time forward to the 84th of that month. 



20,400^1,350=15 days from the 13th of 
May, wilt carry the time forward to the 27th of that month. 



— Dr.— 

May U. (1,800. 



~Cr.— 

May 27, (1,350. 



1,350 X 3 =: 4,050 -;- 450=9 days, which, subtracted from the 24tb 
of May, will carry th^ time hack to the 15th of the same month. 
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' TAB 
id 




^Ttvr 


Jib. 


Feb. 


Mu. 


Apdl 


MW. 


June 


July 


Au|. 


a^ 


fia. 


f"- 


D«. 


t,J^,... 


3«i5 


31 


59 


96 


120 


151 


181 


212 


243 


373 


304 


334 


Mrwj... 


334 


365 


ff 


59 


89 


UO 


150 


181 


212 


248 


373 


303 


Manh, 


906 


^^ 


%i 


31 


61 


93 


122 


153 


184 


214 


245 


275 


•*^ 


276 


306^ 


334 


365 


30 


61 


91 


123 


153 


183 


214 


244 


"V 


345 


376 


304 


335 


365 


3J 


61 


92 


123 


153 


184 


314 


June 


314 


345 


373 


304 


334 


365 


30 


61 


92 


122 


153 


183 


■My 


184 


215 


343 


274 


304 


335 


365 


31 


63 


92 


123 


153 




153 


184 


212 


343 


273 


304 


334 


369 


31 


61 


92 


193 


S^pU^.. 


19S 


153 


181 


212 


242 


373 


303 


334 


365 


30 


61 


91 


Odoba- .... 


93 


133 


151 


182 


212 


2*3 


273 


301 


335 


365 


31 


61 




61 


99 


130 


Ul 


181 


2ia 


243 


273 


304 


334 


365 


30 


Ikember... 


31 


63 


90 


131 


151 


183 


3U 


243 


274 


304 


335 


365 



EiFLAHiTioN. — The monthi counted from tie imaged in the left-hand 
Teitical colnmn; Iboie connled U) are in the itppei lioriionlal lioe. The daji 
between those periods are fbund in the angle of inlersectioa, in the came waj aa 
ia a common mnltiplication title. If the end or Febitfhry be incladed betneen 
the tvo points of time, & daj oust be added in hap ^tar^ 

Suppose it were required to know tha number of diya &Ai Urn jth of March 
to the 15th of August In the hmiionlat line mirked 'Much,' ind in the column 
under 'Augiut,' we find 153, which is the number of days frnn the 4th (or aoy 
other] dif of March to the 4th (or Mme) day, of August ; but, as we want the 
time to the 15th of August, II days (the difference between 4 utd IS) must be 
aided to 153, which shows that IG4 is the number of days between (he 4th of 
March and the 1511) of August. 

Again, ifpre'Uie number of daja reqnired between the 10th of October and the 
3d of June, in the tbllowiog year : — Opposite to 'October,' and under ' June,' we 
find 243, which u the number of days ftom the lOth of October to the 10th of 
June I bat ai we sought the time to the 3d only, which is 7 days earlier, we muit 
itduct 7 from S43, leaving 236, the nomber of daja required : — and so of others. 

The above table will be foond very utefulin the equating the time of payments, 
salcnlating interest. Sec., and, if not the be«t, ia certainly the most concise, that 
has yet appeared on the subject. 
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